UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TiNH THUA THIEN HUE Pjc lap - T do - Hanh phic
s6: 868 /Qb-UBND Thita Thién Hué, ngay 26théng 4 nim 2016

CONG THONG TIN DIEN TU T.T.HUE

DEN

S6:.... A& 9 /{ ............... P
o B QUYET BINH

Chys@ide-cong b thii tuc hanh chinh dwgc chuin héa trong linh vue hé tich

thudc thim quyén giai quyét cia UBND cép huyén

CHU TICH UY BAN NHAN DAN TiNH

Cin ctr Luat T4 chirc chinh quyén dia phuong ngay 19 théang 6 nam 2015;

Cén cir Nghj dinh s6 63/2010/ND-CP ngay 08 thang 6 nim 2010 ctia
Chinh phu vé ki€m soat thi tyc hanh chinh; Ng}li dinh s6 48’/20‘13/ND-CP ngay
14 thang 5 ndm 2013 cua Chinh phu sira d6i, b6 sung mdt s6 di€u cua cac Nghj
dinh lién quan dén ki€ém spét thu tuc hanh chinh;

Céan cir Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 ndm 2014 cia Bo
trudng BO Tu phap hudng din cong bd, niém yét thu tuc hanh chinh va bio céo
vé tinh hinh, két qua thuc hién kiém soat thli tuc hanh chinh;

Cin ¢t Quyét dinh s6 18/2014/QD-UBND ngay 28 thang 4 nim 2014 cia
Uy ban nhan dén tinh ban hanh quy dinh cong bd, cong khai thu tuc hanh chinh
va ché d6 bao céo tinh hinh, két qua thuc hién cong tac kiém soét thil tuc hanh
chinh trén dia ban tinh;

Xét d& nghi ciia Giam dbc S& Tu phép tai To trinh s& 62/TTr-STP ngay
14 thang 4 ndm 2016,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh ndy tht tuc hanh chinh dugc
chuén héa trong linh vuc ho tich thudc thAm quyén giai quyét cia Uy ban nhén
dan céac huyén, thi x3 va thanh phé Hué.

Piéu 2. S& Tu phép c6 trach nhiém nhép céc thu tuc hanh chinh méi
dugc cong bo vao Hé thong thong tin thu tuc hanh chinh tinh Thira Thién Hué
theo diing quy dinh.

Pieu 3. Uy ban nhén din cac huyén, thj xa va thanh ph Hué c6 trach
nhiém cong bd cong khai cac thi tuc hanh chinh nay tai tru sé co quan va trén
Trang Théng tin dién t&r cia don vi. Trién khai thuc hién giai quyét cac thu
tuc hanh chinh thudc thdm quyén theo huéng din tai Phu luc kém theo Quyét
dinh nay.




Piéu 4. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Pidu 5. Bai bo cac thil tuc hanh chinh linh vyc tu phép thudc thim
quyén gii quyét ciia Uy ban nhén dén cdp huyén dugc cong bd tai Quyét
dinh sé 2446/QD-UBND ngay 22 thang 12 nim 2012 ciia Chu tich Uy ban
nhan dén tinh.

Didu 6. Chanh Vin phong Uy ban nhén dén tinh; Gidm déc S& Tu
phap; Chit tich Uy ban nhan dan céc huyén, thj x va thanh phé Hué va cac té
chire, c4 nhan lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: CHU TICH
- Nhr Diéu 6; - *

- Cuc Kiém sodt TTHC, B Tu phap;

- CT va cac PCT UBND tinh;

- S& Noi vu, S6 KH va CN, So TT va TT;
- Cac PCVP vacac CV;

- Céng Thong tin dién tir tinh;

- Luu: VT, KNNV. ¢/

X -
uyen Van Cao



cia Uy ban nhén dén tinh Thu'a Thién Hué)

PHAN I DANH MUC THU TUC HANH CHINH PUQC CHUAN HOA
TRONG LINH VUC HQ TICH THUQC THAM QUYEN GIAI QUYET CUA

UBND CAP HUYEN
TT Tén thi tuc hanh chinh Co quan thuc hién
1 | Ding ky khai sinh c6 yéu tb nuéc ngoai UBND c4p huyén
2 | Pang ky két hon c6 yéu td nudc ngoai UBND cép huyén
3 | Pang ky khai tir ¢6 yéu tb nu6c ngoai UBND cép huyén
4 | Ding ky nhén cha, me, con ¢6 yéu t6 nuéc ngoai UBND cép huyén
5 | Ding ky khai sinh két hop ding ky nhan cha, mg, con c6 | UBND cép huyén
yéu t6 nudc ngoai
6 | Dang ky gidm ho c¢6 yéu td nuéc ngoai UBND cép huyén
7 | Diang ky chim durt giam ho c6 yéu té nuéc ngoai UBND cép huyén
8 | Thay dbi, cai chinh, bd sung ho tich, x4c dinh lai dan toc UBND cép huyén
9 | Ghi vao sb hc}, tich viéc két hon gﬁa cong dan Viét Nam da | UBND cép huyén
dugc giai quyét tai co quan c6 thdm quyén clia nudc ngoai
10 | Ghi vao s6 ho tich viéc ly hon, huy viée két hon cua cong | UBND cép huyén
— |~ - din-Viét- Nam—da—duorc—glarquyet—tarco—quan—cé thdm .
quyén clia nuéc ngoai
11 | Ghi vao sb hd tich viéc h tich khac cua cong dan Viét | UBND chp huyén
Nam @4 dugc gidi quyct tai co quan c6 thAm quyén cia
nude ngoai (khai sinh; giam hd; nhdn cha, me, con; xac
dinh cha, me, con; nudi con nudi; khai tir; thay dbi ho tich)
12 | Dang ky lai khai sinh ¢6 yéu td nudc ngoai UBND cp huyén
13 | Déng ky khai sinh c6 yéu t6 nuéc ngoai cho ngudi da c6 hd | UBND cép huyén
s0, gidy t& c4 nhin
14 | Pang ky lai két hon c6 yéu td nuéc ngoai UBND cép huyén
15 | Dang ky lai khai tir ¢6 yéu t6 nu6c ngoai UBND cép huyén
16 | Cép ban sao Trich luc ho tich UBND ciép huyén




PHAN II. NOI DUNG CU THE CUA CAC THU TUC HANH CHINH

1. Thi tuc diing ky khai sinh c6 yéu t6 nwéc ngoai

Trinh tw thuwe hién

- Ngudi ¢é yeu cau dang ky khai sinh nop hé so ding ky khai sinh tai B phén
tiép nhan va tra két qua ctia Uy ban nhan dén cap huyén c6 thim quyén.

- Nguai tiép nhan c6 trach nhiém kiém tra ngay toan bd hé so, dm chiéu thong
tin trong T& khai va tinh hop 18 cta gidy to trong hd so do ngudi yéu cu ndp, xuét
trinh.

- Néu hd so day du, hop 1€, ngudi tiép nhén hd so viét gidy tiép nhén, trong do

ghi 15 ngay, gio tra két qua; néu hd so chwa ddy da, hoan thién thi huong din nguoi
ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan

thién ho so ngay thi phai lap thanh van ban hudng dan, trong d6 néu 10 loai gidly t0, ni
dung can bd sung, hoan thién, ky, ghi & ho, chir dém, tén clia ngudi tiép nhén.

- Hb so ding ky khai sinh sau khi da dugc hudng dan theo quy dinh ma khong
duoc bd sung, hoan thién thi ngudi tlep nhan tir chdi tiép nhan hd so. Viée tir chéi
tlep nhan hd so phai dugc thé hién bing vin ban, trong d6 ghi 15 ly do tir chéi, ngudi
tiép nhén ky, ghi rd ho, chit dém, tén.

- Ngay sau khi tiép nhan hd so, néu thdy thong tin khai sinh day da va phi hop,
Phong Tu phap béao cdo Chu tich Uy ban nhan dan cip huyén. Trudng hop Chu tich
Uy ban nhan dén cdp huyén ddng y gidi quyét-thi ky Gidy khai sinh cap cho nguoi
dugc ding ky khai sinh; cong chirc 1am cong tac hé tich ghi ndi dung khai sinh vao
S ding ky khai sinh va cing nguoi di ding ky khai sinh ky tén vao S4. Trudng hop
cha, me lva chon quéc tich Viét Nam cho con thi cong chirc 1am cdng tac ho tich cép
nhét thong tin khai sinh theo hudng dan dé 14y Sé dinh danh c4 nhan (d6i véi céc dia
phuong di trién khai cip S6 dinh danh c4 nhén khi dang ky khai sinh).

* Liru y:

+ Trudng hop ngudi yéu ciu nop gidy to 1a ban sao dugc cép tir sb gbe hodc
ban sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan hé so khéng duge yéu cau
xudt trinh ban chinh; neu ngudi yéu cau chi nép ban chup va xudt trinh ban chinh thi
nguoi tiép nhén hd so kiém tra, déi chiéu ban chup v6i ban chinh va ky vao ban chyp
xac nhan vé viéc da dbi chiéu nfi dung gidy t& d6, khong duoc yéu clu ngudi di ding
ky ndp ban sao cé chimg thyc gidy to d6.

+ Truong hop phdp luat quy dinh xuat trinh glay to khi dang ky ho tich, nguoi
tiép nhén c6 trach nhiém klem tra gidy to xuit trinh, 601 chiéu véi thong tin trong Td
khai va tra lai cho ngudi xuét trinh, khong dugc yéu ciu ngum dang ky h¢ tich ndp
thém ban sao gidy to do. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hoic
ghi lai thong tin clia gidy t& xuét trinh dé luu hd so.

+ Gidy to do co quan c6 thim quyén clia nudce ngoai cip, cong chimg hodc xac
nhén d& sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phdp héa lanh su,
trir truong hop dugc mién theo diu ude qudc té ma Viét Nam 14 thanh vién; gidy to



bang tiéhg nu6e ngoai phai duoc dich ra tiéng Viét va céng chimg ban dich hoic chimg
thuc chirky ngudi dich theo quy dinh ctia phép luét.
+ Ngudi tiép nhén c6 trach nhiém tiép nhén dang, du hd so ding ky ho tich

theo quy dinh ctia phép luét hg tich, khong duge yéu cau ngudi ding ky hd tich ndp
thém gidy t0 ma phéap luit h tich khong quy dinh phai nop.

Cach thirc thwe hién:

- Nguoi ¢6 yéu ciu dang ky khai sinh tryc tiép thuc hién hoic y quyén cho
nguoi khéac thyc hién viéc dang ky khai sinh;

- Ngudi thuc hién viée ding ky khai sinh ¢6 thé nop hé so trure tiép tai Bo phén

tiép nhén va tra két .qué tai B phan tiép nhan va tra két qua ciia Uy ban nhén dan cép
huyén c6 thdm quyén hoic giri hd so qua hé théng buu chinh.

Thanh phﬁn hé?a:

* Gidy to phai xudt trinh:
- H6 chiéu hoic chimg minh nhén dan hoic thé can cuée cong dan hogc céc

gidy t& khac c6 dan anh va thong tin cd nhan do co quan co thidm quyén cp, con gia
tri sir dung dé chimg minh v& nhan than clia ngudi ¢6 yéu céu ding ky khai sinh;

- Gidy t& chimg minh noi cur trit @ x4c dinh thdm quyén ding ky khai sinh.

- Gifly chimg nhén két hon néu cha, me d3 dang ky két hon.

- Trudng hop tré em sinh ra & nude ngoai vé cu tra tai Viét Nam thi xuét trinh
gidy t& chimg minh viéc tré em nhap canh (ho chiéu, gidy to c6 gié tri di lai qubc té

c6 d4u x4c nhén nhap canh cia co quan quéan 1y xuit, nhip canh) va gidy to cerng
minh viéc tré em cu trt tai Viét Nam (vin ban x4c nhén ciia co quan céng an ¢6 thim

quyén).

Trudng hop giri hd so qua hé thong buu chinh thi phéi giri kém theo ban sao ¢6
ching thuc céc gidy t& phai xuat trinh néu trén.

“Luwu y: Déi véi cong dén Viét Nam, gidy t& chimg minh noi cu tra va Gidy
chimg nhan két hén chi xuét trinh trong giai doan Co so dif liu qubc gia vé& dén cu
va Co s¢ dir ligu h tich dién tir toan quéc chua duge xdy dung xong va thuc hién
thong nhét trén toan quoc.

* Gidy to phai ngp

- T khai déng ky khai sinh theo mAu.

- Ban chinh Gidy chimg sinh

Truong hop khong c6 Gidy chimg sinh thi ndp vin ban cta ngudi lam chimg

xac nhan vé viéc sinh; néu khong ¢ vin ban cta ngudi 1am chimg thi phai c6 giay
cam doan vé viéc sinh.

Truong hop tré em sinh ra tai nude ngoa1 thi ndp Glay chung sinh hogc gidy to
khéc do co quan c6 thdm quyén nu6e ngoai clp xac nhan vé viée tré em duge sinh ra
& nuéce ngodi va quan hé me - con (néu co)




- Truong hop cha hodc me hodc ca cha, me 13 ngudi nude ngoai thi phai ndp
van ban thoa thuéin cia cha, me vé viéc lya chon quéc tich cho con. Trudng hop cha,
me chon quéc tich mrée ngoai cho con thi van ban thoa thuan phai c6 xac nhan cia
co quan nha nudc c6 thim quyén ctia nude ma cha me lya chon qudc tich cho con.

- Vin béan iy quyén theo quy dinh cta phap ludt trong trudng hop iy quyén
thuc hién viéc dang ky khai sinh.
S6 lwong hd so: 01 bd

Thoi han giai quyét: Ngay trong ngay tiép nhén hd so; trudng hop nhan hd SO
sau 15 gio ma khong giai quyét dwoc ngay thi tra két qua trong ngay lam viée tiép
theo.

Pbi twong thwe hién thi tuc hinh chinh: Ca nhan

Co quan ¢6 tham quyén quyét dinh:

- Uy ban nhén dén cdp huyén noi cu tri cia ngudi cha hodc ngudi me thuc
hién dang ky khai sinh d6i véi tré em sinh ra ¢ Viét Nam;

- Uy ban nhéan dan cép huyén noi cu tra cia tré em thue hién dang ky khai sinh
doi voi tré em sinh ra & nudc ngodi, chua duge diang ky khai sinh vé cur tra tai Viét
Nam.

Co quan thue hién tha tuc hanh chinh:

Phong T phap cap huyén thu Iy hd so va tham muu Chu tich Uy ban nhan dan
cAp huyén xem xét, quyét dinh.

Co quan phoi hep: Khéng.
Két qua thwre hién thi tuc hanh chinh: Gidy khai sinh

Lé phi: Mién thu.

Miu don, mAu to khai: To khai ding ky khai sinh
Can cir phap ls"v:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luét ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap huéng dan
thi hanh mot s§ didu cua Luat hé tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phit quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat

ho tich;

- Quyét dinh s6 1099/2009/QD-UBND ngay 30/5/2009 cia Uy ban nhén dén
tinh vé viéc quy dinh muc thu, ndp, quan 1y, st dung 1€ phi hd tich, 1¢ phi cip ban
sao, 1¢ phi chimg thyc trén dia ban tinh Thira Thién Hué.
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) Ghi 15 tén co quan déng ky khai sinh
Vi du: - Uy ban nhan dén phuong Dién Bién, Ba Dinh, Ha Nbi
- Uy ban nhén dén quén 1, thanh ph H5 Chi Minh

,(2) Ghi théng tin vé gidy t& thy thén cta nguoi di dang ky, ghi 1o sb, co quan cép, ngdy chp
h¢ chiéu, chitng minh nhén dén hoac gidy t& hop 1€ thay thé

Vi du: Ching minh nhin dan sb 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2014.

®) Ghi theo dia chi dang ky thudng trii; néu khong ¢6 noi dang ky thuong tra thi ghi theo dia
chi dang ky tam trd; truong hop khong c6 noi dang ky thuong trid va noi dang ky tam tra thi ghi
theo dia chi dang sinh song.

) Trudng hop sinh tai co s& y té thi ghi rd tén co s& y té va dia danh hanh chinh

Vidu: - Bénh vién Phu san, Ha Néi

- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ciia 03 cAp hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi dy: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.



2. Thii tuc ding ky két hon c6 yéu t6 nude ngoai
Trinh tw thwe hién

- Ngudi c6 yéu cau dang ky két hon ndp hé so dang ky ket hon tai BO phan tiép
nhan va tra két qua ctia Uy ban nhan dén cip huyén c6 tham quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, dbi chidu thong
tin trong to khai va tinh hop 1€ cta gidy t& trong ho so do nguoi yéu cau ndp, xuat
trinh.

- Néu hd so day du, hop 1¢, ngudi tiép nhan hd so viét gidy tiép nhan, trong do
ghi rd ngay, gio tra két qua; néu hd so chua diy di, hoan thién thi huodng din nguoi
nop ho so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién ho so ngay thi pha1 1ap thanh van ban huorng dan, trong do neu ro loai glay t0, noi

- H6 so dang ky ket hén sau khi da dugc huorng dan theo quy dmh ma khéng
dugc b sung, hoan thién thi nguoi tlep nhén tir chéi tiép nhan hd so. Viéc tir chéi
tlep nhén hé so phai duge thé hién bing van ban, trong d6 ghi rd 1y do tir chéi, nguoi
tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan du ho so hop 1¢, Phong Tu
phap tién hanh nghién ctru, thdm tra hd so va x4c minh (néu thiy can thiét).

- Néu thiy hd so hop 18, cic bén c6 du diéu kién két hon theo quy dinh cia
Lujt hon nhén va gia dinh, khéng thudc truong hop tir chéi dang ky két hon theo quy
dinh, Phong Tu phép bdo cdo Chi tich Uy ban nhén déan cip huyén xem xét, quyét
dinh. Trudng hop Chu tich Uy ban nhén dan dong y giai quyét thi ky 02 ban chinh
Gidy chimg nhén két hon.

- Trong thoi han 03 ngdy lam viée, ké tir ngay Chu tich Uy ban nhéan dén cap
huyén ky Gidy chtmg nhén két hon, Phong Tu phép td chirc trao Gidy chimg nhan két
hon cho hai bén nam, ni.

- Khi dang ky két hon ca hai bén nam, nit phai c6 mit tai tru s& Uy ban nhéan
dan, cong chuc lam cong tac ho tich hoi y kién hai bén nam, nit, néu cic bén tir
nguyen ket hon thi ghi viéc két hon vao S6 dang ky két hon, cung hai bén nam, nir ky
tén vao S; hai bén nam, nit ciing ky vao Gidy chimg nhan két hon. :

Trudng hop mét hodc hai bén nam, nir khong thé c6 mat dé nhan Gidy chung
nhén két hon thi theo dé nghj bing vin ban cta ho, Phong Tu phap gia han théi gian
trao Gidy chimg nhén két hén nhung khong qua 60 ngay, ké tir ngay Chu tich Uy ban
nhén dan cdp huyén ky Gidy chimg nhan két hén.

Hét 60 ngay ma hai bén nam, nit khéng dén nhén Gidy chimg nhan két hon thi
Phong Tu phép bdo céo Chu tich Uy ban nhéan dan cip huyén hily Giy chimg nhan
két hon da ky.

* Lu,u }’,.
+ Trudng hop ngudi yéu cu ndp gidy to 1a ban sao dugc cép tir sb gbc hodc

ban sao duge chimg thuc tir ban chinh thi nguoi tiép nhan hd so khong dugce yéu cdu
xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
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nguoi tiép nhén hd so kiém tra, déi chiéu ban chyp v6i ban chinh va ky vao ban chyup
xac nhéan vé viéc da dbi chiéu ndi dung gidy t& d6, khong dugc yéu cau nguoi di ding
ky ndp ban sao c6 chimg thuc gidy to do.

+ Trudng hop phép luét quy dinh xuat trinh glay to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém klem tra gidy t& xuét trinh, 601 chiéu véi théng tin trong T
khai va tra lai cho nguoi xuét trinh, khéng dugc yéu ciu nguoi déng ky ho tich np
thém ban sao gidy to do6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hoic
ghi lai théng tin clia gidy t& xuét trinh dé lwu hd so.

+ Gidy 1o do co quan c6 thAm quyén clia nuéc ngoai cép, cong chimg hojc xAc
nhén d st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap héa lanh sy,
trir treong hop duge mién theo diéu udc quoc t& ma Viét Nam 4 thanh vién; gidy to
bing tleng nu0’c ngoa1 phai dugc dlCh ra tleng Vlet va cong chimg ban dich hodc chimg

+ Nguoi tiép nhan céd trach nhiém tiép nhan ding, da hd so ding ky ho tich
theo quy dinh cta phdp luét h{ tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Cach thirc thue hién:

Ngudi yéu ciu ding ky két hén truc tiép nép hé so tai BO phan tiép nhan va tra
két qua cua Uy ban nhén dén cap huyén c6 tham quyen (bén nam hoic bén nir c6 thé
truc tiép ndp hd so ma khong cin ¢ vin ban ty quyén ctia bén con lai).

Thanh phan hd so:

* Gidy to phdi xudt trinh
- Hb6 chiéu hodc chimg minh nhén dén hozc thé cin cuée c6ng dan hodc cac

gidy to khac c6 dan anh va thong tin ca nhén do co quan c6 tham quyén cAp, con gia
tri str dung dé chimg minh vé nhén than cta cong dén Viét Nam.

- G1ay t& chimg minh noi cu trd dé x4c dinh thdm quyén trong giai doan Co' s&
dit liéu quoc gia v€ dén cu va Co s¢ dit liéu h9 tich dién tir toan quoc chua duge xiy
dung xong va thyuc hién théng nhét trén toan quéc (giai doan chuyén tiép).

* Gidy to phai nop:

- To khai dang ky két hon theo mau, ¢6 di thong tin ciia hai bén nam, nir. Hai
bén nam, nif ¢ the khai chung vao mét T khai déng ky két hon;

- Gidy x4c nhén cta td chirc y té c6 thAm quyen ctia Viét Nam hoéc nude ngoai

x4c nhan cac bén két hén khong mac bénh tAm thén hodc bénh khac ma khong cb kha
nang nhén thirc, lam chi dugc hanh vi cia minh; .

- Glay to' chimg minh tinh trang hén nhén cua ngudi nude ngoai do co quan cb
thim quyén nudc ngoai cép con gi tri sir dung, xac nhén hién tai nguoi d6 khong c6
vg hodc khong c6 chong, truong hop nude ngoai khong cdp xé4c nhén tinh trang hon
nhén thi thay bang gidly t& do co quan ¢ thAm quyén nudce ngoai xc nhan ngudi do
c6 du diéu kién két hon theo phap luat nude do.



Gia tri sir dung ctia gidy t& chimg minh tinh trang hén nhén cta nguoi nudce
ngoai dugc xic dinh theo thdi han ghi trén gidy to do. Truong hop gidy to ching
minh tinh trang hon nhan khéng ghi thoi han st dung thi glay to nay va gidy xac nhén
ctia tb chirc y té c6 gia tri trong thdi han 06 thang, ké tir ngly cAp.

- Nguoi nude ngoai, cng dan Viét Nam dinh cu & nudc ngoai phai ndp ban
sao ho chiéu/gidy t& co gia trj thay ho chiéu hodc xuét trinh ban chinh hd chiéu/gidy
t& c6 gi4 tri thay hé chiéu trong trudng hop truc tiép ndp hd so.

- Glay xac nhén tinh trang hon nhan ctia cong dén Viét Nam cu tra trong nudc
(trong giai doan chuyen tiép).

* Ngoai gidy to néu trén, tiy timg truong hop, bén nam, bén nit phdi nép hodc
xudt trinh gidy 10 twong img sau ddy:

quyén ctia nuéc ngoa1 pha1 nQp ban sao tnch luc hd thh vé viée da gh1 vao sb viée ly
hén hoc huy viéc két hon trai phép luét (Trich luc ghi chi ly hon);

- Cong dan Viét Nam la cbng chirc, vién chirc hodc dang phyc vu trong luc
lugng vil trang phai ndp véan ban ctia co quan, don vi quan ly xac nhén viéc ket hon
v&i nguoi nude ngoai khong trai voi quy dinh cia nganh do;

- Trudng hop ngudi yéu ciu ding ky két hén dang cong tac, hoc tap, lao dong
c6 thoi han & nude ngoai thi phai nfp Gidy xac nhan tinh trang hn nhén do Co quan
dai dién ngoai giao, Co quan dai dién l1dnh su ciia Viét Nam & nudc ngoai cap.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: 15 ngay 1am viée
Pbi twong thwe hién thi tuc hanh chinh: C4 nhan.

