UBND TX HUONG TRA CONG HOA XA HOQI CHU NGHIA VIET NAM

HP KIEM TRA, SAT HACH Poc lap — Tw do — Hanh phiic
Sb: 2286/QC-HPDKTSH Huong Tra, ngay 27 thang 7 ndam 2022
QUY CHE

T6 chirc kiém tra, sat hach tiép nhan vao cong chirc cap xi
khong qua thi tuyén, nam 2022

Can civ Ludt Té chirc chinh quyén dia phwong ngay 19 thang 6 nam 2015;

Can cit Nghi dinh s6 92/2009/NP-CP ngay 22/10/2009 ciia Chinh phii vé
chirc danh, sé6 luong, ché do, chinh sach doi véi can bo, cong chirc xa, phuong va
nhitng nguoi hoat déng khéng chuyén trach & cap xa;

Cdan cir Nghi dinh s6 112/2011/ND-CP ngay 05/12/2011 ciia Chinh phii vé
cong chirc xd, phwong, thi tran;

Can cir Nghi dinh s 34/2019/ND-CP ngay 24 thang 4 nam 2019 cua Chinh
phii sika déi, b6 sung mot sé quy dinh vé can bg, cong chirc cdp xd va nguoi hoat
dong khong chuyén trach o cap xa, o thon, 16 ddn pho;

Can cir Thong tu s 13/2019/TT-BNV ngay 06 thang 11 nam 2019 cua B Noi
vu huéng dan mét sé quy dinh vé cdn bo, cong chirc cdp xd va nguoi hoat dong
khong chuyén trach & cap xa, o thon, t6 dén pho

Can cu Quyet dinh s6 810/0D-UBND ngay 15 thang 4 nam 2022 ciia Uy ban
nhdn dan thi xa ve viéc Ban hanh Ké hoach tuyén dung céng chirc xd, phwong;

Can cir Quyét dinh sé 1096/0D-UBND ngay 30 thang 6 ndam 2022 ciia Uy
ban nhdn dan thi xd vé viéc thanh ldp Hoi a"éng Kiém tra, sat hach.

Hoi dong Kiém tra, sat hach tiép nhan vao cong chirc cap xa khdng qua thi
tuyén ban hanh Quy ché to chirc, kiém tra, sat hach nhu sau:

|. Hoi dong kiém tra, sat hach

Chu tich Ho1 déng chi dinh thanh vién kiém tra st hach, trong do:

- 02 thanh vién truc tiép phong van dé kiém tra, sat hach;

- 01 thanh vién 1a thu kY, tong hop két qua.

Cac thanh vién Hoi dong Kiém tra, sat hach va thi sinh xem xét, tiép nhan vao
cong chirc khong duoc st dung dién thoai (di dong va cb dinh) trong qua trinh dién
ra phong van.

I1. Thi sinh tham gia sat hach

Phai c6 mit trudc phong kiém tra sat hach dung gio quy dinh, trang phuc gon
gang, thé hién van minh, lich su.

Xuat trinh Thé cin cudc cong dan/Gidy chimg minh nhan dan hoic gidy to
tiy than hop phap khac (co dan anh) dé dbi chiéu khi goi vao sat hach.

Ngdi ding chd theo huéng din cua thanh vién kiém tra, sat hach, dé Gidy
chtirng minh nhan dan hodc cac gidy to khac 1én mit ban dé thanh vién Hoi dong
Kiém tra, sat hach kiém tra.



Chi duoc mang vao phong but viét; khong dugc mang vao phong dién thoai
di dong, may ghi am, may anh, may vi tinh, cac phuong ti€n thong tin khac va cac
loai gidy t0, tai liéu c6 lién quan dén ndi dung sat hach.

Chi sir dung loai gidy nhap do Hoi dong Kiém tra, sat hach phat

Tra 10i cac ndi dung theo cau hoi kiém tra sat hach.

Giil trat ty va khong duge hit thube trong phong thi.

II. Nguyén tic kiém tra, sat hach thong qua phéng van

1. Cac buéc chuin bi to chire kiém tra, sat hach

a) Trudc ngdy to chuc sat hach 01 ngay, Hoi dong Kiém tra, sat hach niém yét
danh sach thi sinh theo s6 bao danh va so dd phong phong van dé to chirc sat hach,
quy ché sat hach tai dia diém t6 chuc sat hach.

b) Trudc ngdy to chirc kiém tra, sat hach it nhat 01 ngay, Uy vién kiém Thu
ky Hoi dong Kiém tra, sat hach phai hoan thanh cac cong tac chuan bi cho viéc
kiém tra, sat hach nhu sau:

- Chuan bi cac biéu mau lién quan dén t6 churc kiém tra, sat hach, gém:

+ Danh sach thi sinh goi vao;

+ Danh sach dé thi sinh ky x4c nhan sau khi lam xong phan phong vén;

+ Danh sach chdm diém;

+ Mau bién ban giao, nhan d¢, mo dé kiém tra, sat hach;

+ Mau bién ban xu 1y vi pham quy ché kiém tra, sat hach;

+ MAu bién ban ban giao két qua kiém tra, sat hach;

+ Mau bién ban tam giit cac gidy to, vat dung cua thi sinh vi pham quy ché
kiém tra, sat hach. (néu co).

- Chuan bi dﬁy du thé cho cac thanh vién Ho1 déng kiém tra sat hach, Thé cua
Chu tich, Uy vién Ho1 déng kiém tra, sat hach in dﬁy du ho tén va chirc danh.

