


UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THI XA HUONG TRA Poc lap ~Tw do —Hanh phc
S6: 1540 /UBND-TP Huong Tra, ngay 06 thang 5 nam 2024

VIV gigi thiéu mau con ddu, mau

chir ky va chirc danh cua cdc co

quan, té chite va nguoi ¢ tham

quyén ky cap, cong chizng, ching
thuec gidy to, tai liéu

Kinh guri:
- Phong Tu phép thi X§;

- Uy ban nhén dén céc xa, phuong.

Thuc hién Cong van s6: 312/SNgV-TTDVDN ngay 22 thang 4 nam 2023
cia S& Ngoai Vu tinh Thira Thién Hué vé giéi thiéu mau con dau, mau chir ky
va chirc danh cta cac co quan, té chic va ngudi c6 tham quyén ky cap, cong
chtng, chang thyuc gidy to, tai liéu. UBND thi x4 yéu cau Phong Tu phéap va
UBND cac xa, phuong cac noi dung sau:

1. Nhirng don vi ndo chwa thuc hién viéc giéi thiéu mau con dau, mau chir ky
va chie danh cua 1anh dao phu trach ky cap, cdng chiing, ching thuc gidy to, tai liéu
thi khan truong gidi thiéu theo mau dinh kém

2. Khi ¢6 sy thay d6i vé chuc danh ciia 1anh dao phu trach ky cap, cong chuang,
chting thyc gidy to, tai liéu, cac don vi chu dong gidi thiéu mau con dau, mau chi ky
guri vé S Ngoai vu dam bao dung theo quy dinh.

Nhan dugc Cong vian nay, yéu cau Phong Tu phap va UBND cac xa, phuong
nghiém tdc trién khai thuc hién./.

Noi nhan: TL. CHU TICH
- Nhu trén;
- Luu: VT.




HUONG DAN VIEC GIOI THIEU MAU CON DAU, MAU CHU KY VA
CHUC DANH CAC CO QUAN, TO CHUC VA NGUOI CO THAM QUYEN
KY CAP, CONG CHUNG, CHUNG NHAN, CHUNG THUC GIAY TO, TAI

LIEU

Céc co quan, to chuc c6 trach nhiém gioi thiéu mau con dau, mau chix ky va
chtrc danh nguoi ¢6 tham quyén bao gom:

I. Cac co quan, t6 chtc néu tai khoan 4 Diéu 11 Nghi dinh 111.

II. Cac don vi thuoc pham vi quan ly caa cac co quan, to chirc néu tai khoan 4
Piéu 11 noi trén.

Vi du:

1. Béi voi Uy ban nhan dan cap tinh/thanh phé thi mau con dau, mau chir ky va
chuc danh s& bao gom:

- Mau con dau cua UBND tinh/thanh phd; mau chix ky, chic danh cua Lanh dao
UBND tinh/ thanh phé.

- Mau con dau, mau chit ky, chirc danh cia ngudi ¢ tham quyén ky gidy to, tai
licu thuoc UBND tinh/thanh phé.

- Mau con dau, mau chit ky, chirc danh cta cac don vi thuoc pham vi quan ly
cia UBND tinh/ thanh phd bao gom cac so, ban, nganh; quan, huyén, thi xa, phuong,
Xa.

2. B6i véi co quan cap B, vi du Bo Gido duc va Dao tao, thi mau con dau, mau
chit ky va chuc danh s& bao gom:

- Mau con diu cua Bo; mau chit ky, chirc danh cia Lanh dao Bo.

- MAu con dau, mau chit ky, chirc danh cta cac Co quan truc thudc Bo, Pon vi
truc thudc Bo, Pon vi truc thudc khac, Cac du an, Cac loai don vi khac.

- MAu con déu, chix ky, chic danh cua céac truong bao gom: cac Pai hoc ving;
cac co s6 gido duc dai hoc, cao dang, ...; Khéi hoc vién; cac trudng Trung cap chuyén
nghiép, day nghé...; cac Truong khac.

Céc co quan, to chirc can ra soat xem céac loai giay to, tai liéu nao do minh hoac
don vi thuoc pham vi quan Iy caa minh cap, 1ap, céng ching, ching thuc can phai
chung nhan I3nh sy dé sir dung & nuée ngoai thi 1ap danh séch gigi thiéu mau con dau,
mau chit ky va chac danh cua co quan, to chire, don vi d6 rdi gui cho S& Ngoai vy 02
ban goc (dau dé va chir ky twoi) dé S Ngoai vu tong hop giri Cuc Lanh su - Bo
Ngoai giao va S& Ngoai vu thanh phé H5 Chi Minh.



Mau LS/HPH-2012/GT
, . CONG HOA XA HQI CHU NGHIA VIET NAM
(TEN CO QUAN CHU QUAN) Pgc 1ap - Tu do - Hanh phic
(TEN CO QUAN)

SOl ngay ... thang ...... nam 2021

Vv gidi thiéu mau con dau, chix ky va chirc
danh

VAN BAN G101 THIEU MAU CON DAU, CHU KY VA CHUC DANH
Kinh gui:
- Cuc Lanh sy Bo Ngoai giao;
- S& Ngoai vu thanh phé Hb Chi Minh.
Thuc hién Nghi dinh s 111/2011/ND-CP cua Chinh pha vé ching nhan
l&nh su, hop phap hoa lanh su, (Tén co quan) xin gidi thiéu:

L. TEN CO QUAN: .oiiiiiiiiiiic it

2. MAu con dau:

Mau con dau

3. Ho tén, chirc danh va mau chit ky nguoi dugc gisi thidu (kém theo)

Xin thong bao Quy Co quan biét dé phdi hop cong tac./.

(QUYEN HAN, CHUC VU NGUOI KY )

Noi nhgn: (Chit ky, con déu)
- Nhu trén; H(.) va tén

- Luu: ......



Ho tén, chirc danh va miu chir ky nhirng nguoi dwoc gioi thiéu

Ho va tén:

Chwc danh:

Mau chir ky:

Ho va tén:

Chwc danh:
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