Co quan c6 thim quyén quyét dinh:

- Uy ban nhén dan cp huyén noi cu tri ciia cong dan Viét Nam thuc hién ding
ky két hon gitta cong dan Viét Nam véi ngudi nude ngoai; gilta céng dan Viét Nam
cu trd ¢ trong nudc vai cong dan Viét Nam dinh cu & nude ngoai; gilta cong dan Viét
Nam dinh cur & nudc ngoai véi nhau; gifta cong dan Viét Nam ddng thoi ¢6 quéc tich
nude ngoai vai cong dan Viét Nam hodc vdi nguoi nude ngoai.

- Trudng hop ngudi nuwdce ngoai cur tra tai Viét Nam c6 yéu cau dang ky két
hén thi Uy ban nhan dn cAp huyén noi cur tri ciia mot trong hai bén thyc hién ding

ky két hon.
Co quan thwe hién thu tuc hanh chinh:

Phong Tu phap cap huyén thu 1y hé so va tham muu Chu tich Uy ban nhan dan
cap huyén xem xét, quyét dinh.

Co quan phéi hep: Khong,
Két qua thuwe hién thi tuc hanh chinh: Gidy chimg nhéan két hon
Lé phi: 500.000 ddng.




Mién 1¢ phi cho nguoi thude gia dinh ¢é cong véi cach mang; ngudi thude hd
ngheo; nguoi khuyét tat.
MSAu don, miu t& khai: To khai ding ky két hon

Yéu cau, didu kién thwe hién thu tuc hanh chinh:

- Nam tir ¢ 20 tudi trd 1én, nir tir du 18 tudi tré 1én;
- Viéc két hon do nam va nir ty nguyén quyét dinh;
- Céc bén khéng bi mét nang luc hanh vi dan sy;

- Viéc két hon khong thude mot trong cac truong hop cAm két hén theo quy
dinh tai cic diém a, b, ¢ va d khoan 2 Diéu 5 ciia Lut Hon nhén va gia dinh, gdm:

+Két hon gia tao;

+Ta0 hon, cudng ép ket hon, lira doi ket hon, can tro ket Hom;

+ Nguoi dang c6 vg, c6 chdng ma két hén v6i ngudi khac hodc chua c6 vo,
chura c6 chéng ma két hén véi ngudi dang cé chdng, ¢ vo;

+ Két hon gifta nhung nguoi cung dong méu vé truc hé; gitta nh&ng nguoi cd
ho trong pham vi ba doi; g1ua cha, me nudi v6i con nudi; gita nguoi da timg 12 cha,
me nudi véi con nudi, cha chong voi con dau, me vg voi con ré, cha duong véi con
riéng clia vg, me ké véi con riéng ctia chdng.

* Nha mudc khong thira nhdn hon nhdn giita nhitng nguoi ciing gidi tinh.
Cén cr phap ly: | |

- Luat hon nhan va gia dinh nam 2014;

- Luat h tich nim 2014;

- Nghl dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat hd tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huéng dan
thi hanh mét s didu cua Luét ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mdt sb diéu va bién phap thi hanh Lu4t
hd tich;

Quyet dinh s& 1099/2009/QD-UBND ngdy 30/5/2009 cta Uy ban nhén dan
tinh v& viéc quy dinh mrc thu, ndp, quan ly, st dung 1€ phi h tich, 1¢ phi cép ban
sao, 1€ phi chimg thyc trén dia ban tinh Thira Thién Hué.
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CONG HOA XA HOI CHU NGHfA VIET NAM
Doc 1ip — Tw do — Hanh phic

) TO KHAI PANG KY KET HON @

Thong tin Bén nir Bén nam
Ho, chit dém, tén

Ngay, thdng, nim sinh

Dan tdc

Quéc tich

Noi cu tra @

Gidy to tiry than®

K&t hon lan thir may

Chiing t6i cam doan nhimg 11 khai trén day 13 ding sir thét, viéc két hon cua ching t6i 1a
tw nguyén, khong vi pham quy dinh ciia Luft hon nhan va gia dinh Viét Nam.
Chiing t6i chju hoan toan trach nhiém truéc phép lujt vé cam doan ctia minh.

Dé nghi Quy co quan dang ky
s DAY v thang ............
nam..............
Bén nir Bén nam
(Ky, ghi 16 ho, chit dém, tén)  (Ky, ghi rd ho, chir dém,
tén)
Chithichs s

(1), (2) Truong hop 1am thit tuc ding ky két hon c6 yéu td nude ngoai, thi phai dan anh cia hai bén
nam, ni.

(3) Ghi 15 tén co quan ding ky két hon.

(4) Ghi theo noi ding ky thudng trit, néu khong c6 noi dang ky thudmg trd thi ghi theo noi dang ky
tam trg’l; truong hop khong c6 noi dang ky thudng tra va noi déng ky tam tri thi ghi theo noi dang
sinh song.

(5) Ghi thong tin vé gidy tor tity thin nhu: h) chiéu, chimg minh nhén din hoic gidy tor hop 1€ thay
thé (vi dy: Chimg minh nhin dan sb 001089123 do Cong an thanh phé Ha Noi clp ngy
20/10/1982).
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3. Thi tuc ding ky khai tir ¢6 yéu t6 nwéc ngodi
Trinh tw thwe hién

- Ngudi co yéu cau dang ky khai tir nop hé so dang ky khai tir tai Bo phan tiép
nhén va tra két qua ctia Uy ban nhan dan cp huyén c6 thdm quyén.

- Ngudi tiép nhén c6 tréch nhiém kiém tra ngay toan bd hd so, dbi chleu thong
tin trong T& khai va tinh hop 18 ciia gidy t& trong hd so do ngudi yéu ciu ndp, xuat
trinh.

- Néu hd so day du, hop 1€, nguoi tiép nhan hd so viét gidy tiép nhan, trong do
ghi 10 ngay, gio tra két qua; néu hd so chua déy du, hoan thién thi huéng dan nguoi
ndp hd so b sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién hé so ngay thi phai 13p thanh Van ban huong dan, trong do neu ro Joai glay t0, noi

—dung cin b sung, hoan thié
- Hb so dang ky khai tur sau khi da dugc hu’cmg din theo quy dmh ma khong
duge bd sung day du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viée tir
chéi tiép nhan hd so phai dwge thé hién bing vin béan, trong d6 ghi rd ly do tir chéi,
ngudi tiép nhén ky, ghi 15 ho, chit dém, tén.
- Ngay sau khi tiép nthan hd S0, néu thiy thong tin khai tir day du va phi hop,
Phong Tu phap bao cao Chu tich Uy ban nhén dan cép huyén. Truong hop Chu tich
Uy ban nhén dén cép huyén ddng v giai quyét thi ky Trich luc khai tir cip cho ngudi
c6 yéu ciu; cong chire lam cong tac hd tich ghi Vao Sé dang ky khai tir va cling ngudi
di dang ky khai tir ky vao Sé.

- Sau khi dang ky khai tir, Phong Tu phép béo cdo Cha tich Uy ban nhan dan
cap huyén ¢4 van ban thong bao, kem theo Trich lyc khai tir (ban sao) cho B§ Ngoai
giao dé théng bao cho co quan c6 thim quyén ctia nude ma ngudi chét 1a cong dan.

* Luu y:

+ Trudng hop ngudi yéu cdu ndp gidy t& la ban sao dugc cap tir sb gbe hogc
ban sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hé so khong dugce yéu ciu
XUAt trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhén hé so kiém tra, déi chiéu ban chyp v6i ban chinh va ky vao ban chup
xac nhén vé viéc di d6i chiéu noi dung gify t& d6, khong duge yéu ciu ngudi di dang
ky ndp ban sao ¢ chimng thuc gidy to do.

+ Truong hop phap ludt quy dinh xuat trinh glay to khi dang ky ho tich, nguoi
tiép nhén c6 trach nhiém klem tra gidy tO xuét trinh, do1 chiéu véi thong tin trong To
khai va tré lai cho ngudi xuét trinh, khong dugc yéu cau ngudi déng ky hé tich ndp
thém ban sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai théng tin clia gidy t& xudt trinh d& luu ho so.

+ Gidy t& do co quan c6 thdm quyén cla nude ngoai cip, cong ching ho#c xac
nhén dé sir dung cho viéc c dang ky hd tich tai Viét Nam phai dugc hop phép hoéa lanh sy,
trir truong hop duoc mién theo diéu wdc quoc t& ma Viét Nam 14 thanh vién; gidy t&
bang tiéng nuée ngoa1 phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thuc chit ky nguoi dich theo quy dinh ctia phap luét.



+ Ngudi tiép nhn c6 trach nhi¢m tiép nhin ding, dii hd so ding ky hd tich
theo quy dinh cua phdp luét ho tich, khong duge yéu cau nguoi dang ky hd tich ndp
thém gidy to ma phép luét ho tich khong quy dinh phai ndp.

Cach thirc thuc hién:

- Ngudi c¢6 yéu cau ding ky khai tir truc tiép thuc hién hodc Gy quyén cho
ngudi khac thue hién viéc dang ky khai ti;

- Nguoi thue hién viée déing ky khai tir co thé ndp hd so truc tlep tai Bo phan

tiép nhan va tra két qua ctia Uy ban nhan dén c4p huyén c6 thdm quyén hoic giri hd
so qua hé théng buu chinh.

Thanh phén hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hogic chimg minh nhan din hoic thé cin cude cong dén hodc céc
gidy to khac c6 dén anh va thong tin ¢4 nhén do co quan ¢ thdm quyén cp, con gid
tri str dung dé chimg minh vé nhan thin ciia ngudi c6 yéu ciu dang ky khai tir;

- Gidy to chung minh noi cu tra cu01 cung cua ngucn chét d& xé4c dinh thim
quyén (trong giai doan Co s dir li¢u québc gla ve dan cu va Co s¢ dir 1iéu ho tich dién
tlr toan quoc chua dugc xdy dung xong va thuc hién théng nhit trén toan quoc)
trucmg hop khéng x4c dinh dugc noi cu tri cudi cling cla ngum chét thi xuat trinh
gidy to chimg minh noi ngudi d6 chet hoic noi phat hién thi thé cia ngudi chét.

Trudng hop giri hd so qua he théng buu chinh thi phai giri kém theo ban sao c6
chimg thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phdi ngp

- Tt khai ding ky khai tir theo mAu;

- Gidy béo tir hoiic gidy td thay thé Gidy bao tir do co quan ¢6 thAm quyén cip.

- Véan ban uy quyen theo quy dinh cda phap ludt trong truong hop uy quyén
thuce hién viéc dang ky khai tir. Trucmg hop ngudi dugce Uy quyén la ong, ba, cha, me,
con, vg, chdng, anh, chi, em rudt ciia nguoi uy quyen thi vén ban uy quyen khong
pha1 cong chimg, chimg thyc, nhung phai c6 gidy to chung minh moi quan hé véi
nguodi Uy quyeén.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so, truong hop nhan hd SO

sau 15 gid ma khong giai quyét duge ngay thi tra ket qua trong ngay lam viéc tiép
theo. Trudng hop cin x4c minh thi thoi han giai quyét khéng qué 03 ngdy lam viéc.

Poi twong thwe hién thi tuc hanh chinh: C4 nhén

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cip huyén noi cu tra cudi cing cta ngudi chét thuc hién
viéc dang ky khai tir cho nguoi nudc ngoai hodic cong dan Viét Nam dinh cu ¢ nude
ngoai chét tai Viét Nam;
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- Uy ban nhan dan cAp huyén noi ngudi d6 chét hodic noi phat hién thi thé
nguoi chet thuc hién viéc dang ky khai tir trong trudng hop khdng xéac dinh dugc noti
cu trii cudi cling ciia ngudi chét,

Co quan thwe hién tha tuc hanh chinh:

Phong Tu phép cap huyén thy Iy hd so va tham muu Cht tich Uy ban nhan dan
cAp huyén xem xét, quyét dinh.

Co quan phdi hop: Khéng.
Két qué thwe hién thii tuc hanh chinh: Trich luc khai ti.

Lé phi: Mién thu
MAu don, miu t& khai: To khai ding ky khai tir

Can-ciephap ly:
| SRR A

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 didu va bién phép thi hanh Lujt ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phap hudng din
thi hanh mét sb diéu cia Luat hé tich va Nghi dinh sd 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phti quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
ho tich;

- Quyét dinh s& 1099/2009/QB-UBND ngay 30/5/2009 ciia Uy ban nhan dan
tinh v& viéc quy dinh mic thu, ndp, quéan 1y, sit dung 18 phi ho tich, 18 phi cip ban
sao, 18 phi chimg thyc trén dia ban tinh Thira Thién Hué.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

KN G W oo eses e ee e eeses s ssesses s seeseeseen

Ho, chir dém, t€n DGWOT YU CAU: .......ooooeeeeeeere e sesssss e sss s sssste s sss s sasnss

Quan h¢ V&I NZUGT QB CHEL ... srssss e ssssssss s sss st s s sssssassssase

néng]: av l’ll OI'P ] A L] "A l r. e dAy.
HO, Chit 8, tEN: ..o sssenas s Gidi tinh: ...

Ngay, thing, NAM SINN ...t sssss s st sss s s s sas s ess s ersssesssmsesens e cessrs oo
DAN EOC: ...oovoeevecerrreerire s sstssssssssssssassmssssmssssssssssse s e sersssees QUOBC HHC: oo
Noi cu tri cudi ciing: ) e r s e et e et s et
Gy t0 MY ThANT @ et et
D chét vao IC: ..ooocvvereee gio o phit, ngay ... thang ... NAM oo
INOT CREL: .o e e e
NGUYEN AN CHBE: ..o soses s s e

S Gidy béo tir/ Gidy to thay thé Gidy bao tir: @ ... A0 e
cép ngay ... thang ...... 121 1 R

T6i cam doan nhitng ndi dung khai trén dy 1a ding sy thét va chiu tridch nhiém trudc phéap
luét vé cam doan cua minh.

Nguwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

............................................

Cha thich:

O Ghi 5 tén co quan thyc hién dang ky kha1 fir.

@ Ghi theo dja chi ding ky thuong tri; néu khéng c6 noi ding ky thuong tri thi ghi theo dja chi dang ky
tam tri; truong hop khong c6 noi dang ky thuo'ng trd va noi ding ky tam tra thi gh1 theo noi dang sinh song.
® Ghi thong tin vé glay t& ity than nhu: ho chiéu, chimg minh nhan dan hodc gidy t& hop 1€ thay thé (vi du:
Ching minh nhén dan s6 001089123 do Cdng an thanh ph Ha Noi cip ngay 20/10/2004).

“ Néu ghi theo Gidy béo tir, thi gach cum tir “Glay t& thay Gidy béo tir”; néu ghi theo sé Gidy to thay Gidy
bao tir thi ghi 5 tén, sb gidy t va gach cum tir “Gidy béo tir”.




4. Thii tuc diing ky nhén cha, me, con c6 yéu to nwéc ngoai

Trinh tu thuc hién

- Ngudi c6 yéu ciu dang ky nhén cha, me, con ndp hd so tai B6 phan t1ep nhan
va tra két qua cua B¢ phén tiép nhén va tra két qua cia Uy ban nhén dén cip huyén
c6 thim quyén.

- Ngudi tiép nhan c6 trach nhiém klem tra ngay toan b hd so, x4c dinh tinh hop
1€ cua glay to trong hd so do ngudi yéu cu ndp, xuat trinh; dbi chibu théng tin trong
T& khai vai gidy to trong hd so.

- Néu hd so day du, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6

ghi 0 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi hudng dan nguoi
nop ho so b sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan

thién no SO ngay thi pnal lap thanh van ban nuong Qan trong donéu rU toai gla_y t0; not
dung cn bd sung, hoan thién, ky, ghi 18 ho, chir &&m, tén ciia ngudi tiép nhan.

- Ho so ding ky nhén cha, me, con sau khi d duoc huéng din theo quy dinh
ma khéng dugc bd sung day du, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so.
Viéc tir chéi t1ep nhan hd so phai dugc thé hién bing van ban, trong dé ghi rd ly do tur
chdi, nguoi tlep nhén ky, ghi rd ho, chit dém, tén.

- Trong thoi han 15 ngay, ké tir ngay nhan da hd so hop 1€, cong chirc lam cong
tac hd tich x4c minh, niém yét viéc nhan cha, me, con tai tru sé Uy ban nhén dén cap
huyén trong thoi gian 07 ngay lién tuc, ddng thoi giri van ban dé nghi Uy ban nhén dan
cap xa noi thuong tri cta nguoi duge nhén la cha, me, con niém yét trong thoi gian 07
ngay lién tuc tai tru s¢ Uy ban nhan dan cap x4.

- Néu thy viéc nhan cha, me, con Ia ding va khong c6 tranh chap, Phong Tu
phap bao cdo Chu tich Uy ban nhén dan cap huyén. Truong hgp Chu tich Uy ban
nhén dén dbng ¥ giai quyét thi ky Trich luc dang ky nhan cha, me, con cép cho ngudi
c6 yéu ciu.

- Khi dang ky nhén cha, me, con cic bén phai c6 mit, céng chrc 1am cong tac
ho tich ghi vao Sé ding ky nhéan cha, me, con, ciing cac bén ky vao S6.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cép tir sb gbe hogc
ban sao dugc ching thyc tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu ciu
XuAt trinh ban chinh; néu ngudi yéu cAu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, d6i chiéu ban chyp véi ban chinh va ky vao ban chup

xac nhan vé viéc da dbi chiéu ndi dung gidy t0 @6, khong dugc yéu ciu nguoi di dang
ky ndp bén sao c6 chimg thuc gidy tor do.

+ Truong hop phap luat quy dinh xuat trinh glay to khi dang ky hd tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy to xuét trinh, d01 chiéu véi théng tin trong T
khai va tra lai cho nguoi Xuat trinh, khdng dugc yéu ciu ngucn dang ky h¢ tich nop
thém ban sao glay to d6. Ngudi tiép nhén c6 thé chup 01 ban gidy to xut trinh hodc
ghi lai théng tin clia gidy to xuét trinh @ Iuu hd so.
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+ Gidy t do co quan c6 thim quyén cla nudc ngoi cép, cong chimg hodc xic
nhan dé st dung cho viéc c dang ky ho tich tai Viét Nam phéi dugc hop phép héa lanh sy,
trir truong hop dugce mién theo diéu udc quoc té ma Viét Nam Ia thanh vién; gidy tor
bing tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hoic chimg
thuc chit ky nguoi dich theo quy dinh cia phép luét.

+ Ngudi t1ep nhén c6 trach nhiém tiép nhén ding, du hé so dang ky hd tich
theo quy dinh cua phap luit hg tich, khong dugc yéu cau ngudi diang ky ho tich ndp
thém giay to ma phap luét hd tich khdng quy dinh phai ndp.

Cach thirc thwe hién:

Ngudi co yéu cau dang ky nhan cha, me, con (mdt hodc hai bén) truc tiép nop
hd so tai B§ phén tiép nhan va tra két qua ctia Uy ban nhén déan cip huyén c6 thim

quyén.

Thanh phan hd so:
* Gidy to phdi xudt trinh
- Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hoac cac

gidy to khac c6 dén anh va thong tin ¢4 nhén do co quan c6 thdm quyén cép, con gia
tri sir dung dé chimg minh v& nhan thin ciia cong dan Viét Nam.

- Gidy t& chimg minh noi cu tra dé x4c dinh thAm quyén ding ky nhén cha, me
con (trong giai doan Co s¢ dit ligu quoc gia v& dan cu va Co s0 dir 1iéu ho tich dién'tir
toan qudc chua dugc xiy dung xong va thyc hién théng nhét trén toan qudc). .

* Gidy to phai nép

- To khai déng ky nhan cha, me, con theo mau.

- Gie‘iy‘tc‘x, b vat hosc chimg ctr khac chitng minh quan hé cha, con hoic quan
hé me, con gom:

_ + Van ban cua co quan y té, co quan giam dinh hodc co quan khac c6 thim
quyén x4c nhan quan h¢ cha - con, quan hé me - con.

+ Truong hop khong c6 vén ban néu trén thi phai co thu tir, phim anh, béng,
dia, d dung, vat dung khac chung minh méi quan hé cha con, quan hé me con va van
ban cam doan ciia cha, me vé& viéc tré em 1& con chung ctia hai ngudi, c6 it nhét hai
ngudi than thich cuia cha, me l1am chimg.

- Truong hop déng ky nhén cha, me, con gifta cong dan Viét Nam véi nguoi
nudc ngoai hodc gitra nguoi nuée ngoai voi nhau thi ngudi nude ngoai phai nop ban

sao ho chiéu/gidy to c6 gid trj thay ho chiéu hodc xuét trinh ban chinh ho chiéu/gidy
t& ¢6 gia tri thay ho chiéu néu truc tiép ndp hd so.

S6 Iwong hd so: 01 bo.
Thoi han giai quyét: 15 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.
Co quan c6 thim quvén quvét dinh:
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Uy ban nhén dan cip huyén noi cu trii cia ngudi duge nhan 1a cha, me, con
thuc hién ding ky nhén cha, me, con giita céng dén Viét Nam v6éi ngudi nudc ngoai;
giua cong dan Viét Nam cu tru & trong nude voi céng dan Viét Nam dinh cu & nudc
ngodi; gilta cong dan Viét Nam dinh cur & nudce ngoai v6i nhau; gitta cong dan Viét
Nam dong thoi c6 qudc tich nude ngoai véi cong dan Viét Nam hodc véi ngudi nudce
ngoai; gilta ngudi nudc ngoai voi nhau ma mdt hodc ca hai bén thudng tru tai Viét

Nam.
Co quan thwe hién tha tuc hanh chinh:

Phong Tu phép cap huyén thu 1y hd so va tham muu Cha tich Uy ban nhan dan
cap huyén xem xét, quyét dinh.

Co quan phéi hop: Uy ban nhin dén cip x4 noi cu trd ctia ngudi duge nhén 13
cha, me, con.

K&t qua thuc hién thd tuc hanh chinh: Trich luc dang ky nhén cha, me, con.
L& phi: 1.000.000 dong.

Mién 18 phi cho ngudi thudc gia dinh c6 cong v6i cach mang; ngudi thude hd
nghéo; ngudi khuyeét tat.

Maiu don, miu ti khai: TO khai déng ky nhéan cha, me, con.

Yéu chu, didu kién thwre hién thi tuc hanh chinh:

- Bén nhéan va bén dugc nhén 1a cha, me, con déu con séng;
- Viéc nhén cha, me, con khéng c6 tranh chip.

Can cir phap ly:

- Lu4t hon nhan va gia dinh ndm 2014;

- Ludt ho tich nam 2014;

- Nghi dinh s& 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luét hd tich;

- Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 ctia Bb Tu phép huéng dan
thi hanh mot sé didu cta Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phii quy dinh chi tiét mot sb diéu va bién phép thi hanh Luét
ho tich;

Quyet dinh s§ 1099/2009/QD-UBND ngay 30/5/2009 cia Uy ban nhén dan
tinh vé viéc quy dinh mc thu, ndp, quan 1y, sir dung 1¢ phi hé tich, 1¢ phi cép ban
sao, 1¢ phi chimg thuc trén dia ban tinh Thira Thién Hué.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI DPANG KY NHAN CHA, ME, CON

Ho, chir dém, ten NZWOT YEU CAU: .......cooveeiieeteeee et eas st

Ngay, thang, nim

T6i cam doan viéc nhan...........ccoeccereveeercercneneene. ndi trén 13 ding sy that, tw nguyén, khong
c6 tranh chap va chju trach nhiém trudc phap luédt vé cam doan cia minh.
Kinh d& nghj Quy co quan ding ky.
Lam tgi........ueeereeeanne. ngay ............ thang............ nam............
Nguoi yéu ciu

(Ky, ghi rd ho, chit dém, tén)

.............................
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y 3. o 2 eA 2 - 1. > a0 A Y 6
Y kién ciia ngwdi hién dang I3 me hodc cha® Y kién céia ngwdi dwoe nhin 1 cha, me, con®

Tai liéu gui kem theo To khai:

.................................................................

-----------------------------------------------------------------

™) Ghi 15 tén co quan dang ky;

@ Ghi theo dia chi ding ky thudng trii; néu khong c6 noi dang ky thudng trit thi ghi theo dia chi ding
ky tam tri; trudng hop khéng c6 noi ding ky thudng tri va noi déng ky tam trd thi ghi theo noi dang
sinh song.