2. T6 chirc cudc hop ciia Hoi dong kiém tra, sat hach

a) Trudc khi t6 chtrc sat hach, Chu tich Hoi déng Kiém tra, sat hach to chuc
hop phé bién ké hoach, noi quy, nhiém vu, quyén han trach nhiém cua cac thanh
vién Ho1 déng Kiém tra, sat hach;

b) Truong hop can thiét, khi két thic budi sat hach, Chu tich Hoi dong Kiém
tra sat, hach t6 chirc hop Hoi dong Kiém tra sat, hach dé rat kinh nghiém

1. Hinh thirc kiém tra, sit hach

Phong van tryc tiép

2. Nji dung kiém tra, sdt hach

- Pé kiém tra, sat hach c¢6 02 cau:

+ Cau hoi Vé Hiéu biét chung (Kién thirc chung)

+ Céau hoi vé Nang lyc chuyén mon nghiép vu (Nghiép vu chuyén nganh)

MGdi thi sinh boc thim dé ngau nhién trong ngan hang dé kiém tra, sat hach.

S6 lugng dé kiém tra, sat hach cta timg chic danh do Chu tich Hoi dong
Kiém tra, sat hach quyét dinh.

3. Thoi gian phéng vin va trd 10i dé kiém tra, sdt hach

Sau khi bdc tham xong, mdi thi sinh c6:

- Thoi gian chuan bi cau tra 1oi: 10 phit;

- Thoi gian tra 101: khong qua 20 phut;

- Thi sinh khong duoc str dung tai liéu.
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4. Cich cham diém

Thang diém: 100 diém. Mdi cau hoi c6 diém tdi da 50 diém.

Thanh vién kiém tra, sat hach cin ctr vao dap 4n va thang diém dé chAm diém
cho mdi thi sinh dam bao tinh khach quan, khong hoi ¥, chidm diém doc 1ap, thi
sinh tra 101 dung phan nao thi cho diém phan d6, khong dugc goi ¥ tra 10i cho thi
sinh.

Trudng hop diém cua 02 thanh vién cham chénh 1éch nhau tir 10% tré xuong
thi 1ay diém binh quan; Truong hop chénh 1¢ch trén 10% thi cac thanh vién cham
diém trao ddi dé thong nhat, néu khong théng nhat duoc thi chuyén két qua 1én
Chu tich Hoi dong kiém tra, sat hach xem xét.

Két qua cham diém phong van dugc bao mat, danh sach két qua phong van
phai co chir ky cia thanh vién cham diém va ban giao cho Thu ky Hoi dong kiém
tra, sat hach.

Khéng thue hién viée phuc khao d6i véi két qua phong van.

4. Tong hop két qua kiém tra, sat hach

a) Sau khi t0 chtrc sat hach, Hoi dong Kiém tra, sat hach ban giao két qua sat
hach cua céc thi sinh dugc phong van cho Thu ky Hoi dong Kiém tra sat hach dé
tong hop.

Két qua kiém tra, sat hach 1a tong s6 diém tra 1oi phong van cua ngudi duoc
phong van (tinh theo thang diém 100).

b) Uy vién kiém Thu ky Hoi dong kiém tra, sat hach c6 trach nhiém tong hop
két qua diém tra, sat hach.

c) Sau khi ¢ két qua Hoi dong Kiém tra, sat hach tién hanh hop xet, xac dinh
nguoi du diéu kién vao cong chuc cap xa khong qua thi tuyén. Bao cao Chu tich
UBND thi xa, xem xét, tlep nhan vao cong chirc cap xa khong qua thi tuyén.

d) Viéc ban giao két qua sat hach déu phai c6 bién ban xac nhan.

5. Xac dinh nguoi dugc tiép nhan khong qua thi tuyén:

- Nguoi duge tiép nhan vao cong chirc cap xa khong qua thi tuyén phai c6 du
cac diéu kién sau:

+ Dap ung cac diéu kién, tiéu chuén, vin bang, chimg chi theo yéu cau cia
chtre danh cong chue can tuyen

+CoO ket qua diém kiém tra sat hach dat tir 50 diém tro 1én;

+ C6 s6 diém kiém tra, sat hach cong v6i diém uu tién theo quy dinh (néu c6)
cao hon ly theo thir tir cao xudng thap trong pham vi chi tiéu dugc tuyén dung cia
tung chirc danh cong chirc.

- Nguoi khong duge nguoi tiép nhan vao cong chiic cap xi trong ky kiém
tra, sat hach cong chuc khong duoc bao luu két qua kiém tra, sat hach cho cac ky
kiém tra, sat hach 1an sau, khong dugc tra lai ho so du tuyén va ho so khong dung
dé tuyén dung 1an sau.

I11. Luwu trit ho so, tai liéu:

1. Tai liéu vé Kiém tra, sat hach

Tai liéu vé kiém tra, sat hach bao gém: cic van ban vé to chuc kiém tra, sat
hach; cac loai bién ban; danh sach tong hop ngudi dy tuyén; dé kiém tra phong
van; két qua kiém tra, sat hach; hd so c4 nhan cia ngudi du tuyén.

2. Ban giao tai liéu kiém tra, sat hach
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Trong thot han 15 ngay ke tir ngay, ké tur ngay Chu tich Uy ban nhan dan thi
xa tiép nhan vao cong chure cap xa, Thu ky Hoi d6ng kiém tra, sat hach chiu trach
nhiém ban giao ho so, tai liéu lién quan dén kiém tra, sat hach cho Phong No1 vu
dé luu trit, quan 1y theo quy dinh.

Hoi ddng Kiém tra, sat hach yéu cau thanh vién kiém tra, sat hach va thi sinh
tham gia kiém tra, sat hach nghiém tac thuc hién Quy ché./.

Noi nhén: CHU TICH HDP.KIEM TRA, SAT HACH
- Thanh vién HDKTSH,;
- Luu: VT, NV.

PHO Cl}ﬁ T1CH UBND THI XA
P6 Ngoc An
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