®) Ghi thong tin v& giy t& ty than nhur: h chidu, chimg minh nhan dan hoic gidy t& hop 16 thay
thé (vi du: Chimg minh nhin din s6 001089123 do Céng an thanh phé Ha Noi cdp ngiy
20/10/2004);

“) Chi cin thiét trong trudmg hop ngudi khai khong ddng thdi 12 ngudi nhan cha/me/con;

®) Chi 051,1 thiét trong truong hop cha hodic me nhan con chua thanh nién hodc ngudi di thanh nién '
nhung mét ning lyc hanh vi dan sy, ghi v kién cta ngudi 13 cha néu me 12 ngudi yéu ciu, v kién
ngudi me néu cha 12 ngudi yéu ciu (trix trudng hop ngudi d6 da chét, mét tich, mt nang Iyc hanh vi
dén sy hoidic han ché néng lyc hanh vi dan sy);

© Chi cin thiét trong trrdng hop ngudi dugc nhan 12 tré em tir d 9 tudi trd 1én.
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5. Thii tuc déing ky khai sinh két hop ding ky nhin cha, me, con ¢6 yéu t6
nwgc ngoai
Trinh tu thwe hién

- Nguoi c6 yéu cau ding ky khai sinh va nhén cha, me, con ndp ho so tai Bo
phén tiép nhén va tra két qua cua Uy ban nhén dén cép huyén c6 thim quyén.

- Nguoi tiép nhan cé trach nhiém kiém tra ngay toan bd hd so, dbi chleu thong
tin trong T& khai va tinh hop 1€ clia gidy to trong hd so do ngudi yéu cau nép, xuit
trinh.

- Néu hd so day du, hop 1€, nguoi tiép nhan hd so viét gidy tiép nhén, trong d6
ghi 13 ngay, gio tra két qua; néu hd so chra ddy du, hoan thién thi huodng dan ngudi
nop ho so bd sung, hoan thlen theo quy dmh truorng hop khong the bo sung, hoan

l
dung can bd sung, hoan thlen ky gh1 1o ho chir dem ten cua ngu'cn tiép nhan

- H6 so ding ky khai sinh va nhan cha, me, con sau khi da dwgc huéng dan
theo quy dinh ma khong dugc bd sung, hoan thién thi nguoi tlep nhén tir chdi tiép
nhan hd so. Viéc tir chéi tlep nhan hd so phai dugc thé hién bang vin ban, trong dé
ghi 13 Iy do tir chdi, ngudi tiép nhan ky, ghi ré ho, chit dém, tén.

- Trong thoi han 15 ngay, k& tir ngay nhén ¢ hd so hop 18, .cong churc lam cong
tac ho tich x4c minh, niém yét viéc nhén cha, me, con tai tru s& Uy ban nhén dén cap
huyén trong thoi gian 07 ngay lién tuc, ddng thoi giri vin ban dé nghi Uy ban nhan dén
cap x& noi thudng tri ciia ngudi duge nhan la cha, me, con niém yét trong thoi gian 07
ngay lién tuc tai tru s& Uy ban nhén dan cp xa.

Néu thdy viéc nhéan cha, me, con 1a ding, khong cé tranh chép; thong tin khai
sinh ddy du va phit hop, Phong Tu phép bao céo Chu tich Uy ban nhin dan cép
huyén. Trudng hop Chu tich Uy ban nhén dén cp huyén ddng v giai quyét thi ky
Trich lyc déng ky nhén cha, me, con va Giéy khai sinh cip cho nguoi c6 yéu cau.
Trudng hop cha, me lua chon quéc tich Viét Nam cho con thi ¢éng chirc 1am cong tic
ho tich c@p nhét thong tin khai sinh theo huéng dan dé 14y S6 dinh danh c4 nhan (d6i
v6i céc dia phuong da trién khai cap SO dinh danh c4 nhén khi dang ky khai sinh).

Khi dang ky nhan cha, me, con cac bén phai c6 mit, cong chirc lam cong tac
hé tich ghi vao Sb dang ky nhén cha, me, con, Sb dang ky khai sinh va cing ngudi di
dang ky hd tich ky vao Sé.

* Lwu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 12 ban sao dugc chp tir sb gbe hogc
ban sao duge ching thyc tir ban chinh thi ngudi tiép nhan hé so khéng dugce yéu céu
Xuét trinh ban chinh; néu nguoi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, déi chiéu ban chyp véi ban chinh va ky vao ban chup
xac nhan vé viéc di dbi chiéu néi dung gidy to 6, khong duoc yéu ciu ngudi di dang
ky ndp ban sao ¢ chimg thurc gidy tor do.

+ Trudng hop phap luét quy dinh xuat trinh glay to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu vé6i théng tin trong Té&
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khai va tra lai cho ngudi xuét trinh, khdng duoc yéu ciu ngudi dang ky ho tich ndp
thém ban sao gidy t& do. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hodc
ghi lai thong tin cta gidy to xuét trinh dé luu hé so.

+ Gidy to do co quan c6 thdm quyen cua nudc ngoai cap, cdng ching hodc xac
nhén dé str dung cho viéc c dang ky hd tich tai Viét Nam phai dugc hop phép héa lanh sy,
trir truong hop dugce mién theo diéu uéc quoc t& ma Viét Nam 1a thanh vién; gidy to
bang tiéng nude ngoai phéi duogc dich ra tiéng Viét va cong chimg bén dich hoic chimg
thuc chit ky nguoi dich theo quy dinh clia phép luét.

+ Ngudi tiép nhén cé tréch nhidm tiép nhan ding, du hé so ding ky ho tich
theo quy dinh ctia phép luat hé tich, khong dugc yéu cau nguoi ding ky ho tich ndp
thém gidy t& ma phép ludt h tich khdng quy dinh phai ndp.

Cach thirc thwe hién:

Nguoi c6 yéu cdu dang ky kha1 sinh va nhén cha, me, con (mot hodc hai bén)
ndp hd so truc tlep tai B4 phéan tiép nhan va tra két qua cia Uy ban nhén dén cap
huyén c6 thdm quyén.

Thanh phén hé so:

* Gidy to phdi xuit trinh:

- H6 chiéu hoc chimg minh nhan dan hodc thé can cudc cong dén hogc cac
gidy t& khac c6 dén anh va thong tin ca nhéan do co quan co tham quyén cép, con gia

tri st dung dé chimg minh v& nhan than cta ngudi c6 yéu cau diang ky khai sinh va
nhén cha, me, con;

- Gidy to chimg minh noi cu tra dé x4c dinh thim quyen déng ky khai sinh,
nhén cha, me, con (trong giai doan Co s& dir lidu quéc gia vé dan cu va Co s& dit lidu
h¢ tich dién tir toan quoc chua duge x4y dung xong va thuce hién thng nhit trén toan
quéc).

- Trudng hop tré em sinh ra & nudc ngoai vé cur tra tai Viét Nam thi xXuét trinh
gxay to chirng minh viée tré em nhép canh (hd chleu gidy t& cd gia tri di lai quéc té
c6 diu x4c nhan nhép canh cia co quan quéan 1y xuét, nhép cénh) va gidy t& chung
minh vigc tré em cu trdi tai Viét Nam (vin ban x4c nhén cita co quan céng an c6 thim
quyen).

* Gidy to phdi npp

- Tt khai dang ky khai sinh theo mau;

- To khai ding ky nhan cha, me, con theo mau.

- Gidy chumng sinh.

+ Truong hop khong c6 Gidy chung sinh thi ndp vén ban cta ngudi 1am chimg

xac nhén vé€ viéc sinh; néu khong c6 vin ban cia ngudi 1am ching thi phai ¢6 gidy
cam doan vé viéc sinh.

+ Trudng hop tré em smh ra tai nuéc ngoai thi ndp Glay chung sinh hoic gidy
t& khac do co quan c6 thim quyén nudc ngoai cap xac nhan ve vige tré em dugc sinh
ra & nudc ngoai va quan hé me - con néu cé



- Trudng hop cha hodc me ‘hodc ca cha, me 12 ngudi nude ngoai thi phai nop
van ban thoa thuén cua cha, me vé viéc Iua chon quéc tich cho con. Truong hop cha,
me chon quéc tich nude ngoai cho con thi van ban thoa thuan phai c6 xac nhan cua
co quan nha nudce c6 thim quyén clia nude ma cha me Iya chon qudc tich cho con.

- Gidy to, d6 vat hodc chimg cir khac chimg minh quan hé cha, con hodc quan
hé me, con gom:

+ Van ban cla co quan y té, co quan gidm dinh hoac co quan khac c6 tham
quyén & trong nudc hodc nudc ngodi xac nhdn quan hé cha con, quan hé me con.

+ Trudong hop khong cé van ban néu trén thi phai c6 thu tir, phim anh, bang,
dia, do dung, vat dung khac ching minh moi quan hé cha con, quan hé me con va van
ban cam doan ctia cha, me vé viéc tré em la con chung cta hai nguoi, cé it nhat hai
nguoi than thich cta cha, me lam ching.

- Truong hop dang ky nhéan cha, me, con gifta cong dan Viét Nam véi nguoi
nudc ngoai hodc glua ngudi nude ngoai voi nhau thi ngudi nude ngoai phai ndp ban
sao ho chiéu hodc gidy t& c6 gié tri thay ho chiéu dé chimg minh vé nhan than.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: 15 ngay lam viéc.
Pbi twong thuwc hién thii tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cép huyén noi cu tra ciia ngudi cha hoic ngudi me thuc
hién déng ky khai sinh két hgp nhén cha, me, con doi véi tré em sinh ra & Viét Nam;

- Uy ban nhan dén cip huyén noi cur tri cia tré em thuc hién ding ky khai sinh
két hop nhin cha, me, con doi véi tré em sinh ra & nudc ngoai, chua duge dang ky
khai sinh vé cur trd tai Viét Nam.

Co quan thwc hi€n thi tuc hanh chinh:

Phong Tu phép cap huyén thy 1y hd so va tham muu Chu tich Uy ban nhan dén
cép huyén xem xét, quyét dinh.

Co quan phdi hop: Khéng.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh, Trich luc ding ky
nhan cha, me, con.

Lé phi:

- Mién thu d8i véi viée ding ky khai sinh.

- 1.000.000 ddng dbi véi viée dang ky nhan cha, me, con.

Mién 18 phi cho ngudi thuge gia dinh ¢6 céng voi cach mang; ngudi thuge hd
nghéo; nguoi khuyet tat.

Mau_don, miu to khai: To khai déng ky khai sinh, To khai ding ky nhén cha,
me, con

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh




- Bén nhén va bén dugc nhén la cha, me, con déu con song;
- Viéc nhén cha, me, con khong c¢6 tranh chap.
Can ct phap Iy: i _ e

- Luét hdn nhén va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét ho tich;

- Thong tu 36\15/2015/TT-BTP ngay 16/11/2015 cta B9 Tu phap hudng dan
thi hanh mot so0 diéu ctua Luat hd tich va Nghi digh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mdt s diéu va bién phép thi hanh Luéat
ho tich;

- Quyét dinh s6 1099/2009/QD-UBND ngay 30/5/2009 ctia Uy ban nhan dén
tinh vé viéc quy dinh mic thu, ndp, quan ly, sir dung,lé phi hd tich, 1€ phi cap ban
sao, 1€ phi chimg thyc trén dia ban tinh Thira Thién Hué.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH
Kinh gtri ) et e es et s st s st st a bt e bebn e aens
Ho, chir dém, t&N NEWOT YU CAUL w...oo.ovreereeeeeieeies e sses s ebse s ssseeisessseraseeenesenens
GIAY 1O 1Y thAN: @i eesees et st st

N G T e e+ e s esesasesesessase2eseseasanaasaneeeeneenessesasessassuensasssasessnsnsesasanis

.................................................................................................................................................

— Quan hé véingudi dugc khai sinh:

Pé nghi co quan ding ky khai sinh cho ngwdi dwéi day:

Ho, Chit @8I, tEI1: ...ttt e e

-------------------------------------------------------------------------------------------------------------------------------------------------

QUE QUAN: .ottt eeerresreeaee st ereare st s b s ae e s R e e b e sb R e s bn s b e eRe s e s
Ho, chir dém, t€n cha: ...
Nam sinh: .coococevevee e DA t0C: ..eoverveeeeerrereneene QUOC HCR: ..ot
NOT CU T @ et eas s s bs s b eb et e aesse e s aese s saesersbessaebsbabebsnerebbrssnsnsas '
Ho, chir dém, t81 MIE: ........ccooeoiiii ittt
Nam sinh: ...cccoeevvveeereennne Dan tOC: wovveereerrneerreecrereenann Quéc tich: ..o e

T6i cam doan ndi dung d& nghi ding ky khai sinh trén ddy 13 ding sy that, duoc su thoa
thuan nhat tri cia céc bén lién quan theo quy dinh phép luit.
T6i chiu hoan toan trach nhiém truée phép luat vé ndi dung cam doan ctia minh.
Lamtai: ..o, , NZAY e thang ......... 171/ SO
Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

Chu thich:
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O Ghi r5 tén co quan déng ky khai sinh
Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Nbi
- Uy ban nhén dén quan 1, thinh phd H6 Chi Minh

@ Ghi thong tin v& gidy t& tily thin ciia ngudi di ding ky, ghi rd s, co quan cAp, ngdy cip
ho chiéu, chimg minh nhan dan ho#c gidy t& hop 18 thay thé

Vi du: Chimg minh nhin din sb 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014.

@ Ghi theo dja chi dang ky thuong tri; néu khong ¢6 noi dang ky thuong tra thi ghi theo dia
chi dang ky tam trit; truong hop khong ¢ noi dang ky thudng trit va noi dang ky tam tra thi ghi
theo dia chi dang sinh sbng.

® Tririmg hop sinh tai co sér'y t thi ghi 16 tén co s y t& va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha Noi
- Tram y té x& Dinh Bang, huyén Tir Son, tinh B&c Ninh.

Trudng hop sinh ra ngodi co s¢ y té thi ghi dia danh ciia 03 cAp hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chir dém, t&n DZWOT YEU CAUS ...o.oovveirireieee et ste e sreas e e et eaere e

Ngay, thang, ndm
SINN et b bbb e s b
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~(2).

To1 cam doan Viéc Nhn.........oeeevmivevvvevevrcveeeennn, noi trén 1a ding su that, tr nguyén, khoéng
c6 tranh chap va chiu trach nhiém trudc phép luat vé cam doan cila minh.
Kinh @ nghi Quy co quan dang ky.

Lamtai..........cooueeneeee. ngay ............ thang............ nam............
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Ngwoi yéu cau

(Ky, ghi r0 ho, chit dém, tén)

..............................

7, 7 - e yea y - 7, + K - P A Y 6
Y kién ciia ngudi hién dang 1a me hodc ¢ha® Y kién cia ngudi dwge nhan la cha, me, con®

Tai li¢u gui kem theo To khai:

B R Ry R YT T P PP PRy PR Y INY
.................................................................

.................................................................

Chu thich:

O Ghi 15 tén co quan ding ky;

@ Ghi theo dia chi ding ky thudng tri; néu khong c6 noi ding ky thudmg tri thi ghi theo dia chi ding
ky tam trd; trudmg hop khéng c6 noi déng ky thudng tri va noi ding ky tam tra thi ghi theo noi dang
sinh sOng.

®) Ghi théng tin vé gidy to tily than nhir: ho chiéu, chimg minh nhn dan hojdc gidy t& hop 1é thay
thé (vi du: Chimg minh nhin dan sb 001089123 do Cong an thanh phd Ha Néi cip ngdy
20/10/2004);

“) Chi cAn thiét trong trudng hop ngudi khai khong ddng thdi 1a ngudi nhan cha/me/con;

) Chi cin thiét trong trudmg hop cha hodc me nhén con chua thanh nién hodc ngudi d3 thanh nién
nhung mét nang luc hanh vi din sy, ghi ¥ kién ctia ngudi 14 cha néu me 12 ngudi yéu cau, y kién
ngudi me néu cha 12 ngudi yéu clu (trir trudng hop ngudi d6 da chét, mét tich, mit ning luc hanh vi
dan sur hodc han ché nang lic hanh vi dén su);

©) Chi cin thiét trong trudng hop ngudi duge nhén 13 tré em tir da 9 tudi tré 1én.
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6. Thi tuc diing ky giam hd c6 yéu t6 nwéc ngoai
Trinh tw thwc hién

- Ngudi c6 yéu cau dang ky giam hd ndp ho so tai BO phén tiép nhan va tra két
qua cta Uy ban nhan dan c4p huyén c6 thim quyén.

- Nguoi tiép nhan c6 trach nhiém k1em tra ngay toan bo hd so, x4c dinh tinh hop
1¢ cua giay to trong hd so do ngudi yéu cdu ndp, xuét trinh; ddi chiéu thong tin trong
T& khai véi gidy t& trong hd so.

- Néu hd so day du, hop 1¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong dé
ghi 18 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi hudng din nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bb sung, hoan
thién ho so ngay thi pha1 lap thanh van ban hu'orng dan, trong do neu ro loai glay to, ndi

- Hb so ding ky ho tich sau khi da"l dugc hué’ng dén theo quy dinh ma khoéng
dwoc bb sung ddy du, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hé so. Viéc tir
chéi tiép nhan hd so phai dugc thé hién bing vin ban, trong d6 ghi 18 1y do tir chdi,
ngudi tiép nhén ky, ghi rd ho, chit dém, tén.

- Trong thoi han 05 ngay lam vige d6i véi viec dang ky giam ho cir 03 ngay
lam viéc dbi véi viéc ding ky gidm ho duong nhién, k& tir ngdy nhén di hd so, néu
thdy du didu kién theo quy dinh phép luét thi Phong Tu phap bao cao Chu tich Uy
ban nhéan dan cap huyén. Truong hop Chu tich Uy ban nhén cap huyén dong y giai
quyét thi ky cp Trich luc ding ky g1am h¢ cho nguoi cé yéu céu; cong chuc lam
cong tac hé tich ghi vao S6 dang ky gidm ho, cing ngudi di ding ky gidm ho ky vao
So.

* Luu y:

+ Trudng hgp ngudi yéu céu nop gidy to 1a ban sao dugc cép tir sb gbe hodc
ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhan hd so khong duge yéu céu
Xufit trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nh@n hd so kiém tra, di chiéu ban chup v6i ban chinh va ky vao ban chup
xac nhan vé viéc da dbi chiéu ndi dung gidy to d6, khong duoc yéu cau ngudi di dang
ky ndp ban sao cé chimg thuc gidy to do.

+ Trudng hop phap luét quy dinh xuat trinh g1ay to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém k1em tra gidly to xuét trinh, d01 chiéu véi thong tin trong To
khai va tré lai cho nguoi xuft trinh, khong dugc yéu cdu ngudi déng ky hd tich nfp
thém bén sao gidy tor do. Nguoi tiép nhén c6 thé chup 01 ban gidy t& xuét trinh hoic
ghi lai thong tin ctia gidy t& xuét trinh dé Iuu hd so.

+ Gidy t do co quan c6 thim quyén clia nu6e ngoai cip, cong chimg hojc x4c
nhan @ sir dung cho viéc c ddng ky ho tich tai Viét Nam phai dugc hop phép héa lanh sy,
trir trwong hop dugc mién theo diéu u6c quoc t€ ma Viét Nam 13 thanh vién; gidy to
bang tiéng nuéc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hoic chimg
thuc chit ky ngudi dich theo quy dinh cta phap luat.
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+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, du hd so ding ky ho tich
theo quy dinh cta phap luét ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy to' ma phap luat ho tich khong quy dinh phai ndp.

Cach thirc thue hién:

- Ngudi c6 yéu clu ding ky giam ho truc tiép thuc hién hogic ty quyén cho
nguoi khac thyc hién viéc déng ky gidm ho;

- Ngudi thuc hién viéc dang ky giam ho c6 thé ndp hd so truc tlep tai Bo phan

tiép nhén va tra két qua cuia Uy ban nhan d4n cip huyén c6 thdm quyén hodc giri ho

so qua hé théng buru chinh.
Thanh phin hé so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chimg minh nhan dén hoic thé can cuédc cong dén hodc cac
gidy t& khac c6 déan anh va thdng tin ca nhan do co quan c6 thim quyen cap, con gia
tri str dung dé chiing minh vé nhéan than ciia ngudi c6 yéu cau dang ky giam hé.

- Gidy t& chimg minh noi cu trl dg, x4c dinh thdm quyén ding ky gidm ho
(trong g’iai doan Co s¢ dit liéu quoc gia vé dan cu ye‘l Co s dir liéu ho ’tich dién tr
toan quoc chua dugc xay dung xong va thuc hién thong nhat trén toan quéc).

* Gidy to phai nép

- T& khai ding ky gidm hé theo mAu.

- Viin bén cir ngudi gidm ho theo quy dinh ciia B luat dan sy déi véi truong hop
dang ky gidm h¢ cir; gidly t& chung minh di€u kién gidm h6 duong nhién theo quy dinh
cia Bo luat dan sy doi voi truong horp dang ky gidm hd duong nhién; truéng hop ¢

nhidu nguoi cung du diéu kién lam gidm hd dwong nhién thi ndp thém van ban thoa
thudn vé viéc clir mot ngudi 1am giam ho duong nhién.

- Vén ban uy quyen theo quy dinh cta phap ludt trong truong hop uy quyen
thuc hién dang ky giam hg. Trudng hop ngudi dugc Uy quyén la dng, ba, cha, me,
con, vo, chdng, anh, chi, em rudt ciia ngudi uy quyen thi vén ban uy quyén khoéng
phai cong chimg, chimg thyc, nhung phai c6 giay t& chimg minh moi quan hé véi
ngudi iy quyén.

S6 lwong ho so: 01 bd

Théi han gidi quyét: 05 ngdy 1am viéc déi véi viéc dang ky gidm hé ci, 03
ngay lam viéc doi véi viéc dang ky gidm hd duong nhién.

Doi twong thwe hién thii tuc hanh chinh: C4 nhan

Co quan cé thAm quyén quyét dinh:

Uy ban nh4n dan cp huyén noi cu tra ctia ngudi duoc giam ho hodc ngudi
gidm ho thuc hién ding ky gidm h¢ gilta cong dan Viét Nam va ngudi nude ngoai
cung cu tra tai Viét Nam.

Co quan thuc hién thid tuc hanh chinh:




Phong Tu phap cap huyén thu Iy hd so va tham muu Chi tich Uy ban nhan dén

cap huyén xem xét, quyét dinh.

Co quan phdi hop: Khong.
Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky gidm ho.

L& phi: 25.000 dong

Mién 1é phi cho ngudi thugce gia dinh c6 cong véi cach mang; ngudi thude ho

nghéo; nguoi khuyeét tat.

MAu don, miu to khai: To khai ding ky giam ho.

Yéu cz"iu, diéu kién thwe hién tha tuc hanh chinh

Viéc giam hg gitta cong dan Viét Nam va ngudi nude ngodi cing cu tra tai Viét

21}
QIILe

Can cit phap lv:

- B0 luét Déan su.
- Luat ho tich ndm 2014;
- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi

tiét mot sd diéu va bién phép thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctua By Tu phap huéng din

thi hanh mdt sb diéu cia Ludt ho tich va Nghi dinh s6 123/2015/NDP-CP ngay
15/11/2015 ciia Chinh phit quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
ho tich;

Quyet dinh s 1099/2009/QD-UBND ngay 30/5/2009 ciia Uy ban nhan dén

tinh v& viéc quy dinh muc thu, ndp, quan ly, st dung 1¢ phi h¢ tich, 1& phi cép ban
sao, 1€ phi chimg thuc trén dia ban tinh Thira Thién Hué.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

TO KHAI PANG KY GIAM HO

Kinh giri ) e es e se e st bbb sa st asr e
Ho, chit dém, t6n NGWHT YU CAUL ..o Giéi tinh ...........
INOT G EEE @) oottt st s s s s s
GIAY 10 MY ThANT @ et e s e

Pé nghi co quan ding ky viée giam ho giira nhirng ngudi cé tén dwéi day:
Negwroi giam ho:

HO, Chit GEM, TEN: ... ssssssssssssas s sssssescsicssesssnssenne Gibi tinh .o
Ngay, thang, DAM SINN: ... essssesssssssssssesemsesssssssss s smssss st s
DAN 0C: ... ressessessssescssssssssanssessens QUBC HCRE e

Gidy tor tily thén: e ettt ettt et et e e e e e e e
Ngwoi dwge giam ho:

HO, Chit A8, TN ..oo.eeeeece et essvssisess e srsss st esses s ceses Gi61 tinh ..o,
Ngay, thANg, DEAM SIMN: ... eesssssssessssessesesesssssesesessssesssssssssssssssssssssssssssssasssmsssssssmmssnsens
DAN 0C: v e e QUOC HHCR! ot
NOT CU T @ ettt ettt ssss sttt e oot
Gifly khai SINI/GIAY 1O Y thAN: oo msssssssessoe e ss s
Ly do dAng KY GIAIM B: ........ooeereess s smsisesenesesssesessssnms s sesmsssssssesressessssssssssssssssns s

T6i cam doan nhimg ndi dung khai trén ddy la ding sy thét va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lam t@i: .o, ngay ... thang ... HAM .
Ngudi yéu chu

(Ky, ghi rd ho, chit dém, tén)

Chu thich:

() Ghi r5 tén co quan dang ky giam ho.

@ Ghi theo noi ding ky thudng trii, néu khong c6 noi dang ky thuong tri thi ghi theo noi
dang ky tam trg; treong hop khdng c6 noi dang ky thudng tra va noi dang ky tam trd thi ghi theo noi
dang sinh sbng.

®) Ghi théng tin vé gifly t& tily than nhu: ho chiéu, chimg minh nhin dan hoic gidy to hop 1€
thay thé (vi du: Chimg minh nhén dén s6 001089123 do Céng an thanh phd Ha Noi cép ngay

20/10/2014).



7. Thii tuc ding ky cham dirt giam ho c6 yéu td nwéc ngoai
Trinh tw thwe hién

- Nguoi c6 yéu cdu ding ky cham dut gidm ho nép ho so tai B phan tiép nhan
va tra két qua ctia Uy ban nhan dén cp huyén co thdm quyén.

- Nguoi tiép nhan cd trach nhiém klem tra ngay toan bd ho s0, xac dinh tinh hop
1€ cia gidy to trong ho so do ngudi yéu cu ndp, xuét trinh; ddi chiéu théng tin trong
T& khai vé6i gidy to trong hd so.

- Néu hé so day du, hop 1¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong 46
ghi 0 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi huong dan ngudi
ndp hod so bd sung, hoan thién theo quy dinh; treong hop khong thé bd sung, hoan
thién ho so ngay thi phai 18p thanh vén ban huéng dan, trong d6 néu rd loai gidy to, ndi

dung can bo sung, hoan thien, Ky, ghi to ho, chir démm, Tén ctia Nguoi tiep ha.

- Hb so déng ky ho tich sau khi d& dugc huong dén theo quy dinh ma kh6ng
dugc bo sung day dd, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hé so. Viée tir
chéi tlep nhan hé so phai dugce thé hién bing van bén, trong dé ghi rd 1y do tir chdi,
ngudi tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 02 ngay 1am viéc, ké tir ngay nhén du ho so, neu théy da didu
kién theo quy dinh phép lugt thi Phong Tu phép bao cédo Chu tich Uy ban nhén dan
cap huyén. Truong hop Chu tich Uy ban nhéan dan cap huyén dong y giai quyet thi ky
cép Trich luc ding ky chim durt giam hd cho ngudi c6 yéu céu; cong chirc lam cong
tac ho tich ghi vao S& dang ky chim dut gism ho, cling ngudi di ding ky chdm dut
gidm ho ky vao S6.

*Lwuy:

+ Truong hop ngudi yéu ciu ndp gidy to 12 ban sao dugc cép tir sb gbe hogc
ban sao dugc chimg thyre tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu cau
xuft trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xudt trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, dbi chiéu ban chup v6i ban chinh va ky vao ban chup
x4c nhan vé viéc di d6i chiéu ndi dung gidy to do, khéng dugc yéu cau ngudi di ding
ky ndp ban sao cé chirng thuc gidy t& do.

+ Trudng hop phép lugt quy dinh xuat trinh glay to khi déng ky hé tich, nguoi
tiép nhan c6 trach nhiém klem tra gidy to xut trinh, d01 chiéu véi thong tin trong T&
khai va tr lai cho ngudi Xuét trinh, khéng dugc yéu céu ngucn déng ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhén c6 thé chup 01 ban gidy to xuit trinh hodc
ghi lai théng tin ciia gidy to xuét trinh d& luu hd so.

+ Gidy t& do co quan c6 thim quyén cia nudc ngoai cip, céng chimg hodc x4c
nhén dé sir dung cho viéc dang ky ho tich tai Viét Nam phéi dwugc hop phdp hoa lanh sy,
trir truong hop duge mién theo didu udc quoc t€ ma Viét Nam 12 thanh vién; gidy to
bang tiéng nude ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thuc chit ky nguoi dich theo quy dinh ctia phép luét.




+ Ngusi tiép nhén c6 trach nhiém tiép nhén dung, di ho so dang ky hé tich
theo quy dinh cua phap luat ho tich, khong duge yéu céu ngudi dang ky ho tich ndp
thém gidly to ma phap ludt ho tich khong quy dinh phai np.

Cach thirc thwce hién:

- Ngudi ¢6 yéu chu dang ky chdm dit gidm hé truc tiép thuc hién hodc Gy
quyen cho ngudi khéc ndp hd so ding ky chém dit gidm ho;

- Nguoi nop ho so dang ky chim dut gidm ho co thé ndp tryc tlep tai B phéan
tiép nhan va tra két qua cia Uy ban nhan dén cdp huyén ¢ thim quyén hodc gt hd
so qua hé théng buu chinh.

Thanh phén hd so:

* Gidy to phdi xuit trinh

~ -Hd chiéu hodc chimg minh nhan dan hodc thé can cude coéng dén hodc cac

gidly to khdc c6 déan anh va théng tin c4 nhén do co quan c6 tham quyén cép, con gia
tri sir dung dé chimg minh vé nhén than clia nguoi co yéu cau déng ky cham dit gidm
ho.

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban sao ¢6
chimg thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi ndp

- To khai ding ky chdm dit gidm ho theo mAu. ‘

- Gidy t& 1am cén ctr chdm dit giam ho theo quy dinh ctia B4 luat dan su.

- Véan ban uy quyen theo quy dinh ctia phép luat trong truong hop uy quyén
thuc hién dang ky cham dat giam ho. Truong hop ngum dugc uy quyén la dng, b‘a
cha, me, con, vo, chdng, anh, chi, em rudt cia ngucn uy quyén thi vin ban ¢ Uy quyén

khong phéi cong chitng, chimg thuc, nhung phai ¢6 gidy to chimg minh mbi quan hé
V41 nguoi Uy quyeén.

S6 Iwong hd so: 01 bd

Thoi han gidi quyét: 02 ngay lam viéc.

P6i twong thire hién thii tuc hanh chinh: C4 nhan

Co quan co tham quvén quvét dinh:

Uy ban nhén dan cip huyén noi di ding ky gidm hé thuc hién ding ky chdm
dit gidm ho.

Co quan thwe hién tha tuc hanh chinh:

Phong Tu phép cap huyén thu Iy hd so va tham muu Chi tich Uy ban nhén dan
cap huyen xem xét, quyét dinh.

Co quan phéi hop: Khéng.
Két qua thwe hién thii tuc hanh chinh: Trich luc ding ky chdm dat giam hd.

L& phi: 25.000 dong.
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Mién 18 phi cho ngudi thuge gia dinh c6 cong vo6i cach mang; nguoi thude hd
ngheo; ngudi khuyét tat.

Miu don, miu to khai: To khai ding ky chdm dit gidm hg.

Can ci phap ly:

- B6 ludt Dan su.
- Luat ho tich nam 2014;
- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi
tiét mot s6 di€u va bién phép thi hanh Luét ho tich;
- Théng tu s& 15/2015/TT-BTP ngay 16/11/2015 cua B§ Tu phap hudng dan

thi hanh mét sé diéu cua Luét ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh Lut

hé tich;
- Quyét dinh sb 1099/2009/QD-UBND ngay 30/5/2009 ctia Uy ban nhén dén

tinh vé viéc quy dinh mirc thu, ndp, quan 1y, sir dung 1€ phi h tich, 1€ phi cép ban
sa0, 1& phi chimg thyrc trén dia ban tinh Thira Thién Hué.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI DANG KY CHAM DUT GIAM HOQ

KR GO D ettt s st s s
Ho, chit G8m, t8Nn NGUOT YOI CAUL......co.vevverreiseesesiesees e sses b s ese s
NOT CU T Do ces s st et s b e
Giéy to tiry than: et ettt et s s en st e st b bt bb s

Pé nghi co quan diing ky chdm dit vidc gidm ho giira:

Ngudi giam ho:

Ho, Chit @8, tE1: ...ieeee ittt et s e et s

NOL CU U oot e et e e s e s ea e s et et e se s et et en e ee e e s enasesesesnenseaeeentesnrassesrens

GHAY 10 T ThANE Do e e s s e et bt
Nguwoi dege giam hg:

HO, Chit GBI, 8111 ..ovieve ettt ere et e sisaesae e s s b e sese e sabe s e s s bse s e e s bbern s b e beeas st arnsannnnes

Ly do chAm dirt Viec ZIAM hd:......oerveeecveeerreeeeeeiees v isers s ettt
T6i cam doan nhitng ndi dung khai trén dy 1a ding sy that va chiu trach nhiém truée
phép ludt vé cam doan clia minh.
Lam tai. ......... , ngay ... thdng ..... ndam

Ngudi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Chu thich: )
M) Ghi 5 tén co quan ding ky chim dat gidm ho.



@ Ghi theo noi dang ky thudng trd, néu khong c6 noi dang ky thudomg tra thi ghi theo noi
dang ky tam trd; truong hop khdng c6 noi dang ky thudng tri va noi dang ky tam tri thi ghi theo
noi dan% sinh sdng.

) Ghi thong tin v& gidy t& tiy than nhu: ho chiéu, chimg minh nhan dan hosc gidy o hop
1& thay thé (vi du: Chimg minh nhan dan s§ 001089123 do Cong an thanh phd Ha Noéi cp ngay
20/10/2014).
"® Ghi tén co quan dang ky giam ho trudc day.




8. Thi tuc thay dbi, cai chinh, bd sung hd tich, x4c dinh lai d4n tc
Trinh tw thwc hién

- Ngudi c6 yéu cau thay d6i, cai chinh, bd sung ho tich, xac dinh lai dén toc
ngp hd so tai B phan tiép nhén va tra két qua ctia Uy ban nhan dan cip huyén c6
thdm quyén.

- Nguoi tiép nhan c6 trach nhiém k1em tra ngay toan bd hd so, x4c dinh tinh hop
1€ cua gidy to trong hé so do ngudi yéu cau ndp, xuét trinh; d6i chiéu thong tin trong
To khai vé6i gidy tor trong hd so.

- Néu hd so day du, horp 1€, ngudi tiép nhan ho so viét gidy tiép nhén, trong d6
ghi 10 ngay, gio tra két qua; néu hd so chua day dd, hoan thién thi hudng dan nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan

R msongaythrpharhpfhmhwmmhumgdaﬁ—&mgﬁmfo%m giby o, néi——
dung can bb sung, hoan thién, ky, ghi 18 ho, chit dém, tén clia ngudi tiép nhan.

- Hb so dang ky ho tich sau khi d@ dugc hudng din theo quy dinh ma khong
dugc bo sung day du, hoan thién thi ngudi tiép nhan tir chéi tiép nhéan hd so. Viéc tir
chdi tiép nhan hd so phai duge thé hién bing vin ban, trong d6 ghi 8 1y do tir chéi,
ngudi tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 3 ngay lam viéc dbi véi viee thay ddi, cai chinh hé tich, xdc
dinh lai dén tc; ngay trong ngay lam viée dbi vai viée bd sung hé tich, néu thdy viéc
thay d8i, cai chinh, b sung hd tich, x4c dinh lai dan toc 1a c¢6 co sé, phit hop véi quy
dinh clia phap luét dan sy va phép luét c6 lién quan, Phong Tur phap béo cao Chu tich
Uy ban nhén dan cép huyén. Truong hop Ch tich Uy ban nhan dan cép huyén ddng
y giai quyet thi ky Trich luc thay d6i/cai chinh/bd sung hd tich/xac dinh lai dan toc
tuong ung cap cho nguoi c6 yéu céu; cong chire 1am cong téc ho tich ghi vao S6 dang
ky thay ddi, cai chinh, b sung hd tich, x4c dinh lai dén toc va ciing ngudi di ding ky
ho tich ky vao S8.

* Luru y:

+ Trudong hop nguoi yéu ciu ndp gidy to la ban sao duoc cép tir s6 gbc hoac
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong dugce yéu ciu
xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhén vé viéc d dbi chiéu ndi dung giéy t& d6, khong duge yéu ciu ngudi di déng
ky nbp ban sao c6 chimg thuc gidy to do.

+ Trudng hop phép luat quy dinh xuat trinh glay to khi dang ky ho tich, nguoi
tiép nhén c6 trach nhiém klem tra gidy to xuét trinh, dm chiéu v6i thong tin trong T
khai va tra lai cho nguoi xuét trinh, khong dugc yéu clu ngudi dang ky ho tich ndp
thém ban sao gidy to do. Nguoi tiép nhén c6 thé chup 01 ban gidy to xuét trinh hodc
ghi lai théng tin ctia gidy to xuét trinh dé luu hd so.

+ Gidy to do co quan c6 thim quyén cia nude ngoai cép, cong ching hodc x4c
nhén dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap héa lanh sy,
trir trudng hop dugc mién theo didu wdc qubc t8 ma Viét Nam 14 thanh vién; gidy to
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bang tiéng nude ngoai phai dugc dich ra tiéng Viét va céng chimg ban dich hogc chimg
thuc chit ky nguoi dich theo quy dinh cia phép luét.
+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan dimg, du hé so ding ky hé tich

theo quy dinh ctia phap luét h¢ tich, khéng duge yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat h tich khéng quy dinh phai ndp.

Cach thiwe thue hién:

- Nguoi ¢6 yéu cdu ding ky thay ddi, cai chinh, bé sung ho tich, x4c dinh lai
dan téc truc tiép thuc hién hoic iy quyén cho ngudi khac thyc hién;

- Nguti thuc hién déng ky thay abi, cai chinh, b sung hé tich, x4c dinh lai dan
tdc co thé nop hd so tric t1ep tai B phan tiép nhan va tra két qua cia Uy ban nhén
dan c4p huyén c6 thAm quyén hodc giri hd so qua hé théng buu chinh.

T ~1nanlg)nan110—s0': Tt

* Gidy 10 phdi xudt trinh
- Ho chiéu hodc chimg minh nhan dén ho#c thé cin cude cong dén hogc cac
gidy t& khéc c6 dan anh va thdng tin c4 nhén do co quan c6 tham quyén cip, con gla

tri str dung dé chimg minh vé nhén than clia ngudi c6 yéu cau dang ky thay ddi, cai
chinh, b sung ho tich, xac dinh lai dan tjc.

- Gidy to ching minh noi cu tra dé x4c dinh thdm quyen dang ky trong trudng
horp céi chinh, bd sung hd tich, x4c dinh lai dén toc khéng phai tai Uy ban nhan dan
cap huyén noi déng ky ho tich trudc day (trong giai doan Co s¢ dir li€u qubc gia vé
dan cur va Co sé dit lidu ho tich dién tir toan qubc chua dugce xay dung xong va thuc
hién théng nhét trén toan qudc).

Truong hop guri hd so qua hé théng b chinh thi phai giri kém theo ban sao ¢6
chimg thue céc gidy to phai xuét trinh néu trén.

* Gidy to phdi nép
- T khai ding ky thay doi, cai chinh, bb sung hé tich, xac dinh lai dan tdc theo
mau.
- Gidy t& lién quan dén vidc thay di, cai chinh, bd sung ho tich, x4c dinh lai dén
toc.

- Vén ban 0y quyén theo quy dinh ctia phap luét trong trudng hop Gty quyén thuc
hién viéc dang ky thay ddi, cai chinh, bd sung hd tich, xac dinh lai dan tdc. Truong horp
nguoi dugce Uy quyén la 6ng, ba, cha, me, con, v, chdng, anh, chi, em rudt cia ngu01 uy
quyeén thi van ban iy quyén khong phéi cong chimg, chimg thuc, nhung phéi ¢6 giay to
chimg minh méi quan hé véi ngudi ty quyén.

S6 lwong hd so: 01 bd

Thoi han gidi quyét:

- Ngay trong ngdy 1am viéc d6i véi viée bd sung hd tich, trudng hop nhan hd
so sau 15 gio ma khong gidi quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
theo.
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-03 nge‘}y lam viéc dbi véi viee thay ddi, cai chinh hd tich, x4c dinh lai dan tdc.
Truong hop can phai xac minh thi thoi han dugc kéo dai khong qua 06 ngay lam viéc.

P6i twong thuwe hién thii tuc hanh chinh: Ca nhan

Co quan c6 thim quxén quvét dinh:

- Uy ban nhan dan cap huyén noi d& dang ky h¢ tich trude day hodc noi cu tri
clia ngudi nudc ngoai giai quyét viée cai chinh, b6 sung ho tich ciia ngudi nurde ngoai
da ding ky ho tich tai co quan ¢6 thdm quyén ciia Viét Nam.

- Uy ban nhan dan c4p huyén noi d& déng ky ho tich trudc day giai quyét viéc
thay doi, cai chinh, bo sung hé tich, xac dinh lai dan tdc cho ngudi Viét Nam dinh cu
& nudc ngoai.

- Uy ban nhén dan cip huyén noi da déng ky ho tich trude déy hodc noi cu tru

clia ca nhan giai quyet viéc thay dof, cai chinh ho tich cho cong dam Vit Namtorda——
14 tudi tré 1én cu tru trong nude; xac dinh lai dan tdc.

Co quan thue hién thu tuc hanh chinh:

~ Phong Tu phap cép huyén thu Iy hd so va tham muu Chi tich Uy ban nhan din
cap huyén xem xét, ky Trich luc.

Co quan phéi hop: Khong

Két qua thue hién thi tuc hanh chinh: Trich luc thay dbi/cai chinh/bd sung
hé tich/xac dinh lai dén tdc.

Lé phi: 25.000 déng.

Mién 1& phi cho ngudi thudc gia dinh c6 cong vo6i cach mang; ngudi thude ho
ngheo; nguoi khuyét tét.

Mu don, mAu t& khai: To khai déng ky thay dbi, cai chinh, bd sung h tich, xéc
dinh lai dén toc

Can cir phap ly:

- Luat ho tich ndm 2014;

- Nghi dinh s8 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s6 di€u va bién phap thi hanh Luat h tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap hudng din
thi hanh mét sé diéu cta Luat ho tich va Nghi dinh s& 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mét s6 didu va bién phap thi hanh Lujt
ho tich;

- Quyét dinh s6 1099/2009/QD-UBND ngay 30/5/2009 ciia Uy ban nhén dén
tinh vé viéc quy dinh mutc thu, ndp, quén ly, st dungrlé phi h tich, 1€ phi cap ban
sao, 1& phi chimg thuc trén dia ban tinh Thira Thién Hué.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

TO KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG HQ TICH, XAC PINH LAI DAN TQC

Ho, chif dém, tén DEWOT YEU CAU: ...c.eoveiieriere et sr e e e e
NOT CU T @ oo ees e ee e e esa st s s esa s snsn s ensseas
GHAY 1O TY AN @l eeeee e esees e rese st es st e s s es s es s seesesass s sreeses

Quan hé véi ngudi d& nghj dugc thay dbi, cai chinh, xac dinh lai dén tdc, bd sung ho tich:

Pé nghij co quan ding ky viéc T cho ngwdi c6 tén duwdi diy

GHAY 10 EIY ThANT @i e eseessesse e eeseaeseseesenessseases s sesseneese e sassees s ee e ssseeenns
NOT U T @ oo e e s e e ee s s et e e ees e s e s et e se e eees e e eeaeas

................................................................................................................................................

Téi cam doan nhitng noi dung khai trén day 12 ding su that va chiju trach nhiém trude phap luat
vé cam doan ciia minh.
Lam ti: ... , gay ... thdng ... nam ..........

Ngwdi yéu cau
(K, ghi ré ho, chit dém, tén)

Y ki€n cta nguoi dugce thay d6i ho, tén Y kién cua cha va me (n€u thay doi ho,
(néu ngudi d6 tir dd 9 tudi trd 1én); xac chit dém, tén cho ngudi dudi 18 tudi)
dinh lai din toc (néu ngudl A6 tlr AU 15 oo

tudi dén dudi 18 tudi)

...................................................................

..................................................................
................................................................
...................................................................

...................

.................................................................
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Chui thich:

1. Ghi rd tén co quan dang ky viéc thay dbi, cai chinh, bd sung ho tich, xac dinh lai din tdc, xéac
dinh lai gi6i tinh trong Gidy khai sinh.

2. Ghi theo dia chi ding ky thudmg trt; néu khong c6 noi ding ky thudng tra thi ghi theo dia chi
déng ky tam trt; truong hop khong ¢4 noi déng ky thudng tr va noi diang ky tam tra thi ghi theo
noi dang sinh song

3. Ghi thong tin vé gidy t& tiy than nhu: hd chiéu, chimg minh nhan dan hoic gidy t& hop 1€ thay
thé (vi du: Chimg minh nhin dén s6 001089123 do Coéng an thanh phé Ha Nboi cip ngay
20/10/2004).

4. Ghi 1d loai viée thuc hién (vi du: thay ddi Ho).

5. Ghi 16 loai viéc h tich d& déng ky trudc day. Vi du: khai sinh ngay 05 théng 01 nam 2015 tai sb
10 quyén sé 01/2015 ca UBND xa Ha Hoi, huyén Thuong Tin, thanh pho Ha Noi.

6. Ghi 10 11 dunig thay dbi; cai chinli, x4c dinhlai dan toc vi dpr tir Nguy@m Vam Nam- thanh Vi Vanr———

Nam;
Trudng hop bd sung ho tich thi ghi 15 ndi dung dé& nghi bd sung. Vi du: b sung phén ghi vé qué

quén trong Giéy khai sinh nhu sau: Nghé An.



9. Thi tuc ghi vao S8 hd tich viéc két hon ciia cong dan Viét Nam da dwgc
giai quyét tai co quan c6 thAm quyén ciia nwéc ngoai

Trinh tw thwe hién

- Nguoi c6 yéu ciu ghi vao Sé ho tich viéc két hon da dugc giai quyet tai co
quan co thim quyén ctia nudc ngoai (sau déy goi la ghi chu két hén) ndp ho so tai B
phén tiép nhén va tra két qua cta Uy ban nhan dan cip huyén ¢6 thim quyén.

- Ngucn tiép nhéan c6 trach nhiém klem tra ngay toan bd hd so, x4c dinh tinh hop
1¢ cua glay t0 trong hd so do ngudi yéu cAu ndp, xuit trinh; dbi chiéu théng tin trong
To khai véi gidy to trong hd so.

- Néu hd so day du, hop 1€, nguoi tiép nhan hd so viét gidy tiép nhén, trong do6

ghi 13 ngay, git tra két qua; néu hd so chua diy du, hoan thién thi huon&ian nguoi

nop ho S b sung, hoan thich theo quy_dmh—tﬁrmg—hvp‘ldfong“dlﬁwsung*hom—*

thién ho so ngay thi phai 18p thanh van ban huong dan, trong d6 néu rd loai gidy to, ndi
dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhén.

- H6 so sau khi di dugc huong dan theo quy dinh ma khéng dugc bo sung day
du, hoan thién thi nguoi tiép nhén tir chdi tiép nhan hd so. Viée tir chéi tlep nhén ho
so phai duoc thé hién bing vin ban, trong d6 ghi rd 1y do tir chéi, ngudi tiép nhan ky,
ghi 6 ho, chir dém, tén.

- Néu théy yéu ciu ghi chi két hon du didu kién, khong thude trudng hop tur
chéi ghi vao so viée két hén theo quy dinh, Phong Tu phap bdo cdo Chi tich Uy ban
nhin dén cip huyén xem xét, quyét dinh. Trudng hop Chu tich Uy ban nhén dén
dong y giai quyet thi ky Trich lyc ghi chu,ket hén cip cho ngudi yéu clu; cong chirc
lam céng tac ho tich ghi vao So ding ky ket hon.

* Yéu cdu ghi chii két hon bi tie choi trong cic trieong hop sau:

- Viéc két hén vi pham diéu cim theo quy dinh ctia Ludt h6n nhan va gia
dinh.

- Coéng dan Viét Nam két hon véi ngudi nudc ngoai tai co quan dai dién
ngoai giao, co quan dai dién ladnh sy nudc ngoai tai Viét Nam.

*Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy to 12 ban sao dugc cap tir sb gbe hogc
ban sao dugc chimg thyc tir bén chinh thi ngudi tiép nhén hd so khong dugc yéu chu
Xuét trinh ban chinh; néu ngudi yéu cau chi ngp ban chup va xuét trinh ban chinh thi
nguoi tiép nhan hd so kiém tra, d6i chiéu ban chyp v6i ban chinh va ky vao ban chyp

x4c nhan vé viéc da dbi chiéu ndi dung gidy t& d6, khoéng dugc yéu cau nguoi di ding
ky nép ban sao c6 chimg thyre gidy to do.

+ Trudng hop phap luét quy dinh Xuét trinh glay to khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém k1em tra gidy to xuét trinh, dox chiéu véi thong tin trong T
khai va tra lai cho ngudi xuit trinh, khéng dugc yéu cau ngucn dang ky ho tich ndp
thém ban sao gidy to do. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hoic
ghi lai théng tin cta gidy to xuét trinh d& lru hé so.




+ Giy t& do co quan c6 thAm quyén cta nudc ngoai cp, cong chimg hofic x4c
nhén @ sir dung cho viéc dang ky ho tich tai Viét Nam phéi duge hop phép hoa lanh su,
trir truong hop dugce mién theo diéu udc quoc t& ma Viét Nam 14 thanh vién; gidy to
bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hogc chimg
thure chit ky nguoi dich theo quy dinh ctia phép luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhéan dung, du hé so dang ky hd tich
theo quy dinh cta phép luét h§ tich, khong duoc yéu ciu nguoi dang ky hoé tich ndp
thém gidy t& ma phép luét hé tich khong quy dinh phai ndp.

Cach thiee thwe hién:

- Ngudi cé yéu ciu ghi cht két hén truc tiép thuc hién hoac ty quyén cho
ngudi khac thuc hién viée ghi chi két hon;

- Ngudi thyc hién viée ghi chi keLhonmihmophmsaituguﬁptaLBo_phan_m

tiép nhan va tra két qua cta Uy ban nhan dan cap huyén c6 thAdm quyén hoZc giri hd
so qua hé thong buu chinh,

Thanh phén hd so:

* Gidy to' phdi xudt trinh

- H6 chiéu hodc chimg minh nhan dan hoic thé cin cudc céng dén hodc cac
gifly to khéc c6 dén anh va théng tin c& nhén do co quan cd tham quyén cap, con gid
tri st dung dé chimg minh vé nhan than cla ngudi cé yéu chu ghi cht két hon (gidy
to tuy than);

- G1ay to ching minh noi cu tra dé x4c dinh thdm quyén (trong giai doan Co s&

dit liéu quoc gia ve dén cu va Co so dif liéu ho tich dién tr toan quoc chua dugc xay
dung xong va thuc hién thong nhét trén toan quéc).

Trudng hop giri ho so qua h¢ thong buu chinh thi phai giri kém theo ban sao c6
chimg thyc céc gidy to phai xuét trinh néu trén.

* Gidy to’ phai ngp

- T& khai ghi ch két hon theo mAu;

- Bén sao gidy to chimg nhéan viéc két hon do co quan c6 thim quyén ctia nuée
ngoai cap;

- Bén sao gidy to thy than clia ca hai bén nam, ni, néu giri hd so qua hé théng
buu chinh;

- Néu cong dan Viét Nam d3 ly hén hodc huy viéc két hén tai co quan c6 tham
quyén nuéc ngoai thi phai ndp trich luc v& viéc d3 ghi vao S& hé tich viéc ly hon
hodc hity viéc két hon (Trlch luc ghi cht ly hon).

- Vin ban ty quyen theo quy dinh cta phap luft trong trudng hop vy quyén
thye hién viéc ghi chii két hon. Truong hop ngudi duoc uy quyén la Ong, ba, cha, me,
con, v¢, chong, anh, chi, em rudt cta ngudi Uy quyen thi van ban uy quyén khong
pha1 cong chimg, chimg thyc, nhung phéi c6 giay to chimg minh mo6i quan hé voi
nguoi uy quyeén.

S6é hrgng hd so: 01 bd
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Thoi han gidi quyét: 12 ngay lam viéc.
Poi trgng thrc hién thii tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cAp huyén noi cu trii ciia cong dan Viét Nam.
Co quan thwc hién thi tuc hanh chinh:

Phong Tu phap cap huyén thy Iy h so' va tham muu Chi tich Uy-ban nhén dan
cép huyén xem xét, quyét dinh.

Co quan phéi hop: Khéng.
Két qua thwe hién thii tuc hanh chinh: Trich luc ghi chu két hon.

Lé phi: 25.000 dong.

Mién 1¢ phi cho nguoi thude gia dinh ¢6 cong v6i cach mang; nguol thudc ho
nghéo; ngudi khuyét tat.

Miu don, miu t& khai: To khai ghi cha két hon
Yéu ciu, didu kién thuwc hién thi tuc hanh chinh:

- Viéc ket hén gitra cong dén Viét Nam v6i nhau hodc véi ngudi nude ngoai da
duoc giai quyet tai co quan c6 thdm quyén ciia nude ngoai & nude ngoai dugc ghi vao
S6 hd tich néu tai thoi diém két hon, cac bén dap tmg du diu kién két hon va khong
vi pham diéu cim theo quy dinh ciia Lu4t hon nhén va gia dinh Viét Nam.

- Néu vao thoi diém dang ky tai co quan c6 thAm quyen nude ngoai, viée két
hén khong dap tmg diéu kién két hon, nhung khong vi pham diéu cAm theo quy dinh
ctia Lut hon nhén va gia dinh, nhung vao thoi diém yéu céu ghi vao S6 ho tich viéc
két hon, hau qua da dugc khéc phuc hogc viéc ghi chua két hon 14 nhim béo vé quyén
loi clia cong dén Viét Nam va tré em, thi viéc két hon cling duogc ghi vao S& ho tich,

Can cwr phap ly:
- Luat hon nhén va gia dinh;
- Ludt ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
tiét mét s6 diu va bién phép thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngdy 16/11/2015 cua B Tu phap huéng dan
thi hanh mét s diéu cia Luat ho tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phi quy dinh chi tiét mot s§ diéu va bién phap thi hinh Luat
ho tich;

- Quyét dinh s6 1099/2009/QD-UBND ngay 30/5/2009 ctia Uy ban nhan dén
tinh vé viéc quy dinh muc thu, ndp, quan 1y, sir dung 1€ phi hd tich, 1& phi cap ban
sao, 1¢ phi chimg thuc trén dia ban tinh Thira Thién Hué
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI GHI CHU KET HON
KAD @0 Dot sssssaessae e e esesennsenens

Ho, chit dém, tén nguoi yéu CATLL oo e es e veeeves e s e st neeearaeeeeeer et et eaebe s e r s e e s as et eresenataee
NOTCU L @ oot et er e s et eas e s s s se s bbbttt sren
GiAy 1 T0Y AN @ ee st
Pé nghi co quan ghi vao sb viéc két hon sau day:

Ho, chit dém, tén bén nit: ..............c....... Ho, chitr dém, tén bén nam: .....................
Ngay, thang, ndm sinh: ....cccevvevevrecrnennene Ngay, thang, nam sinh: ..o
DAN tOC: vereeererrereeen. Qubc tich: ..oovvrrrres DAN OC: vvveeererrenne Qudc tich: .vverenenee.
NOTCU T @D oot NOT UL @ oo,

Gidy to ty than: @ ..o e Gidy tor tity than: @ ..o
DA dANE KY KEEROM 1AI® oovooeeeeeee e ssesseessenssssns s sssns st
........................................................................................... Y SO
chp ngdy........ ThANE evvoe T covoveoreeseseesssesssssssses s ssssssssessesasss s esssesseesasssssssssssn s srasass

Truér)c khi két hon 14n nay chua timg két hon/da timg k&t hon nhung hon nhin da chim
dat®.

................................................................................................................................................

................................................................................................................................................

T6i cam doan nhitng ndi dung khai trén ddy 1a dang sy thdt va chiu trach nhiém truée phép
luét vé cam doan ciia minh.
Tai liéu giri kém theo To khai: Lam tqi: ........., ngay ....... thang ....... RAM .o
Nguwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

............................................................
............................................................
............................................................

...........................................

............................................................

Chui thich:
@ Ghi 15 tén co quan thuc hién ghi cht két hon.
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@ Ghi theo dia chi dang ky thuong tro; néu khdng c6 noi ding ky thuong trt thi ghi theo dia chi
dang ky tam tru; truong hop khong cé noi déng ky thuong trii va noi dang ky tam tra thi ghi theo
noi dang sinh song.
®) Ghi thong tin vé gidy t& tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy t& hop 18 thay
thé (vi du: Chung minh nhin dan s 001089123 do Cong an thanh phd Ha No6i cip ngay
20/10/2004).
®) Ghi r5 tén gidy t& d4 cong nhin viéc két hon ciia co quan c6 thdm quyén cia nude ngoai.
©) Néu da timg két hon thi ghi 3 can cir chdm durt quan hé hon nhan & dong phia dudi. Néu can cir
chim dirt quan hé h6n nhén 14 ly hon thi ghi 15 hinh thirc vin ban ly hén, ngay c6 hi¢u lyc, tén co
quan cap.




10. Thi tyc ghi vao S ho tich viée ly hon, hiy viée két hon ciia cng dan Viét
Nam da dwoc giai quyét tai co quan c6 thim quyén cita nwée ngoai.

Trinh tw thwe hién

- Nguoi ¢ yéu cau ghi vao So ho tich viéc Iy hén, hay viée két hon di duoc
giai quyet tai co quan co tham quyén clia nudc ngoai (sau day goi 1a ghi chu ly hon)
nop hd so tai BO phén tiép nhan va tra két qua ciia Uy ban nhén dén cp huyén c6
thim quyén.

- Ngum tiép nhén c6 trach nhiém klem tra ngay toan bo hé so, x4c dinh tinh hop
1€ cua glay to trong hé so do ngudi yéu ciu ndp, xuét trinh; d6i chiéu thong tin trong
T& khai véi gidy to trong hd so.

- Néu hd so day du, hop 1€, nguoi tiép nhin hd so viét gidy tiép nhan, trong do
———ghird ngdy, ngmh@Mbua da;aﬁu%hoanjhlength;iumng_an nguoi
ndp ho so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan
thién ho so ngay thi phai 14p thanh van ban hudng dan, trong d6 néu rd loai gidy t0, ndi

dung cin bd sung, hoan thién, kY, ghi rd ho, chit dém, tén clia nguoi tiép nhan.

- Hb so sau khi d& dugc huong dan theo quy dinh ma khéng dugc bo sung day
du, hoan thién thi nguoi tiép nhén tir chdi tiép nhan hd so. Viéc tir chéi t1ep nhén hé
so phai dugce thé hién bing vin ban, trong d6 ghi 18 1y do tir chéi, nguoi tiép nhan ky,
ghi r6 ho, chit dém, tén.

- Néu thiy yéu cau ghi chua ly hon 1a phi hop quy dinh phap ludt, viéc ly hon,
hiy viéc két hén khéng thude trirdng hop co don'yéu cau thi hanh tai Viét Nam hodc
¢6 don yéu cdu khéng céng nhén tai Viét Nam duge ding tai trén Chng thong tin dién
tir cia BO Tu phap thi Phong Tu phap b4o c4o Cha tich Uy ban nhan dan cép huyén
xem xét, quyét dinh. Trudng hop Chu tich Uy ban nhén dén déng ¥ giai quyét thi ky
Trich luc ghi chd ly hon cap cho ngudi yéu céu; céng chirc 1am cong téc ho tich ghi
vao S6 ghi chu ly hon.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy to la ban sao duge cép tir s6 gbc hodc
ban sao duge chimg thyc tir ban chinh thi nguoi tiép nhén hd so khoéng dugc yéu ciu
xuft trinh ban chinh; néu nguoi yéu cAu chi ndp ban chup va xuét trinh ban chinh thi

ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc di dbi chiéu ndi dung gidy to d6, khong dugc yéu cau ngudi di ding
ky ndp ban sao c6 ching thuc gidy tor do.

+ Truong hop phap luét quy dinh xuét trinh glay to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém k1em tra gidy to xuét trinh, 601 chiéu v6i thong tin trong To
khai va tra lai cho nguoi xuét trinh, khéng dugc yéu ciu ngudi déng ky ho tich nop
thém béan sao gidy to do. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xudt trinh hozc
ghi lai thong tin ciia gidy to xuét trinh dé luu h so.

+ Gidy t& do co quan c6 thim quyén ctia nudc ngoai cap, cong chiing hodc xac
nhan dé st dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phép héa 14nh sy,
trr trudong hop duge mién theo dieu udc quoc t€ ma Viét Nam 1a thanh vién; gidy to

48



Thanh-phin-hd-so

bing tiéng nudc ngoai phéai dugc dich ra tiéng Viét va cong chimg ban dich hofic chimg
thye chit ky ngudi dich theo quy dinh cua phép luét.
+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, du hé so dang ky ho tich

theo quy dinh ctia phép luat ho tich, khéng dugc yéu cau nguoi déng ky ho tich ndp
thém gidy t& ma phdp luét hé tich khong quy dinh phai ndp.

Cach thirc thwe hién:

- Ngudi ¢6 yéu clu ghi chi ly hén truc tiép thuc hién hogc iy quyén cho ngudi
khac thuc hién viéc ghi chu ly hén;

- Nguoi thuc hién viée ghi chi ly hén co thé ndp hé so truc t1ep tai Bo phan

tiép nhén va tra két qua ctia Uy ban nhan dan cAp huyén c6 thdm quyeén hoic g hd
so qua hé thdng buru chinh.

* Gidy to phdi xudt trinh
- Ho chiéu hosic chimg minh nhén dén hodc thé cin cudce cong dan hodc cac

gidy to khac c6 dan anh va thong tin ca nhén do co quan ¢6 thdm quyén cép, con gia
tri sir dung dé chimg minh vé nhén than ctia ngudi ¢6 yéu céu ghi chi ly hén.

- Gidy to chimg- minh noi cu tra d8 x4c dinh thdm quyén trong truong hop
coéng dan Viét Nam tir nuéc ngoai vé thudng trd tai Viét Nam €0 yéu cau ghi chu
ly hén, cong dan Viét Nam khong thuong tra tai Viét Nam yéu clu ghl chi ly hon tai
Uy ban nhan dén cép huyén noi cu tri trude khi xuét canh (trong giai doan Co so dir
lidu quéc gia vé dan cu va Co s dit liéu ho tich dién tir todn qudc chua duge x4y
dung xong va thuc hién thdng nhét trén toan qudc).

Truong hop g ho so quahé théng buu chinh thi phai giri kém theo ban sao c6
chimg thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phai nop
- T& khai ghi cht ly hon theo mAu;

- Ban sao Ban 4n, quyét dinh ly hén, hiy két hon, vin ban thoa thuén ly hén
hoic gidy td khac céng nhan viéc ly hon do co quan c6 thdm quyén cia nudc ngoai
cap da c6 hidu lyc phép luat.

- Vin ban Gy quyén theo quy dinh cia phap lugt trong truong hop Uy quyén
thue hién viée ghi chi ly hén. Trudng hop ngudi dugc uy quyén la 6ng, ba, cha, me,
con, vg, chong, anh, chi, em rudt ciia ngudi uy quyen thi van ban uy quyén khong
phai cong ching, chimg thye, nlung phéi c6 gidy to ching minh méi quan hé véi
nguoi uy quyen.

S6 lwgng ho so: 01 bd

Thoi han gidi quyét: 12 ngay lam viéc.

Déi twong thwe hién thit tuc hanh chinh: C4 nhan
Co quan cé thim quvén quyét dinh:
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- Uy ban nhan dan cp huyén noi da dang ky két hon hozc ghi vao S6 h tich
viéc két hon trude day thuc hién ghi chi ly hon.
Trudng hop viée két hon hodc _ghi chu viée két hén trude day thiec hién tai S&

Tu phép thi viéc ghi cht ly hén do Uy ban nhan dan cp huyén noi cu tr ctia cong
dan Viét Nam thuc hién.

Trudng hop viée két hon trude day dugc dang ky tai Uy ban nhén dan cép x3
thi viéc ghi chti ly hén do Uy ban nhén dan cdp huyén cap trén thuc hién.

Trudng hop cong dén Viét Nam khéng thudng tri tai Viét Nam thi viéc ghi
chti ly hén do Uy ban nhan dén cdp huyén noi cu tra truée khi xudt canh ctia cong
dan Viét Nam thuc hién.

- Cong dan Viét Nam tIr nudc ngoai v& thudng tra tai Viét Nam c6 yéu cu
ghi chi ly hén ma viéc ket hon trude ddy duoc dang ky tai Co quan dai dién hodce

tai co quan c6 thAm quyén nudc ngodi thi viéc ghi chii ly hon do Uy ban nhan dén
cip huyén noi cong d4n Viét Nam thudng tri thuc hién.

- Cong dan Viét Nam cu tru ¢ nudc ngoai c6 yéu cdu ghi ch ly hén dé két hon
mdi ma viéc két hon trude ddy duoc dang ky tai Co quan dai dién hodc tai co quan c6
tham quyen nude ngoai thi viéc ghi cha ly hon do Uy ban nhén dén cap huyén noi
tiép nhan hd so két hon méi thyc hién.

Co quan thwe hién tha tuc hanh chinh:

Phong Tu phép cap huyén thu Iy hd so va tham muu Chi tich Uy ban nhén dan
cAp huyén xem xét, quyét dinh.

Co quan phéi hop: Khong.
Két qua thwe hién thi tuc hanh chinh: Trich luc ghi chd ly hén

L& phi: 25.000 dong,

Mién 1& phi cho ngudi thudc gia dinh co cong véi cach mang; ngudi thude hd
nghéo; ngudi khuyét tét.

M&Au don, miu to khai: To khai ghi chi ly hon

Yéu ciu, didu kién thwe hién thi tuc hanh chinh:

- Ban én, quyet dinh ly hon, htiy két hon, van ban théa thun ly hén d4 c6 hiéu luc
phép luét hodc glay to khéc cong nhéan viéc ly hon do co quan c6 thAm quyén ctia nuée
ngoai cip khong vi pham quy dinh ctia Luat hon nhén va gia dinh.

- Viéc ly hon, huy két hon ctia cong dan Viét Nam do co quan c6 thdm quyén
nudc ngoai giai quyet khoéng thudc truong hop c6 don yéu cdu thi hanh tai Viét Nam
ho#c ¢6 don yéu cau khdng cong nhan tai Viét Nam.

- Cong dén Viét Nam da ly hon, huy viée két hon & nuée ngoal, sau do vé nude
thudng trt hodc lam thi tuc dang ky két hon méi tai co quan co thdm quyen cua Viét
Nam thi phai ghi chu ly hén. Truong hop da nhiéu 1an Iy hon hodc huy viée két hon
thi chi lam thu tuc ghi cht 1an ly hén, hiy viéc két hén gan nhét.

Can cu phap Iv:
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- Luét h¢ tich ndm 2014,

- - Nghi ‘dinh sb 123/2015/ND-CP ngay 15/11/2015 ctua Chinh phut quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat ho tich;

- Thong tu sé\lS/ZOlS/TT-BTP ngay 16/11/2015 ctia B6 Tu phép huong dan
thi hanh mét s diéu cua Luit hd tich va Nghi, dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiet mét s6 di€u va bién phap thi hanh Luat
ho tich;

- Quyét dinh s 1099/2009/QD-UBND ngay 30/5/2009 ctia Uy ban nhan dén
tinh vé viéc quy dinh murc thu, ndp, quan ly, stir dungllé phi ho tich, 1€ phi cap ban
sao, 1€ phi ching thyc trén dia ban tinh Thira Thién Hue.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

T KHAI GHI CHU LY HON

Ho, chit dém, t8N NEUOT YEU CAUL  uovvvrerieerieeererecrcieiesieecsie s ieie st eats sanet s sresss bbb

. , 2
Noi et trt: @ o e rertereereaeeeeesesesassaaeneseesasasetesetstnte ittt btharn e rararenrnnnnanrans

Ouan
Yuul

111

Deé nghi ghi vao s6 ho tich Vi€e ...ccoovvvvrvencnrienennne, da duoc giai quyét tai co quan c6 thdm
quyén cla nudc ngoai cho nguoi dudi day:

Ho, chit @8m, t80: ..o een e esreeeneeneeen GEOT tiDhELL L

Ngay, thing, ndm, SINN: ...,

Gidy to tiy than: B e

Noi cu tri hién nay: ..............

Noi cur trli trrGc Khi XUAL CANIL «ovvieiviecvieieicee ettt e e e ae sraeeenseesnsseesereenenaeesan
Noi dang ky K€t hon trirde GAY:.....cceveeirieeerecreiece et b
DA o véi Ong/ba

Ho,chirdém tén: .............ccoooviieeee e
Gidy to tuy than: @1 oo,

................................................................................................................................................

Toi cam doan nhitng néi dung khai trén déy 1a dang sy thét va chiu tréch nhiém truée phép
luat vé& cam doan ctia minh.
Tai ligu guri kém theo To khai: Lam tai: ........., ngay ....... thang ....... nam ........
............................................................ Ngudi yéu cau
(Ky, ghi ré ho, chit dém, tén)

............................................................

............................................................

...........................................

............................................................

Chu thich:



) Ghi 15 tén co quan thyc hién ghi chi h tich.

(2) Ghi theo dia chi ding ky thuong trii; néu khong c6 noi dang ky thudng trd thi ghi theo dia chi
dang ky tam tr(; truomg hgp khong c6 noi dang ky thuong tri va noi dang ky tam tri thi ghi theo
noi dang sinh sbng.

(3) Ghi thong tin v& gidy t& tiy than nhu: ho chidu, chimg minh nhan dan hodc gidy t& hop 16 thay
thé (vi du: Ching minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

®) Ghi o hinh thirc van ban: Ban an/quyét dint/ théa thuén/céc hinh thirc khc.

® Ghi 15 tén co quan nu6e ngoai da gidi quyét ly hon/hity két hon.
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11. Thi tuc ghi vao S6 ho tich viée hd tich khac ciia cong dan Viét Nam da
dwgc giai quyét tai co quan c6 thim quyén ciia nwéc ngoai (khai sinh; giam ho;
nhan cha, me, con; xac dinh cha, me, con; nudi con nudi; khai ti; thay doi ho
tich).

Trinh tw thue hién

- Nguoi yéu clu ghi vao Sb ho tich viéc khai sinh; giam ho; nhan cha, me,
con; xac dinh cha, me, con; nudi con nudi; khai tir; thay d6i ho tich di dugc giai
quyét tai co quan co thim quyén ciia nudc ngoai (sau ddy goi 1a ghi cha thay ddi
ho tich c6 yéu to nudc ngoai) nop ho so tai Bo phan tiép nhan va tra két cia Uy
ban nhén dan cdp huyén c6 thim quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bd hd so, xac dinh tinh hop
16 ciia gidy MOng_hoﬁmdangum_yemcau ndp, xudt trinh; déi chiéu théng tin trong
To khai v6i giy to trong hd so.

- Néu hd so day du, hop 1¢, ngudi tiép nhan hd so viét gidy tiép nhén, trong do
ghi 10 ngay, giv tra két qua; ndu hd so chua diy di, hoan thién thi hudng dan ngudi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khoéng thé bd sung, hoan
thién ho so ngay thi phai 1ap thanh van ban huéng dan, trong d6 néu rd loai gidy t0, ni
dung cAnbd sung, hoan thién, ky, ghi ré ho, chir dm, tén cla nguoi tlep nhén.

- Ho so sau khi d& duoc huéng dan theo quy dinh ma khéng dugc bb sung day
du, hoan thién thi ngudi tiép nhéan tir chéi tiép nhan hé so. Viée tir chdi tiép nhan hé
so phéi duoc thé hién bing vin ban, trong d6 ghi 16 1y do tir chbi, ngudi tiép nhan ky,
ghi r0 ho, chir dém, tén.

- Néu thdy yéu ciu ghi chii thay dbi ho tich c6 yéu t6 nude ngoai du diéu kién,
phu hop quy dinh phép luat, Phong Tu phap bdo cdo Chu tich Uy ban nhan dén cap
huyén. Trudng hop Chu tich Uy ban nhén dén dong ¥ giai quyét thi ky Trich luc ho
tich twong (g cap cho nguoi yéu ciu; cong chirc 1am cong téc ho tich ghi ndi dung
ghi chi vao S6 ho tich theo quy dinh.

* Luu y:

+ Trudng hop ngudi yéu cu ndp gidy to 1a ban sao duogc chp tir sb gdc hogc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan ho so khéng dugc yéu cu
xuét trinh ban chinh; néu ngudi yéu ciu chi nop ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xé4c nhan vé viéc da ddi chiéu ndi dung giéy to do, khong dugce yéu cau nguoi di dang
ky nop ban sao c¢6 chimg thuc gidy to do.

+ Trudng hop phép ludt quy dinh xuat trinh glay to khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy to xuét trinh, 601 chiéu véi théng tin trong Tor
khai va tra lai cho nguoi Xuét trinh, khong dugc yéu cau nguo1 dang ky h¢ tich nop
thém ban sao glay to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hosc
ghi lai théng tin cia gidy tO xuit trinh dé luu hé so.

+ Gidy t& do co quan c6 thim quyén clia nude ngoai cp, cong chimg hodc xac
nhén d sir dung cho viéc dang ky h¢ tich tai Viét Nam phai duoc hop phép hoa lanh sy,
trir truomg hop dugc mién theo diéu udc qudc t& ma Viét Nam la thanh vién; gidy to

~
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bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hoic chimg
thuc chit ky ngudi dich theo quy dinh ctia phap luét.
+ Nguot tlep nhan c6 trach nhiém tiép nhén dung, du ho6 so dang ky ho tich

theo quy dinh ctia phép luat ho tich, khéng dugce yéu cau nguoi dang ky ho tich ndp
thém gidy to ma phap luat hé tich khéng quy dinh phai np.

Cach thirc thwe hién:

- Nguoi c6 yéu céu ghi chu thay d6i ho tich c6 yéu t6 nudc ngoai truc tiép thuc
hién hoc ty quyén cho ngudi khéc thue hién viée ghi chg;

- Nguoi thye hién viée ghi chu c6 thé nop hé so truc tlep tal B6 phan tiép nhan
va tra két qua cia Uy ban nhan dan cip huyén c6 thAm quyén hodc giri hé so qua hé
théng buu chinh.

Thanh phin hé se:

* Gidy to phéi xuit trinh:

- H6 chiéu hoic chimg minh nhén dén hogc thé can cudc cdng dén hodc céc gidy
to khac c6 dan anh va thong tin c4 nhén do co quan ¢4 thAm quyén cap, con gid tri st

dung d chimg minh vé nhan thin ctia ngudi ¢ yéu cdu ghi chi thay dbi h tich c6 yéu
t8 nude ngoai;

- G1ay t& chimg minh noi cu tri dé xac dinh thim quyen gh1 chti thay dbi ho
tich c6 yéu té nudc ngoai (trong giai doan Co s¢ dif liéu quoc gia veé dén cu va Co s¢
dit lidu ho tich dién tir toan qudc chua duoc xay dung xong va thuc hién théng nhét
trén toan qudc).

Trudng horp giri hé so qua h¢ théng buu chinh thi phai giri kém theo ban sao c6
chung thuc cac giay to pha1 xuét trinh néu trén,

* Gidy to phai n_op
- T& khai theo miu quy dinh.

- Ban sao glay to chimg minh viéc h tich da dugce giai quyet tai co quan co
thdm quyén ciia nu6c ngoai.

- Vin ban thoa thuan lya chon quéc tich Viét Nam cho con ciia cha, me dbi véi
truong hop ngudi yéu ciu ghi vao S6 ho tich viée khai sinh c6 cha hodc me 14 céng
dan Viét Nam, ngudi kia 12 ngudi nudc ngoai, trong trudng hop Gify khai sinh va
g1ay t& di lai quéc té do co quan c6 thdm quyén nuéc ngoai cip khong ghi quéc tich
cua nguoi con.

- Vin ban iy quyén theo quy dinh ctia phép luét trong trudng hop uy quyén
thuc hién viéc ghi chd. Truong hop ngum dugc uy quyén la 6ng, ba, cha, me, con,

v, chong, anh, chi, em rudt cia ngum uy quyén thi vin ban uy quyén khong phai
cong chimg, chung thyc, nhung phai c6 gidy t& ching minh méi quan hé véi ngudi

Uy quyeén.
S6 Iwgng hd so: 01 bd
Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so, truong hop nhan hd SO
sau 15 gi' ma khéng gidi quyét duoc ngay thi tra két qua trong ngdy lam viéc tiép
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theo. Trong truong hop phéi xac minh thi thoi han giai quyét khong qua 3 ngay lam
Viéc.

Pdi twong thwe hién thii tuc hanh chinh: C4 nhén

Co quan ¢o tham quvén qulét dinh:

- Uy ban nhén dén cép huyén noi cu tri cia cong dan Viét Nam ghi vao S6 hd
tich viéc khai sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nuéi con nudi;
thay dbi hé tich da duoc giai quyét tai co quan c6 thAm quyén ciia nudc ngoai.

- Uy ban nhan dén cép huyén noi cu tri cua nguoi c¢6 trach nhiém khai tr ghi
vao S6 hé tich viée khai tir da duoc giai quyét tai co quan c6 thdm quyén ciia nudc
ngoai.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyén thy Iy ho so va tham muu Chu tich Uy ban nhan d4n
cip huyén xem xét, quyét dinh.

Co quan phdi hop: Khong.

Két qué thwe hién thi tuc hanh chinh: Trich luc ghi vao s8 ho tich viéc khai
sinh/Trich luc ghi chu thay ¢oi ho tich.

Lé phi: 25.000 dong.

Mién 1é phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude hd
nghéo; ngudi khuyét tat.
Mau don, miu t¢ khai: To khai ghi vao s6 hd tich viéc khai sinh; To khai ghi

va0 s ho tich viéc khai tir; To khai ghi vao s6 hd tich viéc nudi con nubdi; T khai ghi
chi viéc giam hg, nhéan cha, me, con; To khai ghi chd thay d6i ho tich.

Can cir phap lv:

- Luédt ho tich nam 2014;

- Nghi dinh sb 123/2015/NDP-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi
tiét mot sO dieu va bién phép thi hanh Luat ho tich;

- Thong tu 56‘15/2015/TT-BTP ngay 16/11/2015 cua B9 Tu phap hudng dan
thi hanh mot s6 diéu cia Luat ho tich yé Nghi’ dh}h s0 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot so6 diéu va bién phép thi hanh Luat
ho tich;

- Quyét dinh s6 1099/2009/QD-UBND ngay 30/5/2009 cita Uy ban nhan dan
tinh vé viéc quy dinh muc thu, ndp, quan ly, st dung 1¢ phi hd tich, 1€ phi cap ban
sao, 1€ phi ching thyc trén dia ban tinh Thira Thién Hue.




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH

KA @I D et eee s

Ho, chit d€m, tEN NEWOT YU CAU: vveeveeeeeeeeeeeeeceeeeeeeeeeereeeeeeeeeeessaeasssnseeeesessesssesesssesesssesses
v t ]

GIAY 10 Y ThAN: Pt s et e st e s e se s s e eeeraeeene

INGT CU I @ e e ee st s et et ee e e e s e e e

........................................................................................................................................

Quan hé v6i ngudi AUQC KAl SINN: w.vveevieeiieeeeercecerceeceeete et et st s e eeeas

DPénghighivaosohd tich viéckhai sinh cho ngudi ¢o tén dudi day:
HQ, €hil A€M, t8I1: ..ottt etese s ceesteatesebeesesssstesaesseeeenesesteenras

Gidi tinh:.....ocovevveeneennnie 2 DANLOC: v, QUEC tHCH: oo,
Ngay, thang, ndm Sinh: ........cccceeveveverereivneeeeernes ghi BANG ChiT:..ve.eeveeeeeeveeeeeeeesereeenes

.......................................................................................................................................

QUE QUAN: ..ttt ettt ea e st e
Ho, chitr dém, téncha: ... ettt
Nam sinh: ....cceeeecvennee. Dantoc: .eveeeeeeeeerieceeeenns Quoc tich: ..o,

INOT CU T D oo e ees e e e e ses e e e s e s ee e s e

------------------------------------------------------------------------------------------------------------------------------------------

Ho, chif d€m, t8I MIE: ..........ooieeiece ettt e e
Nam sinh: ......ccccevervenenee Dantoc: .veeveeeeceeinrceieenene Qudc tich: ..o,

INOT CU T @ e e es e es e e e ea e e s ettt e

.........................................................................................................................................

Gidy khai sinh s6® ... cép ngay...... JAR S—

T6i cam doan nhitng ni dung khai trén déy 1a ding sy tht va chju trach nhiém truée phép
lut vé cam doan ciia minh.
Lamtai: ............§‘ngay ... thdang ....... nam .......

Nguwoi yéu ciu
(Ky, ghi r0 ho, chit dém, tén)

Y2




Chu thich:
)Ghi 15 tén co quan ghi vao sb ho tich viéc khai sinh
Vi dy: Uy ban nhan dén quéan 1, thanh phd H Chi Minh
@ Ghi théng tin v& gidy to tiy thin clia ngudi di ding ky, ghi 15 s6, co quan cép, ngay cap
ho chiéu, chimg minh nhén dén hodc gidy to hop 1é thay thé
Vi dy: Chimg minh nhin dan sb 001089123 do Cong an thanh phé Ha Noi cép ngay
20/10/2004.
®) Ghi theo dia chi ding ky thudng tri; néu khong cé noi dang ky thudng trd thi ghi theo dia
chi dang ky tam trd; trudng hop khong c6 noi dang ky thudng trii va noi ding ky tam tru thi ghi
theo noi dang sinh sdng.
*) Ghi 15 tén co quan, tén quéc gia nudc ngoai di dang ky su kién ho tich.
®) Ghi sb, ngay, thang, ndm co quan nudc ngoai cip Gidy khai sinh.




CONG HOA XA HOI CHU NGHIA VIET NAM
Déc Iap - Tw do - Hanh phic

TO KHAI GHI CHU VIEC GIAM HOQ, NHAN CHA, ME, CON

Ho, chit dém, ten NEUGT YEU CAUL ...vevveeeieeeeceeeciieet ettt erease et sesveseeaeseones

NOT CU T ) oo,

GIAY O Y ThADE @ oo et see s ese s ses s s s s e
D2 nghi ghi vao s ho tich Viec™ ......oooooovvoeeeeeeee . cho ngudi dwéi day:

Ho, chit dém, tI: ..........cviviiiieietii it ceceeetesesesnsesesereesseseneseessssnnenns Gidi tinh

Ngay, thing, NAM SINN: ....c.cvieiienicee et s er s s st ene e
DAN EBC: v vinieveeeretereteeerereeeeeeeeseeesesseseesssse e e s ssnesesnnn QUABC tHCh: e,
NI CU ETLE @ oo se s eesseeseess st se s see s s s ases s ssesees e ee s ees s
Gidy to tiry than: O st traases e sesess s ee et e aeeessssenasstreseens

| OO ciia ngudi cé tén dwéi day:

HO, Chlf GEm, 1117 c.veveveereece ettt et e s st s eae e s s esaeane Gidi tinh .............
Ngay, thang, NAM SINNL c...eeiieeeeiieee e ere ettt se et s e es e easessesss e sessesseensseenese e seeseens
DANEOC: ooeireeeeieeeeee et eeree et esee e sens e e sseeeeseesneesaees Quéc 15761+ LA
NOT CU T @ oot et sesesseseaes e ee s eees s ees e se e e sese st

T6i cam doan nhimng ndi dung khai trén déy la dung sy that va chiu trach nhiém trudc phép
lut vé cam doan ctia minh.

Tai liéu giri kém theo To khai: Lamtai: ........., ngay ....... thdng ....... nam ........
..................................................... Ngudi yéu cau
(Ky, ghi ré ho, chit dém, tén)

............................................................

............................................................

-------------------------------------------

------------------------------------------------------------

Chu thich:

O Ghi 15 tén co quan thyc hién ghi vao sé ho tich.

® Ghi theo dja chi ding ky thudng tri; néu khéng c6 noi dang ky thudmg tri thi ghi theo dia chi
dang ky tam tri; tredong hop khdng c6 noi ding ky thudng tra va noi déang ky tam tra thi ghi theo
dia chi noi dang sinh sbng.
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®) Ghi thong tin vé& gidy to ty than nhu: ho chiéu, chimg minh nhén din hodc gidy & hop 1€ thay
thé (vi du: Chimg minh nhén dén sé 00108912345 do Céng an thinh phé Ha Noi cép ngay

20/10/2004).
™) Ghi 18 loai viéc ho tich da duoc giai quyét tai co quan c6 thdm quyén ciia nude ngoai (gim ho, nhin
cha, me, con).

) Ghi 16 mbi quan hé: 14 cha/me/ngudi gidm hd.

©) Ghi 16 tén gidy t& chimg minh st kién ho tich d& duoc co quan c6 thAm quyén clia nudc ngodi
cép.

) Ghi 16 tén co quan nudc ngoi di giai quyét sy kién ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phiic

TG KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

KB U Dot eeee s
Ho, chit dém, tENn NZUOT YEU CAU:  .vevveeieeeeeeeee ettt se e s e esae st e e eeases e nene
INOT CU T @ oo e s ee e s s e s s e s e s s s s e s e sees s s ee e
GHAY t0 Y thANT @ Looorieee oot s e ee s esess e

DE€ nghi ghi vao s0 h{ tich viéc nudi con nudi da dugc giai quyét tai co quan c6 thim quyéen
cua nude ngoai cho ngudi dudi day:

Ho, chilt d€m, t€1: ...t Giéi tinh ........
Ngay, thang, DAm SIDN: c...c..ciieeeiiicine e e sa s e sea s s b e

DAN t0C:.ccueeieirirririr ettt e ne QuOC tiCh: eeveiierreerce e,

1 ¢ (2)
o1 cu tri:
N

Gidy khai sinh/Gidy t& thy thAN: @........ovoveeeeoeeeeeeeeeee oo ees e s sesea

La con nudi cia:

Ho, chirdém, téncha: .................................. e
NEM SInh: oo Dan toc: ..cevvvrevereeeeereecnene QUEC HER: wovveveeeiee e,

. . (2
INGT CU LT @ oo e

Ho, chit d€m, tenme: .........coooviiiiiiiiiiii et
Nam sinh: ..c.cccevevveevrnnennee. Dan tdc: ...eoereerrreeenerennene, Quoctich: ...ocovvvvviiiiiiiiiiinn

INOT CU @) oo e

T6i cam doan nhitng ndi dung khai trén dy 1a dang sy that va chiu trach nhiém trudc phép
luat vé cam doan cta minh.
Tai liéu guri kéem theo To khai: Lamtqi: ........., ngay ....... thing ....... nam ........
Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

............................................................
............................................................
............................................................

...........................................

............................................................
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Chu thich:

() Ghi 15 tén co quan thue hién ghi cht ho tich.

@ Ghi theo dia chi dang ky thuong tri; néu khong c6 noi dang ky thuong trd thi ghi theo dia chi
dang ky tam trd; truong hop khong cd noi déng ky thuong tri va noi dang ky tam tra thi ghi theo
dia chi noi dang sinh sbng.

®) Ghi théng tin v& gidy & tiy than nhu: ho chidu, chimg minh nhan d4n hodc gidy to hop 1é thay
thé (vi du: Chimg minh nhan dan sé 00108912345 do Cong an thanh phé Ha Noi cp ngiy
20/10/2004).

*) Ghi 13 tén gidy to chimg minh su kién ho tich d duoc co quan c6 thim quyén ctia nudce ngoai
cap.

) Ghi r3 tén co quan nudc ngoai d4 giai quyét s kign hd tich.




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phiic

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU

Ho, chit dém, tén ngudi yéu cau:

.........................................................................................

Noi cur tra: @

Gidy to tuy than: @

................................................................................................................

Quan he V& DGUOT G CHEL: .....eeveeeeeceeece ettt e e e e et e ee e et s s s esseeeesseaseesaesereeaen

Dé nghij ghi vao s6 h¢ tich viéc khai tir cho ngudi c6 tén duéi day:

Ho, chil d€m, tEN: ...oveiiiiierieee e Giditinh: ...ooovveeneereerrennne
Ngay, thang, DEAM SINN: c.....covieiriieee ettt et e eneren e e e eene
DANTOC: cetieeeeeeceetee et e QUuOC tich: wevveeeeieeceeee e

Noi cur tra cudi cling: @

........................................................................................................

Gidy t& tuy than: @

................................................................................................................

oY chét vao Ic: ...vveeervennnne. gio .......... phit, ngdy ............. thang .......... nim ..............
NOT CBEL: vvvvvermsrsereeeesseessssssssssssassessses e ssssssessessssssssensnssessssesssesseessessessossesssneseereesssessnes
NGUYEN TNAN ChEL: +.evvvveernreee st eeeeeses s seseeseseseessnsess e see e e sessessssssss e
TREO ) ettt ssseses s sssees e e eseesessessese s e oo
SOttt et ene e e 0P eemsese s eesees s
...................................................................................... cip ngdy........... thang ........ ndm

T6i cam doan nhimg noi dung khai trén day 12 dung sy that va chju trdch nhiém trude phép
luat vé cam doan ciia minh.

Tai liéu guri kem theo To khai: Lam tqi: .......cc.couuv oo, NGAY ... thang

....................................................................... Newdi yéu ciu
....................................................................... (Ky, ghi r6 ho, chit dém, tén)

.......................................................................

.......................................................................

Chii thich:

\ Ny ™ —e




() Ghi r5 tén co quan thuc hién ghi cha ho tich.

@ Ghi theo dia chi dang ky thudong tri; néu khong ¢6 noi ding ky thudng tra thi ghi theo dia chi
ding ky tam trg; trudng hop khong c6 noi ding ky thudng tri va noi dang ky tam trh thi ghi theo
dia chi noi sinh séng thuc té.

® Ghi théng tin v& gidy to thy than nhu: h chiéu, chimg minh nhén dén hodc gidy t& hop 1¢ thay
thé (vi du: Chimg minh nhin dan s 00108912345 do Céng an thanh phé Ha Noi cdp ngay
20/10/2004).

® Ghi 16 tén gidy t& ho tich duge co quan ¢6 thim quyén nudce ngoai cép.

®) Ghi 16 tén co quan nudc ngoai di dang ky su kién h tich.
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CQONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI GHI CHU THAY POI HO TICH

...............................................................................

Ho, chit dém, tén ngudi yéu cau:

-----------------------------------------------------------------------------------------

Noi cur trii; @

--------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------

tén dudi day:

Ho, chit dém, tén:

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

...........................................................................................................

--------------------------------------------------------------------------------------------------------------------------

Gidy to tiry than: @

No6i dung ghi vao s6 ho FICH™ e eess e seessesesees st es e e

...................................................................................................................................

-------------------------------------------------------------------------------

Tdi cam doan nhitng ndi dung khai trén dy 1a ding sur that va chiu trach nhiém truée phap
luat vé cam doan ciia minh.
Tai liéu giri kém theo To khai: Lam tqi: ........., ngay ....... thang ...... ndm ........
Ngudi yéu cau
(Ky, ghi ré ho, chit dém, tén)

............................................................
............................................................
------------------------------------------------------------

............................................................

Chut thich:
@ Ghi 3 tén co quan thyc hién ghi chi ho tich.
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(2) Ghi theo dia chi dang ky thudng tri; néu khong cb noi ding ky thuong trii thi ghi theo dia chi dang ky
tam tru truong hop khéng ¢ noi ding ky thudng tri va noi dang ky tam tra thi ghi theo dia chi noi dang
sinh sbng.
(3) Ghi thong tin v& gidy tor tiy than nhur: ho chiéu, chimg minh nhin dan hoic gidy t& hop 16 thay thé (vi du:
Chimg minh nhan din s6 00108912345 do Cong an thanh phd Ha N6i cp ngiy 20/10/2004).
“) Ghi 16 loai vi€c ho tich da ding ky (thay 51 ho tich, Khai t).
(5 ) Gh1 rd tén gidy td ho tich duoc co quan ¢b thim quyén mréc ngoai cAp.

% Ghi 15 tén co quan nuéc ngoai da dang ky su kién ho tich.
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12. Thii tuc ding ky lai khai sinh c6 yéu t6 nwéc ngoai
Trinh tu thwce hién

- Ngudi c6 yéu cau dang ky lai khai sinh nfp ho so tai BO phan tiép nhén va tra
két qua cta Uy ban nhan dan cép huyén c6 thAm quyén.

- Nguoi tiép nhén c6 trach nhiém klem tra ngay toan b hé so, x4c dinh tinh hop
1€ cua glay to trong hé so do ngudi yéu ciu ndp, xuét trinh; dbi chibu théng tin trong
- T& khai véi gidy to trong hd so.

- Néu hd so day du, hop 1€, nguoi tiép nhin hd so viét gidy tiép nhan, trong do
ghi 0 ngay, gio tra két qua; néu hd so chua ddy du, hoan thién thi huong dan nguoi
ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khoéng thé bd sung, hoan
thién ho so ngay thi phai 1ap thanh vén ban huéng dan, trong d6 néu 10 loai gidy t0, ndi
dung cin bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cua nguoi tlep nhan

- H6 so sau khi da dugc huong dan theo quy dinh ma khéng dugc bo sung day
du, hoan thién thi nguoi tiép nhén tir chéi tiép nhan hd so. Viée tir chéi t1ep nhan hé
so phéi dugc thé hién bing vin ban, trong d6 ghi 8 1y do tir chdi, ngudi tiép nhan ky,
ghi r0 ho, chit dém, tén.

. - Trong thoi han 05 ngay lam vigc, k& tir ngay tiép nhan hd so, Phong Tu phép
kiém tra, xac minh ho so.

‘Trudng hop viéc dang ky khai sinh truéc déy duoc thyc hién tai Uy ban nhan
dan cap x4 hodc S¢ Tu phap thi Phong Tu phép c6 van ban d& nghi Uy ban nhéan dan
cap x8/8¢ Tu phap noi thuc hién viéc déng ky khai sinh trude day kiém tra, x4¢ minh
ve viéc Iuu giit so ho tich.

Trong thoi han 05 ngdy lam viéc, ké tir ngdy nhan dugc vén ban & nghi, Uy
ban nhén dan/So Tu phap di dang ky khai sinh truéc dy tién hanh klem tra, xac
minh va tra 1&1 bing van ban v& viéc con luu gitt hodc khong hru gitt duoc sé h tich.

- Sau khi kiém tra, x4c minh, néu thiy ho so ddy di, chinh xac, dung quy dinh
phép lugt, Phong Tu phdp bdo céo Chu tich Uy ban nhén dan cap huyén xem xét,
quyét dinh. Trudng hop Chu tich Uy ban nhén d4n ddng y giai quyét thi ky cip Gidy
khai sinh cho ngudi yéu cdu; cong chirc 1am cong tac ho tich ghi ndi dung khai sinh
vao S6 ding ky khai sinh, cliing ngudi di ding ky lai khai sinh ky tén vao Sb.

* Liru y:
+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cap tir sb gbe hogc
ban sao dugc chimg thyc tir ban chinh thi ngudi tiép nhén hd so khong dugc yéu cau
xuét trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hé so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup

xéc nhan vé viéc di dbi chibu ndi dung gidy t& d6, khong duoc yéu ciu ngudi di ding
ky ndp ban sao ¢ ching thuc gidy tor do.

+ Truong hop phép luét quy dinh xuat trinh glay to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém klem tra gidy t& xuét trinh, dm chiéu véi thong tin trong T
khai va tra lai cho ngudi xuét trinh, khong duoc yéu cAu ngudi dang ky ho tich nép
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thém ban sao gidy to d6. Nguoi tiép nhén c6 thé chup 01 ban gidy t& xuat trinh hoac
ghi lai théng tin clia gidy to xuét trinh dé luru hd so.

+ Gidy t& do co quan ¢6 thdm quyén clia nudc ngoai cap, cong chimg hodc xéc
nhan dé st dung cho viéc dang ky ho tich tai Viet Nam phai dugc hop phap hoa lanh sy,
trir truong hop dugce mién theo diéu udc quoc t& ma Viét Nam 14 thanh vién; gidy t&
bing tiéng nude ngoai phai duge dich ra tiéng Viét va cong ching ban dich hoic ching
thue chit ky nguoi dich theo quy dinh cia phép luét.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan dang, di hd so dang ky ho tich
theo quy dinh cta phap luat hé tich, khong duge yéu cau ngudi ding ky ho tich ndp
thém gidy t& ma phap luét ho tich khong quy dinh phai nop.

Céach thirc thuc hién:
- Ngudi c6 yéu cau dang ky lai khai sinh truc tiép thuc hién hodc uy quyén cho

ngucn khéc thyc hién viéc dang ky lai khai sinh;

- Nguoi thyc hién viée dang ky lai khai sinh co thé truc t1ep nop ho so tai Bo phén
tiép nhan va tra két qua ctia Uy ban nhan dan cAp huyén c6 thdm quyén hodc gt hé so
qua hé thong buu chinh.

Thanh phan hd so:

* Gidy to phai xudt trinh
Ho6 chiéu hodc chimg minh nhan dan hodc thé cin cude cong dan hodc cac g1ay

to khac c6 dan anh va thong tin ca nhén do co quan c6 thdm quyén cip, con gia tri st
dung dé chimg minh vé nhan than ctia ngudi c6 yéu ciu dang ky lai khai sinh;

* Gidy to phdi nép
. - To khai dang ky lai khai sinh theo mau, trong d6 c¢6 cam doan clia ngudi yéu
cau ve viéc di dang ky khai sinh nhung khong Iwu gifr duge ban chinh Gidy khai
sinh.
- Ban sao toan bo ho so, gidy td clia ngudi yéu cau hoéc ho so, gidy to, tai lidu
khéc trong d6 c6 thong tin lién quan dén néi dung khai sinh, gdm:

- Ban sao GiAy khai sinh do co quan c6 thdm quyen clia Viét Nam cép (ban sao
duge cong chimg, chimg thuc hop 18, ban sao dugc cap tir S6 dang ky khai sinh); Ban
chinh hodc ban sao gidy to ¢ gia tri thay thé Gidy khai sinh duoc cép truée nam
1945 & mién Béc va true ndm 1975 & mién Nam.

- Truong hop nguoi yéu cau khoéng c6 gidy to néu trén thi phai ndp ban sao
gidy t& do co quan c6 thAm quyén cta Viét Nam cap hop 1€ nhu: G1ay chimg minh
nhén dan, Thé can cudc cong dan hodc Ho chiéu; Sb ho khdu, Sé tam tru, gidy to
chimg minh vé noi cu tr; Bang tét nghiép, Gidy chimg nhén, Chung chi, Hoc ba, Ho
s0 hoc tap do co quan dao tao, quan ly giao duc c6 thdm quyén cap hoic xac nhan;
Glay to khéc c6 théng tin vé ho, chit dém, tén, ngay, thang, nam sinh cta c4 nhan;
G1ay o chimg minh quan hé cha con, me con.

Ngudi yéu cau dang ky khai sinh ¢6 trach nhiém ndp day du ban sao cac giay
t0 néu trén (neu c6) va phai cam doan d& ndp da cac giay to minh c6. Truong hop
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ngu’m yéu cau dang ky khai sinh cam doan khéng ding sy thét, cb ¥ chi ndp ban sao
giay to cd loi dé dang ky khai sinh thi viéc dang ky khai sinh khéng c6 gia tri phap ly.

*Luuy:

+ Trudng hop ngudi yéu cdu ndp gidy to 12 ban sao dugc clp tir sb gbc hodc
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khéng duge yéu cau
Xuét trinh ban chinh; neu nguoi yéu cau chi nép ban chyp va xuét trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d8i chiéu ban chup voi ban chinh va ky vao ban chup

xac nhan vé viéc da ddi chiéu ndi dung gidy to do, khong duoc yéu cau ngudi di dang
ky ndp ban sao c6 ching thuc giay to do.

+ Truong hop phap luét quy dinh xuat trinh glay to khi dang ky ho tich, nguoi
tlep nhéan cé trach nhiém k1em tra gidy to xuét trinh, 601 chiéu véi thong tin trong T&
khai va tra lai cho ngudi XUAt trinh, khéng dugc yéu cau nguoi déng ky hd tich ndp

——thém ban sa0 gidy t& 6. Nguoi i&p nihan ¢6 thé chup an gidy to xuat trinh hoac

ghi lai thong tin cta giy t& xuit trinh d& Iuu hé so.

+ Gidy to do co quan c6 thim quyén clia nuéc ngoai cp, cong chimg hodic xac
nhan dé sir dung cho viéc c dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh s,
trir truong hop dugce mién theo diéu wéc guoc t& ma Viét Nam 13 thanh vién; gidy to
bang tiéng nudc ngoai phai duge dich ra tiéng Viét va cong chimg ban dich hogc chimg
thye chit ky ngudi dich theo quy dinh cta phap [uét.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, di hd so ding ky hd tich
theo quy dinh cta phép luét ho tich, khong dugce yéu cau nguoi dang ky ho tich ndp
thém gidy t& ma phéap lut ho tich khong quy dinh phai nop.

S6 lrong hd so: 01 bd

Thoi han gidi quvét: 05 ngdy lam viéc.

Trudng hop phai ¢ van bin x4c minh thi thoi han gidi quyét khong qua 13
ngay lam viéc (khong tinh thoi gian giri van ban y€u clu xac minh va thoi gian gui
vén ban tra 101 két qua xac minh qua hé thong buu chinh).

Poi twong thwe hién thii tuc hanh chinh: C4 nhén

Co quan co tham quyén guyét dinh:

- Uy ban nhén dén cdp huyén noi d3 dang ky khai sinh truéc day thyc hién
dang ky lai khai sinh.

- Truong hop viéce khai sinh trude day duge déng ky tai Uy ban nhan dan cip
x3 thi viéc ding ky lai khai sinh do Uy ban nhan dan cip huyén cip trén thuc hién.

- Truong hop khai sinh truée day duoc ding ky tai Uy ban nhén dén tinh hogc
S& Tu phap thi viéc ding ky lai khai sinh do Uy ban nhén dan cap huyén noi c6 tru s&
hién nay ctua S& Tu phép thuc hién.

Co quan thue hién thi tuc hanh chinh:

Phong Tu phap cap huyén thu Iy hd so va tham muu Cha tich Uy ban nhén dén
cdp huyén xem xét, quyet dinh.
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Co quan phdi hop: Uy ban nhén dén cip x8/Sé Tu phap noi ngudi yéu cau
diang ky lai khai sinh d& dang ky khai sinh trudc day.

Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh

Lé phi: Mién thu.
Méu don, mau t& khai: To khai ding ky lai khai sinh
Yéu ciu, diéu kién thwe hién thi tuc hinh chinh

- Cong dan Viét Nam dinh cu § nudc ngoai hogc ngudi nuée ngoai da dang ky
khai sinh tai co quan c6 tham quyén cua Viét Nam trudc ngay 01/01/2016 nhung S6
dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.

- Ngudi c6 yéu cau con song tai thoi diém yéu cau dang ky lai khai sinh.

- Ngudi yéu cau c6 trach nhiém nop day du ban sao gidy to, tai liéu c6 ndi

dung lién quan dén viéc dang ky lai khai sinh.

Céan cit phap lv:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot sO diéu va bién phép thi hanh Luat hd tich;

- Théng tu sé\lS/ZOlS/TT-BTP ngay 16/11/2015 ctia B§ Tu phap hudng dan
thi hanh mét s6 diéu cua Ludt ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phui quy dinh chi ti€t m6t s6 diéu va bién phap thi hanh Luat
ho tich;

- Quyét dinh s 1099/2009/QD-UBND ngay 30/5/2009 ctia Uy ban nhén din
tinh vé viéc quy dinh muc thu, ndp, quan ly, sir dung 1¢ phi ho tich, 1€ phi cap ban
sao, 1¢ phi chimg thyec trén dia ban tinh Thira Thién Hue.
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Doc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH
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HOQ, Chilf A8, TBI: ...ttt etes ctebeeesrete s s ese b e e s e e aeeae s s ere s erasan
Ngay, thang, nam Sinh: .........ccooovveveerveeeeeeserenenne. ghi bANg ChT:e..c.veveveer e
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QUE QUANL .ottt ettt e s v st e e bt e e b b r et e rebebebe s snereran
Ho, chit dém, téncha: ................... et e et ret et reeaaeeeiaeeteereeeraaiaeeere i '
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Ho, chir @@m, (B Me: .. ..o e e
Nam Sinh: ..oveeeeereeeeeenee. DAN tOC: cvvvrvverrerreneeeeren QUBC HHCH: oevvvviie e
NOT U ) oo s e see s sesssesseesees e e esaeesss s
D3 ding ky khai sinh tai: ©........ e e TR s
Gidy khai sinh s6: ©........cccoovvviiii, ,NZAY vuvinnenns [oviininnl. [iviiinnnan.

Ly do dang ky 1ai: ....ccccoevvvvverrnrccrne
T6i cam doan nhimng ndi dung khai trén ddy 1 ding sy tht va chiu trach nhiém truéc phap

ludt v€ viéc cam doan cia minh.

Nguoi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

..........................................
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Chat thich:

@ Ghi 15 tén co quan dang ky lai khai sinh

Vidu: - Uy ban nhan din phuong Pién Bién, Ba Pinh, Ha Noi

- Uy ban nh4n d4n quan 1, thanh phé H6 Chi Minh

@ Ghi thong tin v& gidy to thy thin cua ngudi di dang ky, ghi 16 sb, co quan cp, ngay cip
hé chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Chimg minh nhin dan sb 001089123 do Cong an thanh phé Ha Noi cdp ngay
20/10/2004.

®) Ghi theo dia chi ding ky thudng tru; néu khong ¢6 noi dang ky thuong tra thi ghi theo dia
chi dang ky tam trt; trudng hop khong c6 noi ding ky thudng trd va noi dang ky tam tra thi ghi
theo dia chi dang sinh sdng.

® Truomg hop sinh tai co so'y té thi ghi rd tén co s& y & va dia danh hanh chinh noi sinh ra;
trudmg hop sinh ra ngoai co s& y t& thi ghi dia danh cta 03 cAp hanh chinh (x&, huyén, tinh); trudong
hop khong 15 noi sinh ddy du thi chi ghi dia danh hanh chinh cAp tinh.

®) Ghi tén co quan da dang ky khai sinh trude dy, s, ngay, théng, nam cap Gidy khai sinh
trude day (néu ¢ ban sao Gidy khai sinh).

72



13. Tha tuc dang ky khai sinh co yéu td nwéc ngoai cho ngudi da co hé so,
gidy to' ca nhan

Trinh tw thwc hién

- Ngudi ¢ yéu cau dang ky khai sinh nop ho so tai B6 phén tiép nhan va tra
két qua ciia Uy ban nhén dan cip huyén c6 thdm quyén.

- Ngum tiép nhan c6 trach nhiém klem tra ngay toan bd hb so, xac dinh tinh hop

1€ clia gidy to trong hd so do ngudi yéu cdu ndp, xuat trinh; d6i chiéu théng tin trong
To khai v6i gidy t trong hb so.

- Néu hd so day du, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhian, trong do6
gh1 rd ngay, gio tra két qua; néu ho so chua diy d0, hoan thién thi hudng dan nguoi
nop ho SO bo sung, hoan thlen theo quy dmh truong hop khong the bo sung, hoan

dung can bo sung, hoan thlen ky ghl 0 ho chu dem tén clia nguoi tiép nhan

- Hb so sau khi d3 dugc huong dan theo quy dinh ma khong duge bo sung day
du, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hé so. Viéc tir chdi tlep nhén hd
so phai dugc thé hién bing van ban, trong d6 ghi 16 1y do tir chdi, ngusi tiép nhén ky,
ghi r6 ho, chir dém, tén.

- Trong thoi han 05 ngay 1am viéc, k& tir ngay tiép nhan ho so, Phong Tu phap
kiém tra, x4c minh hd so.

Phong Tu phap c6 van ban d& nghj Uy ban nhan dén cép x& noi ngudi c6 yéu
cau cu tr true khi xuét canh kidm tra, xdc minh v& viéc ding ky khai sinh ca
ngudi yéu ciu va viée luu gifr s6 ho tich.

Trong thoi han 05 ngdy 1am viéc, k& tir ngdy nhan dugc vin ban d& nghi, Uy ban
nhan dan noi nhan dugc yéu ciu x4c minh tién hanh kiém tra, x4c minh va tr4 10i bing
vin ban vé viéc ngudi yéu cau d3 dugc ding ky khai sinh hay chua duge dang ky khai
sinh; vigc con huu gift hodic khéng luu gifr duoe sb hé tich.

Trong thoi han 03 ngay lam viée, ké tir ngdy nhén duogc két qua x4c minh, néu
thdy hé so ddy du, chinh xac, ding quy dinh phép luét, Phong Tu phép bao cdo Chu
tich Uy ban nhén dan cap huyén xem xét, quyét dinh. Trudng hop Chu tich Uy ban
nhédn dén dong ¥ giai quyet thi ky Gidy khai sinh cap cho ngudi yéu cau; cong chirc
lam c6ng tac ho tich ghi ndi dung khai sinh vao Sé dang ky khai sinh, cing ngudi di
dang ky khai sinh ky tén vao S9.

*Luuy:

+ Truong hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cap tir sb gbe hodc
ban sao dugc chimg thyc tir ban chinh thi ngudi tiép nhén hé so khong dugc yéu ciu
Xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup v6i ban chinh va ky vao ban chyp

xac nhén vé viéc da dbi chiéu ndi dung gidy t& d6, khong duoc yéu cau ngudi di dang
ky ndp ban sao c6 chimg thuc gidy to do.

+ Truong hop phap luét quy dinh xuat trinh glay to khi déng ky hé tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy t& xuit trinh, dbi chiéu véi thong tin trong To
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khai va tra lai cho nguoi XuAt trinh, khéng duoc yéu ciu nguoi dang ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuit trinh hoic
ghi lai thong tin clia gidy t& xuét trinh dé luu hd so.

+ Gidy to do co quan cé thdm quyén cta nudc ngoai cip, cong chimg hoic xac
nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su,
trlr truong hop dugc mién theo diéu udc quoc t& ma Viét Nam 1a thanh vién; gidy to
bing tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hosc chimg
thuc chir ky nguoi dich theo quy dinh cta phap luat.

+ Ngudi tiép nhén c tréch nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh cua phap luat h tich, khong duge yéu cau nguoi déng ky ho tich nop
thém giay t0 ma phap luat hé tich khéng quy dinh phai ndp.

Cach thire thwe hién:

- Ngudi ¢ yéu cau ding ky khai sinh truc tiép thuc hién hogc Gy quyén cho
nguoi khac thuc hién viéc dang ky khai sinh;
- Ngum thuc hién viée dang ky khai sinh c6 thé ndp ho so truc t1ep tai B phén

tiép nhan va tra két qua cta Uy ban nhan dan cip huyén c6 thAm quyén hodc giri héd
so qua hé théng buu chinh.

Thanh phin hd so:

* Gidy to' phdi xudt trinh

- H6 chiéu hodc chimg minh nhan dan hodc thé can cudce cong dén hodc cac
gidy to khac ¢6 dan anh va théng tin ca nhén do co quan co thdm quyén cép, con gia
tri stt dung dé chimg minh vé nhéan than ciia ngudi ¢6 yéu ciu ding ky khai sinh (gidy
to tuy than).

- Gidy to ching minh noi cu tri truée khi xuit canh ¢ xac dinh thdm quyén
dang ky khai sinh.

Trudng hop giri h so qua hé thong buu chinh thi phai giri kém theo ban sao 6
ching thuc cac gidy to phai xuat trinh néu trén.

* Gidy 10 phdi ngp
- T& khai ding ky khai sinh theo mau.
- Vin ban cam doan v& viéc chwra duoc dang ky khai sinh.

- Ban sao toan bd ho so, gidy to cta ngu’m yéu céu hodc ho SO, glay t0, tai liéu
khéc trong d6 c6 thdng tin lién quan dén néi dung khai sinh, gom G1ay chung minh
nhan dan, The can cude cong dén hodc Ho chibu; Sb ho khau, SO tam tré, gidy to
chimg minh vé noi cu trt; Bang t5t nghiép, Gidy chimg nhan, Chtmg chi, Hoc ba, H6
so hoc tép do co quan dao tao, quén ly gido duc c6 thidm quyén cap hozc x4c nhén;
G1ay td khac c6 thong tin vé ho, chit dém, tén, ngay, thdng, ndm sinh clia c4 nhan;
Giy to ching minh quan hé cha con, me con.

Nguoi yéu cau dang ky khai sinh ¢é trach nhiém ndp day du ban sao cac giay
to néu trén (néu co) va phai cam doan da ndp du cac giay to minh cé. Trudng hop

74



ngum yéu cau déng ky khai sinh cam doan khong ding sy that, ¢b v chi ndp ban sao
gidy to c6 loi dé ding ky khai sinh thi viéc ding ky khai sinh khong c6 gié trj phép Iy.

- Vin ban 4y quyén theo quy dinh cta phap luat trong trudng hop uy quyén
thye hién viée dang ky khai sinh. Trudng hop ngudi duge Uy quyén la dng, ba, cha,
me, con, vo, chéng, anh, chi, em rudt clia ngudi Uy quyén thi van ban ly quyén
khéng phau cong chimg, ching thuc, nhung phai ¢6 gify t& chimg minh méi quan hé
vOi ngudi Uy quyén.

S6 lwong hé so: 01 bd

Thoi han gidi quyét: 05 ng;?ly lam viéce.
Truong hop phai c6 vin ban xdc minh thi thoi han giai quyét khong qua 13

ngay lam vi¢c (khong tinh théi gian gii vén ban yéu cAu x&c minh va thoi gian g
vin ban tra 101 két qua x4c minh qua hé thdng buu chinh.

Poi twong thwe hién thia tuc hanh chinh: C4 nhan

Co quan cé thim quyén quyét dinh:

Uy ban nhén dén cép huyén noi cu tré truée khi xuat canh clia ngudi c6 yéu
cau dang ky khai sinh.

Co quan thwe hién tha tuc hanh chinh:

Phong Tu phap cap huyén thu Iy hd so va tham muu Chi tich Uy ban nhan dan
cép huyén xem xét, quyét dmh

Co quan phm hop:

Uy ban nhan dén cip x4 noi ngudi yéu ciu ding ky khai sinh cur tri trrde khi
xuét canh.

Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh

L& phi: Mién thu.

M3u don, miu to khai: To khai ding ky khai sinh

Yéu ciu, didu kién thire hién thi tuc hanh chinh

Nguti Viét Nam dinh cu & nu6e ngoai, chua duge déng ky khai sinh tai co
quan ¢6 thdm quyén Viét Nam, 0 hd so, gidy to ca nhan (ban chinh hodc ban sao
duge chimg thuc hop 1€) nhu: gxay t tiy than; S6 ho khau; SO tam trd; glay to khac do

co quan nha nude ¢6 thdm quyén ciia Viét Nam cAp trong d6 c6 ghi noi sinh tai Viét
Nam.

Can cw phap lyv:
- Luét ho tich ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 clia Chinh pht quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat ho tich;

- Théng tu so‘15/2015/T T-BTP ngay 16/11/2015 cta B$ Tu phap hudng dan
thi hanh mét s6 diéu cua Luft hd tich va Nghi dinh s6 123/2015/ND-CP ngay




15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luét
hé tich;

- Quyét dinh s6 1099/2009/QD-UBND ngay 30/5/2009 ctia Uy ban nhén dan
tinh vé viéc quy dinh mirc thu, ndp, quén ly, st dung 1& phi ho tich, 1€ phi cap ban
sao, 1& phi chimg thuc trén dia ban tinh Thira Thién Hue.
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Toi cam doan ndi dung dé nghi ding ky khai sinh trén ddy 13 ding su that, duoc su thda
thudn nhat tri ctia cdc bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém trude phap luat vé& ndi dung cam doan ctia minh.
Loamztaic ...ccoovvoi. , NZAY eeoeeens thdng ......... nam..............
Ngwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

Chu thich:
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™ Ghi 16 tén co quan ding ky khai sinh
Vi du: - Uy ban nhéan dan phuong Pién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dén quén 1, thanh phd H6 Chi Minh

@ Ghi thong tin vé& gidy to thy than ctia ngudi di dang ky, ghi rd s6, co quan cép, ngay cip
ho chiéu, chimg minh nhén dan hodc gidy t& hop 18 thay thé

Vi du: Chimg minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014.

©®) Ghi theo dia chi ding ky thuong trit; néu khong cé noi ding ky thudmg tri thi ghi theo dia
chi dang ky tam trd; treong hop khong ¢6 noi dang ky thuong trd va noi dang ky tam tra thi ghi
theo dia chi dang sinh séng.

® Truong hop sinh tai co s& y té thi ghi 13 tén co s y té va dia danh hanh chinh

Vi dy: - Bénh vién Phu san, Ha N6i
- Tram y té x Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudmg hop sinh ra ngoai co s¢ y té thi ghi dia danh ctia 03 c4p hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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14. Thi tuc ding ky lai két hon c6 yéu t6 nwée ngoai
Trinh tw thwe hién

- Nguoi co yéu céu dang ky lai két hon nop ho so tai B phén tiép nhan va tra
két qua ciia Uy ban nhan dan cép huyén c6 thdm quyén.

- Ngudi tiép nhan c6 trach nhiém klem tra ngay toan bo h6 so, xac dinh tinh hop
1€ cua giay to trong hé so do nguoi yéu cau ndp, xudt trinh; dbi chiéu théng tin trong
Td khai véi gidy to trong hd so.

- Néu hd so day du, hop 1&, ngudi tiép nhan hd so viét gidy tiép nhan, trong do6
ghi 3 ngay, gio trd két qua; néu hd so chua day du, hoan thién thi huéng din nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung, hoan
thién hé so ngay thi phai 18p thanh vén ban hudéng dan, trong d6 néu rd loai gidy to, noi

WMMMMW@MWW

- Ho so sau khi da dugc hudng dan theo quy dinh ma khéng duge bo sung day
du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viéc tir chéi t1ep nhan ho
so phai dugc thé hién bang vin ban, trong d6 ghi r8 1y do tir chéi, ngudi tiép nhan ky,
ghi rd ho, chir dém, tén.

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhén hd so, Phong Tu phép
kiém tra, x4c minh hd so.

Trudng hop viée ding ky két hon trude day thuc hién tai Uy ban nhan dén cép
xd@ hodc So Tu phap thi Phong Tu phéap ¢ van ban dé nghi Uy ban nhén dén cap
x4/S& Tu phap noi ding ky két hén trude ddy kiém tra, xac minh v& viée luu giit sb
ho tich.

Trong thoi han 05 ngay lam viéc, ké tir ngay nhén dugc vin ban dé nghi, S¢ Tu }
phap/Uy ban nthan dan c4p x4 tién hanh klem tra, x4c minh va tra 161 bing vin béan vé |
viéc con hru giir hodc khong lwu gitt duge s6 ho tich. i

Sau khi kiém tra, xc minh, néu thiy hd so day dd, chinh xac, dang quy dinh
phap luét, Phong Tu phdp béo cdo Chi tich Uy ban nhan dan cap huyén xem xét,
quyét dinh. Truong hop Chu tich Uy ban nhén dén dong y giai quyét thi ky 02 Gidy
chimg nhan két hon cip cho ngudi cé yéu ciu.

- Phong Tu phap td chirc trao G1ay chimg nhén két hén cho hai bén nam, ni;
cdng chirc 1am cong tac ho tich ghi viéc két hon vao Sb dang ky két hon, cung hai
bén nam, nit ky tén vao S&; hai bén nam, nit ciing ky vao Gidy chimg nhan két hon.

*Lwuy:

+ Trudng hop ngudi yéu cdu ndp gidy to 1a ban sao dugc cép tir sb gbe hodc
ban sao dugc chimg thye tir ban chinh thi ngudi tiép nhdn hd so khéng duge yéu cau
Xuét trinh béan chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, déi chiéu ban chyp véi ban chinh va ky vao ban chup
xé4c nhan vé viéc di dbi chiéu noi dung gidy to d6, khong duoc yéu ciu nguoi di dang
ky ndp ban sao c6 chimg thuc gidy t& do.

+ Truong hop phap ludt quy dinh xuat trinh g1ay to khi déng ky ho tich, ngum
tiép nhan c6 trach nhiém kiém tra gidy t& xuét trinh, dbi chiéu véi thong tin trong To
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khai va tré lai cho ngudi XUAt trinh, khong duoc yéu cau ngudi dang ky ho tich ndp
thém ban sao gidy to do. Ngudi tiép nhan c6 thé chup 01 ban gidy to xudt trinh hodc
ghi lai thong tin cia gidy t& xuét trinh dé luu hd so.

+ Gidy t do co quan c6 thim quyén ciia nuéc ngoai cp, cong chiing hoic xac
nhén dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép hoa lanh su,
trr trudng hop dugce mién theo didu ude quoc t& ma Viét Nam 1a thanh vién; gidy to
bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hogc chimg
thuc chit ky ngudi dich theo quy dinh ciia phap luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky hd tich
theo quy dinh ctia phép ludt ho tich, khong duge yéu cau nguoi dang ky ho tich ndp
thém gidy to ma phap luat h tich khéng quy dinh phai ndp.

Cach thic thwe hién:

Ngudi cé yéu cau déng ky lai két hon phai truc tiép ndp ho so tai B phén tiép
nhéan va trd ket qua cua Uy ban nhan din cép huyén c6 thim quyen (bén nam hodc
bén nir ¢6 thé truc tiép ndp hd so ma khong can ¢ vin ban Qty quyén ctia bén con lai).

Thanh phan hé so:

* Gidy 10 phdi xudt trinh
H6 chiéu hodc chimg minh nhén dan hoic thé cin cude cdng dan hodc cac gidy

to khéc c6 dén énh va thong tin cd nhén do co quan c6 tham quyén cép, con gia tr sir
dung dé chimg minh vé nhan thén cua cd hai bén c6 yéu chu dang ky lai két hon.

* Gidy to phdi ngp
- T& khai dang ky lai két hon theo mAu;

- Bén sao Gidy chimg nhén két hon dugc cép trude ddy. Néu khong c6 ban sao
Gidy ching nhén két hon thi ndp ban sao hod so, gidy to cé nhén c6 céc thong tin lién
quan dén ndi dung dang ky ket hon.

Sb lwong hé so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc.

Truong hop phai ¢é van ban xdc minh thi thoi han giai quyét khong qua 13
ngdy lam viéc (khong tinh thoi gian gui van ban yéu ciu x4c minh va thdi gian gl
van ban tra 10 két qua x4c minh qua hé théng buu chinh).

Pbi twong thwe hién thii tuc hanh chinh: C4 nhin

Co gquan co thAm quvén quvét dinh:

- Uy ban nhan dén cép huyén noi di ding ky két hén trude day.

- Trudng hop viée két hon trude day dugc déng ky tai Uy ban nhén dén cp xa
thi viéc dang ky lai do Uy ban nhan dn cap huyén cép trén thuc hién.

- Trudng hop viée két hén trudc day dugc dang ky tai S& Tu phép thi viee
dang ky lai do Uy ban nhan dan cap huyén noi c6 tru s& hién nay ctia S& Tu phap
thue hién.

Co quan thuc hién thi tuc hanh chinh:
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Phong Tu phép cap huyén thu Iy hd so va tham muu Chi tich Uy ban nhén dén
cép huyén xem xét, quyét dinh.

Co quan phdi hop: Uy ban nhan dén cdp x&/Sé& Tu phép noi dang ky két hén
trudc day.

Két qua thwe hién thi tuc hanh chinh: Gidy chimg nhan két hon
L& phi: 1.000.000 dong.

Mién 18 phi cho ngudi thuge gia dinh c6 cong véi cach mang; ngudi thude ho
ngheéo; ngudi khuyeét tat.

MAu don, mAu t& khai: To khai diing ky lai két hon

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

—_Ylgg_kﬂhon_daﬂLMg ky tai co quan c6 thim quven cuia Viét Nam trude
ngay 01/01/2016 nhung S ding ky két hon va ban chinh Gidy chimg nhan két hon

déu bi mét.
- Ca hai bén yéu cdu dang ky két hon con séng vao thai diém yéu cau ding ky
lai két hon.
Cén cit phap ly:
- Luat hon nhan va gia dinh;
- Luét ho tich ndm 2014;

- Nghj dinh s& 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mdt s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong dan
thi hanh mét sb diéu cia Luat ho tich va Nghl dinh s6 123/2015/ND-CP ngdy
15/11/2015 ctia Chinh phi quy dinh chi tiét mot s6 didu va bién phép thi hanh Lut
ho tich;

Quyet dinh s6 1099/2009/QD-UBND ngay 30/5/2009 cua Uy ban nhan dan
tinh vé& viéc quy dinh mitc thu, ndp, quan ly, sit dung 1¢ phi b tich, 1¢ phi cép ban
sao, 1€ phi chimg thyc trén dia ban tinh Thira Thién Hué.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - T do - Hanh phic

TO KHAI PANG KY LAI KET HON
Kinh gtri: e se s st se s e eeseneeens

Ho, chit d8m, t8n NEWOT YAU CAUS . ..ooovvveeeeeeeeereeeee e eeeees et eres s
Gily 1ty thAN: @bt
INOT U LT P e e e e s se e ses e s st e e sesseses s eses s s cerresraros
Pé nghi co quan dang ky lai két hon theo ndi dung dwéi day:

HO, chif d€m, €1 CHA VO ....coeeereriiicieiiericteeteceveiteereerees cveecreeersseestesssaessesaessersensesesassessnns

Ngay, thang, NAM SINN: ...oovviiceieeieeeece et rae s sere s sae e e es s esar e st enesaassasas
DANTOC: ..eovvreeecreeeeieeeeie et eaenenenne Quictich: ..oviiiri e
INOT CU TP, s s ses s ee s ses e e s s ess eees e e eeesseseasessesss st sees e nenene

Ho, chit dém, té€n clia chOng: ..........coooiiiiiii e e
Ngay, thang, NAM SINN: c...cociiieie sttt st a e et er e s b s se e e se s e s e
DANLOC! weeeviceieeeeereee et Quictich: o

INGT CU TG oo es s e s s st ee s s e s st ee e e e e e se s s,

LY do @ANg KY 181 ...oooeiecieee sttt ettt s aaene e e
T61 cam doan nhitng ndi dung khai trén ddy 1a diing sy thét va chiu trdch nhiém trudc phap
ludt vé cam doan cia minh.

Lamtai: cooooviiiiniiininns, , NEAY ... thang ......... nam ..............
Nguoi yéu cau
(Ky, ghi ré ho, chit dém, tén)
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Chu thich:
™) Ghi r5 tén co quan ding kY lai két hon
@ Ghi theo dja chi ding ky thudmg tri; néu khong c6 noi ding ky thudng tri thi ghi theo dia
chi dang ky tam tr(; truong hop khong c6 noi dang ky thudng tri va noi ding ky tam tra thi ghi
theo noi dang sinh séng. |
@) Ghi thong tin vé gidy t& tiy than nhu: hé chiéu, chimg minh nhan dén hoc gidy t& hop 16
thay thé (vi du: Chimg minh nhan dén sé 001089123 do Céng an thanh phé Ha N&i cfp ngay |
20/10/2004). |
“) Ghi & tén co quan da dang ky két hon trude day.
®) Chi khai trong trurdong hop biét 1.




15. Thi tuc diing ky lai khai tir ¢6 yéu to nwéc ngoai
Trinh tw thuc hién

- Ngudi co yéu cdu dang ky lai khai tir nop ho so tai B6 phéan Tiép nhén va tra
két qua ciia Uy ban nhan dén cdp huyén c6 thdm quyén.

- Nguoi tiép nthan c6 trach nhiém klem tra ngay toan bo hd so, x4c dinh tinh hop
1€ cua glay t0 trong hé so do ngudi yéu cdu ndp, xuét trinh; d6i chiéu théng tin trong
To khai voi giay to trong ho so.

- Néu hd so day du, hop 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi 18 ngay, gio tra két qua; néu hd so chua day do, hoan thién thi huong dan ngudi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién hé so ngay thi phai 1ap thanh vén ban hudng dan, trong d6 néu 1 loai giy t&, ndi

QWMWWWW

- Hb so ding ky lai khai tir sau khi d& dugc huéng dan theo quy dinh ma
khong dugce bo sung day dd, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so.
Viéc tir chdi tlep nhén ho so phai duge thé hién bang vin ban, trong d6 ghi rd 1y do tir
chdi, ngudi tiép nhén ky, ghi 8 ho, chir dém, tén.

- Phong Tu phép kiém tra hd so, tién hanh xac minh (néu thy can thiét).

- Sau khi kiém tra, x4c minh, néu thiy thong tin khai tir ddy du, chinh xac, viéc
dang ky lai khai tir dung phap luét thi Phong Tu phép bdo cdo Chu tich Uy ban nhén
dan cdp huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan dén cap huyén
ddng vy giai quyét thi ky Trich luc khai tir cdp cho ngudi ¢6 yéu clu; cong chire lam
cong tac hd tich ghi vao S6 diang ky khai tir va cling ngudi di ding ky lai khai tir ky
vao SO.

* Luu §

+ Trudng hop ngudi yéu ciu nop gidy to 1a ban sao dugc cép tir s& gbe hodc
ban sao dugc chung thuc tir ban chinh thi ngudi tiép nhan hé so khong dugc yéu cdu
xuét trinh ban chinh; neu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup v6i ban chinh va ky vao ban chup
xac nthan vé viéc da dbi chiéu ndi dung gidy t& d6, khong duge yéu ciu nguoi di ding
ky ndp ban sao ¢6 chimg thue gidy to do.

+ Trudng hop phép luét quy dinh xuat trinh glay to khi dang ky ho tich, nguoi
tiép nhéan c6 trach nhiém k1em tra gidy t& xuét trinh, d01 chiéu véi thong tin trong TY
khai va tra lai cho ngudi xut trinh, khéng dugc yéu ciu ngudi déng ky ho tich nfp
thém ban sao gidy to do. Nguoi tiép nhén c6 thé chup 01 ban gidy to xuét trinh hozc
ghi lai thong tin cia gidy o xudt trinh d& huu hd so.

+ Glay t do co quan ¢ thim quyén clia nudc ngoai cép, cong chimg hodc x4c
nhén & sir dung cho viéc ding ky ho tich tai Viét Nam phéi dugc hop phap héa lanh sy,
trr truong hop duge mién theo didu udc quoc & ma Viét Nam 1a thanh vién; gidy to
bang tiéng nudc ngoai phai dugce dich ra tiéng Viét va cong chimg ban dich hodc chimg
thue chit ky nguoi dich theo quy dinh cua phép luét.
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+ Nguoi tiép nhén c6 trach nhiém tiép nhén ding, du hd so ding ky ho tlch
theo quy dinh ctia phép ludt ho tich, khéng dugc yéu cau ngudi ding ky ho tich ndp
thém gidy t& ma phap luét ho tich khong quy dinh phai ndp.

Cach thirc thwe hién:

- Ngudi ¢ yéu cau diang ky lai khai tir truc tiép thuc hién hodc Gy quyén cho
nguoi khac thyuc hién ding ky lai khai tir;

- Nguoi thuc hién viéc dang ky lai khai tir c6 the truc tiép nop hd so tai BO

phéan Tlep nhén va tra két qua ciia Uy ban nhén dén cip huyén c6 thdm quyén hodc
gt hd so qua hé théng buu chinh.

Thanh phén hd so:

* Gidy to phdi xudt trinh

—Ho chiéa ho#@c ching minh nhan dan hodc thé can cudc cong dan hoac cac
gidy t& khac c6 dan anh va théng tin c4 nhén do co quan c6 thdm quyén cip, con gi4
trj str dung dé chimg minh v& nhan than ciia ngudi 6 yéu ciu dang ky lai khai ti.

Truong hop gii hé so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chimg thuc giay to néu trén.

* Gidy to phai ngp
- T& khai dang ky lai khai tir theo mau;
- Ban sao G1ay chimg tir trude déy dugc cép hop 16. Néu khong c6 béan sao

Glay ching tir trude day dugc cap hop 18 thi ndp ban sao hd so, gidy to lién quan c6
ndi dung chimg minh su kién chét.

- Vin ban 0y quyén theo quy dinh ciia phap luét trong trudng hop Uy quyén
thyc hién dang ky lai khai t&r. Trudng hop nguorl dugc uy quyén la 6 ong, ba, cha, me,
con, v, chdng, anh, chi, em rudt cia ngudi Gy quyen thi van ban uy quyén khong
phai cong chung, ching thuc, nhung phéi c6 gidy to chimg minh mdi quan hé véi
nguoi Uy quyén.

S lwong hd so: 01 bd

Thoi han gii quyét: 05 ngay lam viée.

Trudng hop phai tién hanh xac minh thi thdi han khong qué 10 ngay lam viéc.

DGi twong thwe hién thii tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhén dan c4p huyén noi ding ky khai tr cho ngudi nudc ngoai, cong
din Viét Nam dinh cu tai nudc ngoai trude day thyc hién viéc dang ky lai khai tir;

- Truong hop viée ding ky khai tir trudc ddy thyc hién tai Uy ban nhan dén cép xa
thi Uy ban nhén dan cip huyén cap trén thyc hién dang ky lai khai tir;

- Truong hop viéc ding ky khai tir truéc déy thuc hién tai Uy ban nhén dan
tinh hodic S& Tu phap thi Uy ban nhén dan cAp huyén noi ¢6 tru s¢ hién nay cua S¢&
Tu phép thuc hién dang ky lai khai tir.

85




Co quan thwe hién tha tuc hanh chinh:

Phong Tu phap cap huyén thu Iy hd so va tham muu Chi tich Uy ban nhén dan
cAp huyén xem xét, quyét dinh.

Co quan phdi hop: Khong,
Két qua thwe hién thii tuc hanh chinh: Trich luc khai tir

Lé phi: Mién thu.
MAiu don, mau t& khai: Td khai ding ky lai khai tir
Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

Viéc khai tir ciia cong dan Viét Nam dinh cu & nude ngoai hodc cia ngudi
nudc ngoai di dang ky tai co quan cd thim quyen cua Viét Nam trude ngay
01/01/2016 nhung S ding ky khai ti va ban chinh Glay ching tir déu bi maAt.

Can cir phap lv:
- Luét h tich ndm 2014;
- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 dieu va bién phap thi hanh Luat h{ tich;
- Théng tr sb 15/2015/TT-BTP ngay 16/11/2015 ciia B Tur phép huéng din

thi hanh mot sb didu ctia Luét ho tich va Nghi dinh sb 123/2015/ND-CP ngdy
15/11/2015 cua Chinh pha quy dinh chi tiét mot s didu va bién phap thi hanh Luét

ho tich;

- Quyét dinh s 1099/2009/QD-UBND ngay 30/5/2009 ctia Uy ban nhén dan tinh
v€ viéc quy dinh murc thu, ndp, quan ly, sir dung 1€ phi ho tich, 1€ phi cap ban sao, 1&
phi chimg thyc trén dia ban tinh Thira Thién Hue.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc ldp - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Kinh giti: Vo sesssssssssssns e
Ho, chit d8m, t&N DEWHT YAU CAU: .v..ooevovereeeeeeetee et oo e
NOT CU I @ oo seeseeseeee e eseas s s e sessssesesess s ese s sees s
GHAY O Y ThAN®) oo es et eseeesses s eeee e se e e s seeeeeresesereens
QUAN h& VOT NGUNT BB CHEL: oo eeeeee e es e s essesesesess e e sese s s seesaes s s e saees
— P& nghicoquan-ding ky lai khai tir cho-nguoicé-tén-duéi-day:
HO, Chit @E€m, t11: .vevvveeeeiereeieeeeeeeee e seese s eeereaese s saaenes Giditinh: ..ocovvveveenneeereinns
Ngay, thang, DEM SINR: ..ot s sb e et seenessean
Daén toc: eeeeeeemee e e et ee e oo QUEC HICh: cvorreeeeeceserei e
NOi Ut CUST CUNE: @ oo eeee e st serssesesseasesesessasesssnesasesnens
GHAY O Y thAN: @) .oooieeee oo eesse e seeseesen s sessessesesseese e s s senesssesenes
D3 chét vao Hic: ....weuverceenneees gi0 .o phut, ngay ............. thang .......... nim ..............
NOT CBELL ovormrrertsreemsssesesessems s sssssssssssssssssasssssssssss s ssssssssss s s assssss s sss s senes
NEUYEN THAN CHEL: .e..oeoreereceee e seseeeesssse s seseseesseseeraseeens e rsteene
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ ......eeeeereen. s [ J ORI
................................................................................. cép ngdy ... thang ..... nim ............
Pa dang ky khaitirtai: @ ... NEAY «vevennnnn thang .......... ndm..........
Theo Trich luc khai tir sb: ) e
Ly do dANg KY JA1: ..ot et st s st sas s e

T6i cam doan nhitng ndi dung khai trén day la ding su that va chju trich nhiém trude phap
luat vé cam doan cua minh.

Nguwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

..........................................

Chii thich:
) Ghi 15 tén co quan thyc hién ding ky lai khai tir.
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@ Ghi theo dia chi dang ky thudng trit; néu khong c¢6 noi ding ky thuong tri thi ghi theo dia chi
da'lng ky tam tri; trudng hop khong cd noi dang ky thudng tri va noi déng ky tam tra thi ghi theo
noi dang sinh song
®) Ghi théng tin vé gidy t& tiy than nhu: hd chiéu, chimg minh nhén dan hoac gidy to hop 1€ thay
thé (vi du: Chimg minh nhin dan sb 001089123 do Cdng an thanh phd Ha Nbi cdp ngay
20/10/2004).

4 Néu ghi theo Gidy béo ti, thi gach cum tur “Gidy t& thay G1ay bao tir”*; néu ghi theo sb Gidy t&r
thay Gidy b4o tir thi ghi 13 tén, sb gifly t& va gach cum tir “Gify béo tir”.
©) Ghi 15 tén co quan da dang ky khai tir truce day.
© Chi khai trong trdng hop biét 15.

88



16. Thii tuc cap ban sao trich luc h§ tich
Trinh tw thwe hién

- Ngudi co yéu ciu cip ban sao trich luc hé tich n6p ho so tai B6 phan tiép
nhén va tra két qua ciia Uy ban nhén dén cép huyén ¢6 thAm quyén.

Trudng hop co quan, tb chirc ¢6 tham quyén d& nghi cap ban sao trich lyc ho
tich clia cd nhan thi g van ban yéu cau néu rd ly do cho Uy ban nhén déan cdp
huyén.

- Ngudi tiép nhan ¢6 trach nhiém kiém tra, d6i chiéu théng tin trong To khai va
tinh hop 1€ cua gidy t& do ngudi yéu cau xuat trinh hodic ndp.

- Néu hd so déy da, hop 1é, nguoi tiép nhén hd so viét gidy tiép nhan, trong d6
ghi 16 ngay, gid tra két qué; néu hd so chua diy du, hoan thién thi huéng din ngudi

nop ho 50 bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan
thién ho so ngay thi phai 13p thanh vén ban hudng dan, trong d6 néu 10 loai gidy t0, ndi
dung can b sung, hoan thién, ky, ghi 15 ho, chit dém, tén ciia nguoi tiép nhan.

- Hb so yéu. ciu cép ban sao trich lyc sau khi da duoc hudng dan theo quy dinh
ma khéng duoc bo sung day du, hoan thién thi nguoi tiép nhan tir chdi tiép nhén hd
s0. Viéc tir chéi tlep nhén hd so phai dugc thé hién bang vin ban, trong d6 ghi r5 1y
do tir chdi, ngudi tiép nhan ky, ghi 15 ho, chir dém, tén.

- Ngay sau khi tiép nhan hd so, néu thdy hd so ddy du va phi hop, cong chirc
lam cong tac hd tich cén ctr vao Co s¢ dit liéu hg tich, ghi noi dung ban sao trich luc
h¢ tich, bao céo Chu tich Uy ban nhén dan cép huyén xem xét, ky céap ban sao trich
luc hd tich cho nguoi yéu cau.

*Lwuy:

+ Truong hop ngudi yéu ciu ndp gidy to la ban sao dugc cép tir sb gbc hogc
ban sao dugce chimg thyc tir ban chinh thi nguoi tiép nhan hd so khoéng dugc yéu cau
Xuét trinh bén chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngum tiép nhan ho so kiém tra, dbi chiéu ban chup voi ban chinh va ky vao ban chyp

xac nhin vé viéc di dbi chiéu ndi dung gidy t& d6, khong dugc yéu cdu ngudi di ding
ky ndp ban sao c6 chimg thuc gidy t&r do.

+ Truong hop phap luét quy dinh xuat trinh glay to khi dang ky hd tich, nguoi
tiép nhén ¢6 trach nhiém klem tra gidy tO xuét trinh, 601 chiu véi thdng tin trong Td
khai va tra lai cho ngudi Xuét trinh, khéng dugc yéu ciu ngum dang ky h¢ tich nop
thém ban sao g1ay to do. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xut trinh hodic
ghi lai thong tin cta gidy t& xuét trinh dé luu hd so.

+ Nguoi tiép nhén c¢6 trich nhiém tiép nhén ding, du hé so ding ky hé tich
theo quy dinh cta phap luét h{ tich, khéng dugc yéu cau ngudi déng ky hf tich nfp
thém giay to ma phép luét h¢ tich khéng quy dinh phéi ndp.

Cach thirc thwe hién:

- Ngudi ¢6 yéu cdu cp ban sao trich luc h¢ tich tryc tiép thuc hién hodc ly
quyén cho ngudi khac thyc hién yéu ciu cip ban sao trich lyc hé tich;
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- Nguoi thyuc hién yéu cau cap ban sao trich luc ho tich c6 thé truc tlep ndp hd
50; €O quan, tb chirc c6 yéu chu cép ban sao trich luc hé tich co thé tryc tiép girl van
ban yéu cau tai B phén tlep nhén va tra két qua cia Uy ban nhén dén cdp huyén hoic
giri hd so, vin ban yéu cu qua hé théng buu chinh.

Thanh phén hd so:

* Gidy to phai xudt trinh:

- H6 chiéu hodc chimg minh nhan dan hodc thé cin cude cong dén hogc cac
gidy to khéc c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cp, con gia
trj sir dung dé chimg minh v& nhan than ciia ngudi cé yéu ciu cip ban sao trich luc hd
tich.

Trudmg hop giri hé so qua hé thong buru chinh thi phéi giri kém theo ban sao c6

chimg thyrc gidy tér phai xuat trinh néu trén

* Gidy to phai ndp

- T& khai cAp ban sao trich luc hd tich theo mau d6i véi trudng hop ngudi yéu
cau la ca nhén.

- Vén ban yéu ciu cap ban sao trich luc hg tich néu rd 1y do trong trudng hop
ngudi yéu cu 13 co quan, b chir.

- Véan ban uy quyén theo quy dinh ciia phép luat trong trudng hop ty quyen
thue hién yéu cau cdp ban sao trich luc hé tich. Truong hop ngum dugc iy quyén la
6ng, ba, cha, me, con, vo; chdng, anh, chi, em rudt ciia ngudi uy quyén thi van ban uy
quyén khéng phai cong chung, chimg thuc, nhung phai ¢é gidy t0 ching minh moi
quan hé vdi nguoi uy quyen.

S6 lrgng hd so: 01 bd

Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so; truong hop nhén hd 50
sau 15 gid ma khéng gidi quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.

Pbi twong thwe hién thi tuc hanh chinh: C4 nhén, co quan, t6 chic.
Co quan thwe hién thii tuc hanh chinh: UBND cip huyén

Két qua thwe hién thi tuc hanh chinh: Ban sao trich luc hé tich

Lé phi:

- Khéng qué 3.000 ddng/ban sao.

Mién 18 phi cho ngudi thudc gia dinh ¢ cong véi cach mang; ngudi thude hd
nghéo; nguoi khuyét tat.

MAu don, mAu t¥ khai: To khai cAp ban sao trich luc hé tich

Cian cit phdp ly:
- Luét ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot sO dieu va bién phap thi hanh Luat hd tich;
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- Théong tur sé 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phap hudng dan
thi hanh moét sb didu cta Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh pht quy dinh chi tiét mét sb didu va bién phép thi hanh Luat
hé tich;

- Quyét dinh sé 1099/2009/QD-UBND ngay 30/5/2009 ciia Uy ban nhan dén
tinh v& viéc quy dinh mtrc thu, ndp, quén 1y, sit dung 18 phi ho tich, 1& phi cdp ban
sa0, 16 phi chiing thuc trén dia ban tinh Thira Thién Hué.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Ddgc lap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRiCH LUC HO TICH

KAnh gl O s e e
Ho, chit dém, t8n NGUOT YU CAU: ......ovviieeeeeeeeeeeeeeeese o s svaens s se s
NGO U T @ oo se et sa s sess s ssasenssaeesssnsaneees
GIAY 10 Y thANT Pt sees s as et s e s s ss s sssseas
Quan hé véi ngudi duge clp ban sao Trich luc hd tich: ..o
P& nghi co quan cip ban sao trich Tuc™ ...
cho ngudi c6 tén dwdi day:
Ho, chit d8m, tEN: ..oeoveeeiereeee e Gigi tinh: oo
DN EOC: waerereverieeseeeeeesese e iesesessseassasssssessssssssssesenns QUOC tiCh: e
NOTCI T @ ottt ses s st et s ssss s ss e s st
GHAY 1 1Y thANT @ oottt ss st s s et
S6 dinh danh ca NhAN (NEU COY: w.vurvvurveerrereeereresesesrees e ssesssesesss et sssssssensassens et
DA GANG KY 1811 ) oottt s saase e
...................................................................................... ngay ...... thang ...... nam ...........
THEO® e L Y Quyén sb: D) e

T6i cam doan nhitng ndi dung khai trén day 1a ding su that va chiu tradch nhiém truée phéap
luét vé cam doan cua minh

Lam taic .o , NgAYy ... thang ..... RAM ...

Ngudi yéu ciu
(ky va ghi ¥ ho, chit dém, tén)

Chu thich:

O Ghi r& tén co quan thyc hién viéc cdp ban sao trich luc hé tich.

@ Ghi theo dia chi ding ky thudng trit; néu khéng ¢6 noi dang ky thudng tri thi ghi theo dia chi ding ky tam tri;
truong hop khéng cé noi ding ky thudmg trii va noi ddng ky tam tri thi ghi theo dia chi dang noi sinh séng.

©) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhin din hozc gidy t& hop 1é thay thé (vi du: Chimg
minh nhan ddn s 0010891235 do Céng an thanh phé Ha Nai cAp ngay 20/10/2004).

® Ghi r6 loai viéc hé tich d4 dang ky trudc day.

©' Ghi 1 tén co quan d4 dang ky hé tich trudce day.

© Ghi o loai gidy to ho tich da duogc cp trude day.

@ Chi khai khi biét r3.
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